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EQUAL OPPORfUNITY \^ 

The Board of Regents has committed itself and the Univer- 
sity of Mivinesota to the poUcy that tl\ere shall be no 
discrimination ia^the. treatment of persons because of race^^ 
creed, color, §ex, or national o/igin. fWs policy is particularly 

" applicable in the recruitment and hiring of members of the 
faculty and staff and in promoting the academic pursuits of 
all students at- both undergradOate and graduate levels. 
Individual faculty members are^ expected to support the 
development of affirmative- action program^ to ensure a 
proper ethnic balance among the students and staff of their 

. departments, 
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Dear Faculty Member. 



These words of welcome are especially intended for faculty 
members who are, as I am. new to the University of Minnesota. 

This is an exciting and .djve'Cse uuiversily^ and^ natu rally ^jlJias its. 
, share of both problems and opportunities. The basic commitment is, 
however, clear: the University of Minnesota is a place for learning, for 
teaching, and for trying to understand - ^so that people can lead better 
and more fulfilling lives. 

As a newcomer myself, I have read the Faculty Information 
Bulletin profitably as a source of information and guidance. I hope that 
you will taRc the time to do so, and I also know that the Department^of 
UniVersUy Relations"" would welcome any comments 91 observations 
-you might make as to how the bulletin could be improved. 



/ 



Because oar university is so inescapably large and diverse, we will, 
in many cases, perhaps not become well acquainted. In\fact, many of y.^/ 
the faculty members working in such' a large and statewAjde university;/. 
do not ' come tQ know each other personally. ' Althbugli this ^ 
cegrettable, I am encouraged by the thought that. our very large^^^^ 
provides an opporttmity for many uniquely talented individuals t^yf^lp 
^;tudents and to further the discovery and application "of knq.wfedge. 
This is a difficult end'pavor. but it is one of the most import^tji^^issions 
in a troubled and ofte^ unhappy world. 

I am ghid that y0u will Be providing youj prof^fonal talents to 
the University" of Minnesota, and I si'hcerely hope t^^t your stay here 
wil| prove to be both plplrisant and professionally pr^'aiictive. 

Cordially/ 



C.,^eter Magrath Y 
- ffreside;if 
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I The University 



On Dacember 22, 1869, William Watts Folwcll delivered his Inaugural 
address as the first president of the University of Minnesota. With a prophetic 
look at the future, he foresaw a great "federation of schools" --.the modern 
university with its vast educational scope. He forecast a .university ♦'not merely 
from the people, but for the people." . : -'j * * 'r 

~ - Tlie-UniveTsity was chartered in 1851; seven yearrbefofeTh^l^mjoiy of 
Minnesota became a state. It began as a preparatory . scbool; was^beset by 
financial crises during its early years, and was forced to close (ju ring the Civil 
War. During this difficult time. John Sargent Pills.btiry began the long and 
dedicated service that won him respect as' "the Father of the University." As 
University Regent, state Senator, and later Governor, he led -the Oniversity out 
of its financial pmblems and-set it on the road to greatness. 

\\n 1869, when the University reopened its . doors and Presidei?^ Folwell 
gave his farsiglited inaugural address, jlwts^^^ only nine faculty members and 
eighteen students. Two students were graduated at its first Commencement in 
I 873, Today, the visionary's dream haS become a fact. The University has grown 
ink) a major penter of'education. creative scholarship, research , and service. It is 
onA of the largest universities in the United States, with an enrollment of nearly 
50,000 full/time and part-time students in its statewide degree-granting ^qOileges 
' and scKoofe. Its administrators and faculty members are constantly adapting to 
'accommodate the. student body and to- meet the demands of a society 
ei^periengfing revolutionary change. 

The University has won affection, support, and^respect' in the state. State ' 
residents make up approximately 95 percent of .the University's undergraduate 
enrollment and over, 50 percent of its graduate enrollment. Ab^'out a third of the - 
state's college students attend the JJniversity of Minnesot*a,^ind thousands of 
other Minnesotans benefit each^year from its extension courses, adult education 
seminars, short courses, and a multitude of University services. 

The University is statewide. The University of Minnesota, Twin Cities, 
offers the full range of academic and profefJsional degree^s, from Associate in Arts 
through Doctor of Philosc^phy. The University of Minnesota, Duluth, a part of 
the Univcrs.ity system in northeaster^ Minnesota since 1947, offers ^u rider- 
graduate and graduate academic progrLis, a variety of preprofessional programs, 
and professional pr^)grams in social work, medicine^vand dental' hygiene. The 
University of Minnesota, Morris, which ope'ned in western Minnesota in l-960,^is 
the site of a unique public liberal arts program offered in a small-college setting; 
it provides undergraduate and preprofessional academic programs. The Univer- 
sity of Minnesota Technical College, Crookston, which opened in northwhtern 
Minnesota in 1966. an^.the University of Minnesota Technical College, Waseca, 
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which opened in southern Minnesota in 1971, provide up^ to two years of 
general, paraprofcssional, and technical education, primarily in agriculture-related 
fields: 

Other important parts of the statewide University are the Hormel Institute 
in Austin; the Mayo Graduate School of Medicine in Rochester; the Lake Itasca 
Forestry and Biological Station in Itasca State Park; the Freshwater Biological 
Institute at Navarre; the Cloquet Forestry Center; the Cedar Creek Natural 
History Area near Bethel; the Rosemount Research Center; the Horticultural 
Research Center at Excelsior; the Landscape Arboretum near Chaska; Ihe 
Research and Jpleld Studies Center at Duluth; the Continuing Education and 
Extension centers at Rochester, Duluth, and Morris; the University Without 
Walls programs on the Twin Cities and Morris campuses; and the agricultural 
experiment stations • at Rdsemourit, Crookston, Grand Rapids, Lamberton, 
Morris, and Waseca. A University-affiliated private undergraduate medical school 
is operated by the Mayo Foundation in Rochester* 

The University is supported by appropriations from, the state Legislature; 
by student tuition and fees; by federal and other research grants; by proqpeds 
from sales, service, and Axillary enterprises; by gifts, grants, and contracts from 
corporations, foundations, individuals, and others; and by income from 
investment of its permanent endowment funds and operating balances. 

The University's early growth and progress were stimulated by the Morrill 
Act of 1862 - the famous land-grant act passed by the Congress of the United 
States - from wliich the University still gains strength and prestige. 

The people of Minnesota recognize the significance of their University in 
the jife of ^the state, the nation, and American higher education. Every 
distinction that comes to ^he University comes 'to the peQple of Minnesota as 
well. Knowledge transcends state boundaries', and the University has made and 
continues to make a distinguished contribution to national and international 
scholarship and to research in the arts, sciences, and professions. 



II. Organization and Administration 



BOARD OF REGENTS 

The Board of Regents is the governing body of the University. Its chief 
responsibilities are election of the Chancellor, enactment of rules, regulations, 
and policies governing the University; control of University expenditures; and 
approval of all staff changes. (The term President Is commonly used instead of 
Chancellor,) 

The^ 12 ^Regents are choseri by, the state Legislature, Althoughrnot required 
by statute, it is customary to elect one Regent from each of Minri(isota^s eight 
Congressional districts and four from the state at large. They serve without pay 
for six-year term.s. Vacancies occurring when the Legislature is not in session are 
filled by the governor. (Current members of the Board are listed in section I'X.) 

The Chancellor of the University is' ex officio President -of the Board of 
'Regents. From its membership, the Board' elects a chairman and a vice chairman. 
The Board also elects a secretary and-a treasurer from outside its membership. 
All officers, with the exception of the Chancellor, are elected for a^wo-year 
period. 

The Board meets in regular session once each month. Much of the business \ 
considered by the Board is first reviewed by one @r more of its seven 
committees, which regularly precede monthly Board meetings. The seven 
committees are Budget, Audit, and Legislative Relationships; Educational Policy 
and Long-Range Planning; Faculty, Staff, and Public Relationships; Health 
Sciences; Physical Plant and Investments; Student Concerns; and Executive. 
Dates of Board meetings are announced well ahead of time in the Official Daily 
Bulletin, which is published in the Minnesota Daily (the Twin Cities caoipus 
Student newspaper) when classes 4re in session and as a special bulletin during 
quarter breaks. The dates are also announced at the Crookston and Waseca 
campuses injtheir weekly campus calendars and in Brief, the weekly newsletter 
' for faculty and staff on all campuses. Materials for consideration by the Board 
are usually submitted through the office of one of the vice presidents and then ^ 
through the office of the secretary to the Board. 

ADMINISTRATIVE OFFICERS 

The President of the Uniy^rsityMs responsible to the Board of Regents. He 
is the chief executive officer of the University and is the representative of the 
faculties and the University Senate to the Board of Regents. 

Six vice presidents, appointed by the Pre>sident, divide the 'responsibilities 
of administering the University into six areas: academic administration; 
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administra4ive operations; finance, planning, and operations; health sciences; 
institutional planning and fClatipns; and student affairs. 

Current administrative^ officers are listed in section IX. 

THE UNIVERSITY SENATE . ^ 

\ The University Senate is the voice of the statewide University faculty and 
students. It has legislative control over educational , matters conc(^ning the 
Univ^sity as a whole but not oven the internal affairs of any individual college, 
institute, or school, except wher£ these overlap or materially affect the interestjs 
of oth(*r colleges or of the University as a whole. 

The University Senate delegates authority and responsibility ^'to campus 
assemblies in educational niatters concerning but one campus of the University* 
Each campus determines its own assembly and adopts its own constitution and 
bylaws, which are consistent with the constitution and bylaws of the Senate, 

fha Senate meets at least once in each quarter of the academic year, at a 
time and place determined by the President. Special meetings may be called by 
the President, at the request of the Consultative Committee, or ab^he written 
request of ten members of the Senate. 

The Senate is composed of elected repy'esentatives of the various schools 
and colleges, as well as the President and the membcvrs of the Administrative 
Committee, who are ex officio nonvoting mombers. The elected members are 
chosen by secret ballot by faculty members with the rank of instructor and 
above in* the several schools and colleges. Eadi college 4ias at least- one senator;, 
one additional Senate member is chosen for each 20 faculty members or major 
fraction thereof. Each Senate member ako serves on the assembly for his 
campus. Office is held for three years. 

Student representation on the Senat^ began in 1969. Provision is made for 
the handling of some issues by the faculty -component alone a"nd others by the 
student component alone. 

Senate agenda and minutes are^ent to all faculty members eligible to vote 
for senators. Faculty members.who ^fe not senators may attend Senate meetings 
and participate, at the discretion^bf the Senate, except for voting. In advance of 
each Senate meeting, the docket is published in the Minnesota Daily. • 

The President ofihe University is chairman of the Senate. He may suspend 
action taken by the Senate or any college Xaculty and ask for reconsideration of 
such action. If the President and the Senate or college faculty do not reach 
agreement, the question may be appealed to the Regents by the President, the 
Senate, or the collage faculty. 

The vice chairman is elected by the Senate from its membership at the first 
meeting of the sparing quarter of each academic year. The clerk of the Senate and 
the parliamentarian, who need not be members, are appointed by the President 
with the consent of the Senate. 

4 



A Senate cbminittee is any committee to whicli the University Senate 
delegates responsibilities in- broad areas of University concern and whose 
responsibilities are deemed ^o importark, an^ the permanent continuity of 
Whose activities is so essential to total Senate government and University affairs, 
that the Senate establishes it under the bylaws. There are the following Seng^te 
• committees: Academic Standing and Relations, Administrative, Committees, 
Consultative, Educational Policy, Faculty Affairs, Judicial, Library, Research, 
and Resources and Planning. 

Univetsity, committees are standing committees created by the University 
Senate and assigned a relationship and responsibility to appropriate Senate 
committees. Each University committee will concern itself >vith policy matters 
designated by the University Senate or referred to it by the responsi,ble Senate 
committee, 'and within its area of responsibility may initiate studies and^ policy 
proposals for consideration by the Senate committee and the University Senate. 

The following desuriptions of Senate and University committees are' 
abbreviated. More information about the cgmmittees may be Tound in the 
"Handbook: A /Compilation of Rules and^ OperationVl Procedures." Copies of 
the handbook and of the Senate constitution and bylaws are available on request 
From the clerk qf the University Senate. 

Senate Committee on Academic Standing and Relations, vvhich concerns 
itself with those policies on academic standing tliat are needed on a 
Uni-vers,ity-wide basis and with the relatjons of such policies to» other educational 
' ^-^ institutions and systems of the state. ' 

-.Senate All-University Administrative Committee, which is composed of 
1^ \^ the President, Vice presidents, deans, and euch other members of the University 
k t Staff as may be added by the President ^inrf approved by the Senate. Committee 
members are ex o///w^members of the Senate. Tlie committee advises the 
\y. President about the generafeducational^ administrative, and fiscal policies of the 
' University and aids tliQ President in. putting the policies of the University into 
-effect. ^ — ' 



y ^'^s.University Committee on A It- University Honors, which receives from 
^TrpTrtw^^chools, colleges, and institutes nominations for various 
University ftonors, naming of buildings, and nominations for Outstanding 
' Achievement Awards, and acts on those nominations. 

^ - J ■' . ■ ■ ■ .. 

university Committee on Sqcial Policy, which consi^rs and develops 
policies concernpg the University's^;^ in meeting social problems. 

Senate Committed bn Commjltees, which reviews the number apd scope'of 
^ __all_£flmrnittees of the Seinate and makes/appropriate recommendations thereon. 
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Senate -^Consultative Committee, which is composed of 'nine elected 
members of the Caculty, seven elected members of the student body, and the ex 
; officio membership of the vice chairman of the University Senate. The elected 
faculty representatives comprise the Faculty Consv[ltative,CommH.tee and the ^ 
elected student representatives comprise the Student Consultative Committee. 
The' Senate, Faculty, and Student Cgnsultative comrTiittees, meeting severally or 
together, serve as corfsulting bpdies to the President. - 

IK^ ■ 

UniMcrsity Committee on Business and /?i//c'5,. which assists the Consulta- 
tive cammitteev artanges-the arder of busmess for the Senate, prepares 
Senate agendas, prescribes rules of procedure, <|nd serv,es as liaison among 
the Senate committees. u ^ 

> ^ ' Senate Committee on Educational Policy, which s^jeks ways in which the 
total educational work of the University may be iijiproved and makes 
recommendations afipropriatc to that end. 

Council on International Education, ensures that the* international 

r(4e and commitments of the University are clearly defified and periodir 
cally reviewed. Policies promote and facilitate en/ollmcnt of foreign 
students- in the University, foreign study opportunities for Minnesota 
.students, and the interchange' bPMtfTn^sa.ta and foreign faculty members. 

Council on IJbcraf Education, which isiesponsible for formula,ting policy, 
subject to Senate ratification, establishing a floor requirement in liberal 
studies for all University curricula leading to the bachelor's degree. 

, University Committee on A II- University Extension and Community 
Programs, which considers and recommends policies relative to 'extending 
the research and teaching resources of the University to the community 
and state. 

« 

University Committee on Computing Facilities, which reviews the UAiver- 
sity's academic computing facilities and their uses in the tol'al University, 
enterprise. . * 

University Committee on Instructional Materials and Media, which 

formulates policies concerning the production, use, and distribution of 

I educational equipnjcnt, materials, media, and techniques. 

» 

* / - ■ 

University Committee on Summer Sessions, which develops policy with 
respect to Summer Session and its relationship to the total academic 
program of the University. \ \ 




University Comnlittev on Educational Djevelopment, whicli formulates, 
detailed guidelines and operating procedures for the Educational Develop- 
i me nt Program. 

University Committee on University -ROTC Relationships, \n\\\C\\ studies 
and makes recommendations on the relations between the University and 
the Department of Defense and the several military services. ' 



Senate ©ommittee on lFac,ulty Affairs^which considers and reviews policies 
and procedures in the University tlrat rriay concern the personal and professional 
welfare of^the faculty. 



University Committee ^on Tenure, which is responsible for proposing 
necessaiy additions and modifications to the regulations concerning 
faculty tenure, it also provides interpretations and opinions thereof. 

University Appeals Committee on Academic Freedom and Responsibility: 
which 'rnakes recommendations to the President on appeals relating io' 
questions of academic freedom an'd responsibility that have'been "filed with 
the President's Office and referred^ to tlie- committee. * 



lly 
the 



Senate Judicial Committee. whichj.iears and* determines cases principr 
{revolving the acaclemic freedom rights of faculty. Cases concern either'" 
dismissed of^.a tenured professor or. in the case uf u non tenured professpj, a 
dismissal or failure to rehire". The committee has an interim jurisdiction to 
determine certain grievances brought by present faculty members not involving 
•termination. - • ^ * ► * . 



Senate Library Committee^ which considers and makes recommendations 
on library policy and administration. ^ , ' 

Senate Committee on Research, which*'studies and recommends to 
Senate policies with respect to resedfxh activities, facilities, and personnel 

■ '■ A' • ' / 

University Committee on AnimaJ Care, which studies and makes ctrcpm- 
\, mendations on the care and usage of a^^imals in research. * 
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University C{n}}imttec (m the Use oj Human Subjects in Rhearch, wliich 
conducts prior cotk^al ieview of proposed^^j^se^h^volving humaiT" 
subjects and prpvides cbi;tinuin§ supervision and advice with respect to 
'approv^ed projects of 'rjeseari^iv^nvolving human strbjccts, to assure the 
fullest protection of the rights ano^^^^lfare of such su|yeqts. 
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Senate Committee on Resources and Planning, which considers all platters 
that may affect the University's long-term development and makes appropriate 
recommendations to that end. • , ' 

" >. ♦ 

CAMPUS v^SEMBLIES 

^ EacTi' e^impus of the University has a campus a'ssembly with functions 
similar to those of the University Senate. Detailed information on the assembly 
at a particular campus can be found in the Faailty -Information Bulletin 
supplement for thqt carnpus/ ' 

THE GENERAL faculties" \ i > . 

The general fapuky of each college is composed of the President 6£ the 
University (the provosKin the case of the coordinate campuses), the dean, 
associate and assistant deans, professors, associate professors, assistant professors 
(including' research a^so^iatcV), and instmctors (mrluding research fellows); Each 
division giving instruction iniinather college may be represented on the faculty 
of that college by one or/iiore members. Each faculty controls the internal 
affairs of its own unit, incliKiing entrance requirements, curriculum;'instruction, 
examinations, grades, degrees, and disciplinary matters not under the jurisdiction 
of the Campus Committee on.Student l^ehavior.' ^ . ^ * , ^ ^ 




III. Duties and Privileges of the Faculty 



' A faculty member serves the University in a variety of ways: as a teacher 
instructing students, as a scholar adding to the fund of human knowledge, and as 
a citizen contributing his special skill and knowledge througli ^Jtfous forms of 
public service. , . " ^ 

TEACHING . 

(I 

r 

The University emphasizes excellence in teaching. The first duty of every 
faculty member engaged in instruction is the communication of knowledge and 
values to^^students and the stimulation of their intellectual ability, curiosity, and 
imagination. 

RESEARCH 

^> Research is the secorjd strong emphasis of tills institution, for programs 
that foster the interaction between teaching and research are a hallmark-of a 
university. Extension of teaching and research activities to the community 
encompasses the major service activities of the University. The faculty member 
aided in obtaining funds and facilities for r^^search and is enc/ouraged to 
contribute to the ever-expanding realms £»fhuman.,knowledge. 

Thie^Office of Sponsored Programs in the Graduate School Research 
Cerller offers assistance to faculty members seekitig support for research (see 
Research Funds in section VII). 

PUBLIC SERVICE AND PROFESSIONAL COMMITMENTS 

The faculty member is encouraged to contribute, within proper limita- 
tions, his special knowledge and skill 'to institutions and groups outside the 
University. To regulate faculty service outside the University, the Board of 
Regents has adopted the following policy restrictions: 

^Faculty and general administrative officers are permitted to engage in 
re([urring professional consulting and outside work or service activities' 
with or without compensation, provided: (1) that the time involved does 
not interfere wtth their capacity to carry out their teaching, research, 
service, and administrative responsibilities to the University, and (2) that 
the activities are related to their professional responsibilities and will serve , 
to enhance their professional skills and knowledge. The following specific 
^ activities have been defined as recurring professional commitments: (1) 
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any connection 'with a business enterprise as owner, .partner, officer, 
director, consultant, or agent; (2) the holding of any^^publk office by 
election, appointment^ or employment; (3) any connection with a 
professional association, educational institution, or foundation as a 
trustee, officer, lecturer, or representative. TKe writing of books or 
articles, or the giving of occasional s'peeches„lectures, single consultations, 
such aSoSite' visits and the like, Irave not been considered as 'Recurring 
professional commitments/' . 

*Taculty and general admiwistrdtive officers" include faculty , members 
holding appointments at the rank of instructor and above (includes 
research fellows and research associates) for two-thirds time or more for an 
academic year, Jted deans, directors; department^heads, and general 
administrative officers. 

Prior to entering into\ny fi^al commitment, the^aff members as defined 
above must have tKe approval of the Board of Regents.. For the Board's 
consideration, a President's form 14 must be submitted. Before submission 
\'to the Board, the appropriate department head or7 chairman and dean, or 
neads of divisions ynd campus provost at the coordinate campuses, or the 
I/ice president for health , sciences in the case of health science units, and 
the vice president for academic administration must indicate their approval 
oti President's form 14. 

While it is not possible to draw the line definitely between j^rofessional 
service of an expert or consultative character and routine professional 
worl^, policy does not permit Universify staff members to enter into 
ordinary competition in the various professiO>nal fields.^ 

■■ ' ' ' r > 

No meWer of the staff shall accept employment that shall bring him as an 
exper^t \r in any other^capacify irito antagonism tojhe interests of the 

' state of Minnesota. <> ^ , '* ^ 

. . ■ \ *^ ^ 

The general restriction on a staff member's outside time commitments is 
that these should not exceed an average of one eight-hour day per 
severt-day week. (The eight hfturs need not be performed in a single 
calendar day.) The way in which this time is scheduled must, in the 
'fjudgment of the department chairman, be compatible witji the staff 
member's scheduled obligations to the department: o 
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When outside consulting or service arrangements involve single blocks of 
time that last for, a period^ of more than a day or two, and thereby 
interrupt a staff member's regular work schedule, the individual must 
consult with the department head or chairman to determine if the 
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act'ivUies might more appropriately be m^paged within the University 
' policy governing leaves of absence. , \. 

In every case where outside employment or affiliation is present, it is the 
policy of the Board of Regents that any Re'gent or employee of the 
University who makes aii appearance, either^ in person or by way of a 
^ •: written communication, before any public body, commission, grOup, or 
individual, to present facets or ta give an opinion respecting arty is^ue or 
matter up for cortsi.deration, discussion, or action, sh^ll annoujiqe, in a 
clear, complete, and honest manner, in addition to the position held at the" 
University, that he speaks not as a r€presenta*tive of the University of 
Minnesota, but as a membisr of or a consultant for, and/or a paid employee 
of any person; club, corporation, or other organization for whom said 
^ " • Regent or employee acts as a^consultant, member, or paid employee. 

Every member of j.he staff who gives professional opinions must protect^ 
tjie University , against the use of such opinions for advertising purposes, 
Thpt,..is, when a member of th^ staff performs work in a private capacity, 
J h4''f\^\}Si make /tie ir to thtSSe who emplo>t him that the name- of the 
Univjcrsitj^is not in any way to be connected with the transaction, 

No; member" of the staff who engages in cTon^ltation or other 'private 
- practice shall use the official stationery of the University or give as a 
, business address any building or de^rtment of the institution. 

? No member of the staff shall use University equipment o; services for 
pyrpq^es 'of private practice without first obtaining approval (B.A. form 
,^^^9^ from the jdepartmenCj))ead or chairman, dean, and the assistant vice^ 
president for business,, -admifflsiration in the Office of the Vice President 
for 'Finance, Planning, aftd (Operations, and th^ payment of a' reasonable 
fee for the privilege enjoyed. ^ ' 

« J* 

In order that the University may have clear records of cpntinuing. 
professional comnlJtme^j:s, a system" of annual reporting has been adopted. 

The policy governing faculty consulting and outside work is currently 
utider jfevieW by tile' Uriiversit'f',, Senate. Any new policy formulated will be 
submitted to theH^oard of Regents for their consideration and'uction. Faculty 
rr^embe'rs should confer with their department heads and deans before making 
any conf^itments. 
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Consultation and practice b-y faculty members in the medical sciences 
differ in several important respects from outsi^ consulting activities by faculty 
membefs of other units of the University. A statement of policy, '^**Gonsultatioh 

16 



Practice in the College of Medical Sciences," was developed by the Board ol\ 
Regents in cooperation with the Medical School to provide guidance. . ; 

a 'i 

POLITICAL ACTIVITY 

While staff members share with their felJow citizens the right to campaign 
for and to hold public office, it is expected that they will plan for an 
arrangement with the University that will accomipodate the contemplated public 
Service activities. 

,W ' . 

It is expected thajt any staff member:;|M&p^^^ for elective 

political office or appointment ^^||HSK where? the duties of a 
campaign or the holding of thd offlS|»|id seriously interfere with the 
fulfillment of University responsib|^^^iU begin consultations with the 
appropriate collegiate and units of the University. These 

consultations should focus on the ^ulsiion of whether or not temporarily 
suspending some 'portion of the Staff member's responsibilities can be 
T apaommodated without serious impairment of the functioning of {he 
department or unit of -the University that is involved. Whenever it is^ 
feasible%\) do so, it is expected that a staff member will begin such/ 
* " consultations well in advance of the time period for which a temporaify' 
'^reduction in responsibilities or a leave of absence is requested. - :// 

When a staff member is ^jlected to a political office, e.g.-, to officefin the 
state Legislature, which requires absence from University d^uties for 
continuous periods of time less than one year, it is anticipated tjhat normal 
leave of absence procedures for a portion, or portions, of the year will 
accommodate the need to temporarily suspend the st^ff m6m1?er's 
responsibilities to the University. . , - . - 

Kior approval by the Boar^^f Regents will continue to be required for 
any full or partial leave of absence. 

When a staff member Ms elected to political office requiring full-time 
service for a period of more than one year, e.g., to offices such as 
governor. United States representative, or United States senator, it is 
expected that he will resign from the University ostaff position after- 
election. 

The Board of Regents wishes, through tliis policy, to ensure the balance of 
public service with the University's primary obligation to staff and maintain its 
teaching programs, and, at the same time, to encourage public service, including 



I the holding of poHtical office. It is understood that the staff member's 
/ association with tlie University should .not^ be misused in campaign activities or* 
/ campaign literature. ^ - f ^ 

For copies of Regents' policies, contact tl^e Office of tlie Board Vof 
Regents. 



UNIVERSITY SERVICE 

Committees; Faculty members can contribute to the University and help 
\ determine its policies by serving on University conlmittees. The democratic 
government of the University is dependent on the C(()ntributi6ns of all faculty 
members to committee activities. Accordingly? facultyj itiembersare encouraged 
to- share in these activities and may contact the bhairman of the. Senate 
Committee on Committees or the Office of the President to indicate a desire to 
srerve. There are four types of committees on which a faculty jnemben may be 
asked to serve: ' j 

University Senate and Campus Assembly cornmiitees and subcommittees 
(see section II). 1 , ' * ^ 

Special ad hoc committees, wliich consider problems that arise in two or 
more colleges. ' „ * - 

i » ■ 

Collegiate standing and special committees, whicji deal with the internal 
matters of a school or college. . 

All-University non-Senate standing and ad hoc committees, which are**^ 
appointed by the President and deal with m^K^rs of all-University 
concern. ■ e 

^ ^ ■ . . 

Commencements. Faculty members serve as marslhals and faculty repre-, 
sentatives at University commencements. For information on commencement 
ceremonies on a particular campus, check the Faculty Infomiatihn Bulletin 
supplement for that campus or the University Relal^ions office. ^ 

Speakers Bureau. All faculty members afe invited to participate in; the 
University SpeakerSvBuroau; participation doean^^t restjrict staff members from 
making their own arrangernents directly if^they wish. The bureau will, if 
requested by the faculty member, negotiate speakers' fees and traveling expenses 
for engagements that are not consi'der^ public service. Faculty members 
'interested in participatingjn the SpeakerT^fiureau should contact the University 
Relations office on their campus. The Guide to Speakers and Frogram" Ideas is 
aescribed under'Publications in section VII. 

13. 18 
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COMMUNITY SERVICE AND EXTENSION EDUCATION 



Public service extension educational efforts by faculty members either 
in the name of therljniversity or as private citizens is encouraged, and there are 
few -areas of ceTmmunity service in which staff members are not involved. Civic 
organizatiorfs, political parties, and religious groups offer a variety of ways to 
, increase the already substantial contribution the faculty mernber makes to 
society th/ough his professional activity. Although not obligatory, active service 
benefits the community and strengthens the University's position in it. 

Thre6 University units are directly engaged in commufiity service and 
extensiort activities. They are Continuing Education and Extension (CEE), the 
Agricultural Extension Service* (AES), and the Center for Urban and Regional 
Affairs (CURA). 

' Channels of direct service to^ the community are provided thr(6^ugh the 
community services coordinator in the Department of University Relations and 
Several departments of Continuing pducation and Extension. The teaching of 
correspondence courses and of evening and specially scheduled classes statewide 
is arranged by CEE, which also assists faculty members in contributing to the 
lectures qnd seminars offered in all disciplines in which the University can relate' 
to the ^general public. Services to special* sectors' o^f the public, such as 
' professional groups, government officials, low-income groups, cultural and 
artistic organization^, and otjhers, provide facility members with ways to exercise^ 
sp'ecial skills in service to the community. 

The Agricultural Extension Service has facuhy in every Minnesota county 
and also in many University departments and colfeges. Each, county has a county 
extension agent, and most nave extension home economists, representing the 
University locally. Extension! progr'iims are planned by local county-extension 
comijiittees working with locifl agents and with campus-based faculty. AES staff 
and- other cooperating facultiv annually conduct more than 20,000 seminars, 
workshops, and meetings and participate in several thousand radio and television 
prcygrams. In addition, faculty prepare hundreds of special publications and 
many news articles to carry put their, programs. Covering much'^more than 
agriculture, AES programs also include family living and home economics, youth 
development and 4-H, community and resource development, communications, 
and marketing. These prograrhs are provided not only in rural areas and towns 
but also to inner-city and other urban areas. Community and resource 
development programs rest on z| broad range of disciplines from throughout the 
University. , 

Faculty memoers may also serve the comlnunity through the Center for 
Urban and Regional Affairs, which was estabjished at the University to develop 
experimental pilot programs and coordinate urban and regional University 
programs in research, curriculum, and community services. New programs, where 
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needed, arc mitialcd by llic center to support and broaden ongoing UniVersUy 
urban and regionaf activities. 



. ACADEMIC FREEDOM • i 

The Board of Regents released a statement on academic freedom orj 
, December 14, 1963. Entitled ''Freedom and the University," tliis -^attjment 
received wide notice as a reaffirmation of the historic Americar{fconcept c/f 
academic freedom Copies of the full staternent, which all staff/members shoulfd 
read, may be obtained* from the office of each dean or frorp-lKe Department pf 
U^iiversity Relations. The statement says in part: 

It cannot be stated too strongly that the jemly atmosphere in whith a 
" university can fulfill its assigned role is the attm^phere of^reedom. Nor is 
it surprising that in America, where free discussiorrKtho- first principle of 
our political faith, universities have flourished best and^a\(e made at the, 
same time the^ most remarkable contribution to the public ^o4. Th<j)se| 
universities contributing most have been those wliich are rhost ff'ee . . ,^>, 

The student and tlie professor must live in an atmosphere where 
questioning is encouraged, where jgvery alterr^ative can be explored, wherCj 
their free minds may be allowed to test the validity^pf each idqa, an^ 
^ where they feel free to follow wherever truth may (ead. Such a fred 
atmosphere is not merely necessary to university freedom; it is also the 
way of life which we have a right to associate with America. To^ask that 
the right of the university to this freedom be respected" is not to ask ft>r 
special privilege, but rather to ask for the opportunity to demonstrate the " ^ 
efficiency of the freedom in which we all believe and for which so many 
brave Americans have died. The most American activity of them all is to - 
think,. to speak, and to inquire freely. The un-Aniei^ican activity is'^lo deny 
siich freedom .."..* 

Just as the atinosph^xej^f freedom within a university is the best guarantee 
1 of productive and responsibleorlstruction^ so also is it the best guarantee 

\ that s:tudcnts wilPgrow toward responsible citizenship. A free society calls 

for citizens well-schooled in the wisdom traditional to that socieiy- It also 
calls for citizens accustomed to grappling with new ideas, to participating \ 
in the give-and-take of public" discussion, and to assuming public \ 
responsibility Jor their own thinking. Students propody assert their fight \ 
to learn the responsibilities of choice and decisiori which they must bear as 
citizens, and the free university properly provides the most appropriate ^ 
setting for such learning ... 



X. 



ERIC 



15 



20 



The university) is of paramount importance to our nation because it seeks 
to bring the njelhods of rejjson to bear upon our problems - to find better 
means to public peace, as well as more effective ways to deter threats of 
violence wliicn may be directed toward our nation. To do its rational work 
wisely, a university by its very nature requires freedom to inquire . . . 
•I 

The Universilty, operating in an atmosphere of freedom, has made great 
c7)ntribution$ to the healthy, stable society of which we are all now so 
proud. We a^ Regents are satisfied that, to a very high degree, the faculty 
of the University and its administration understand the mission of the 
University are using their freedom responsibly. We are satisfied that 
th^existing agencies for enforcement of law and for protection of national • 
peace^aftd safety are alert and adequate, to their tasks. "We are also sure that 
the Universit-y^ officials are prepared to, and do, cooperate with them in 
assuring national safety. We are impressed by the great responsibilities 
related t6 national safety and prosperity that are continuously entrusted 
to UniVerlpity personnel, and we*wish to take tliis opportunity to reaffirm' 
our faith in the University and in the efficiency of freedom. 

In December 1970, the University Senate .also issued a statement" on 
academic freedom and responsibility. Copies of this statement^re available from 
the Department of University Relations. 

eOUAL OPPORTUlMlJy % ^ 

' ' ' ' "X^' 

The Board of Regents has committed itself apd the University of 
Minnesota to the polity that there shall be no discrimination in the treatment of 
persons because of race, c"feed, color, sex, or national origin. This policy is 
particularly applicable in the recruitment and hiring of members of the faculty 
and staff and in promoting the acaderrjic pursuits of all students at both 
undergraduate and graduate levels. Individual faculty members are expected to 
support the development of affirmative action programs that v/ilf provide an 
ethnic and sex balance in their departments. The Equal Ernploympit Opportu- 
nif}rManual contains a full statement of policies and progriims and is available 
tlirough departmental officbs or the Office of Equal Opportunity and Affirma- 
tive Action. 

An equal opportunity statement must appear on all uhiv^i^y publica-^ 
tions. Contact the Office of Equal Opportunity and Affijmative Actio*H for an 
appropriate statement for a particular publication. 





1 ' 

Faculty Personnel Information 



FACULTY APPOINTMENTS 

New staff members are recommended by the faculty and the dean of each 
/individual college or school, reviewed by the vice president for academic ■> 
administration, and approved by the President j^nd the Board of Regents. After o 
final approval, publicity regarding appointments may be released through the 
newsservice. . % 

Academic Personnel Records. Each prospective faculty member receives a 
"Faculty Inforrriation Form," usually sent by the department head who is 
negotiating the offer of acad(/mic appointment. This form, with the original 
appointment and letters of recommendation, forms the nucleus of academfc 
personnel records in the central files. The faculty merAber should notify the 
President's Office in writing whenever an addition to his academic or 
professional background occurs (e.g., additional academic degrees, honors, 
publications, or professional activities). - 

» ''' 
Appointments. All nonstudent academic appointees receive an annual 
^Notice of Appointment confirming their titles, salaries, terms, and academic 
status. Certain terms of employment are designated by letter symbols: 

(1) Ap'pointpgnt Period Symbols 

A - Tvfclve months (July l-June 30) 

B - Academic year (September 16-June 15) o 

C - Special dates as noted ' „ ■ 

D - Six months (bctober 1-March 31) 

B ' Nine months (Octobejr l-Jump 30) 

F - Seven months (September i6-April 15) 

G - Nine an,^ one-half months (September l-Jiine 15) 

K - Ten months (August 16-June 15) 

M - Nine months (September 1-May 31) 

(2) Tenure Identification Symbols 

P - Continuous tenure conferred 

N - Probationary track 

C - Special contract 

T - Temporary and nonregular 
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E - Special employment 

R ~ Retired persons receiving retirement allowances 

(3) Part-time/Full-time Symbols 

' 0 Appointment is 100-percent time 

H - Appointment is less than full time; followed by percent'age' 
figure. ^ • 

Regents' Policy bn^ Nepotism (Academic Staff). The University of 
Minnesota acts in accord with the public policy to encourage and foster, to the 
fullest e?ctent practicable, the employment of properly qualified persons 
regardless of their age, race, creed,' color, handicap, sex, or ' national origin or 
ancestry. In selecting persons for employment, no restriction is placed on hiring 
persons related througli affinity or consanguinity. However, to avoid possible 
conflict of interest that could result from peer judgment, supervision, or 
administrative review procedures, a person so related must not participate in 
decisions to hire, retain, promote, or determine the salary of the other person, 
and must not be assigned substantive responsibility for work of the other person. 

\ 

Physical Examinations. Before his appointment becomes fully effective, 
each new full-time regular instructor or.assistant professor must pass a prescribed 
physical examination. This exajnination must be comple^ before the end of 
the first academic quarter of service. All original full-time regular appointments 
to the rank of- associate professor or professor are effective only upon the 
passing of the prescribed examination within eight weeks of the beginning of 

, service. 'All promotions to a terl^re rank necessitate a second physical 
examination, the results of which are "considered in reaching a final decision on 

' the promotion. Examinations will be given by the University Health Service 
without cost. If the individual prefers, he , may be examined by a private 
physician, with, reimbursement of $20 when the results have been reported by 
the private physician to the University Health Service on its forrrts. 

APPOINIiVIEm^^ GFjADUATE SCHOOL FACULTY 

Thej-e arc types of membership iri' the graduate teaching faculty: full 
membersliip^and associate membersliip. Full members teach graduate courses, 
serve on graduate committees, supervise theses, and serve ds advisers to 
candidates for master's or doctor's degrees. Associate members teach graduate 
courses, serve on graduate committees, and, if authorized to do so, act as 
advisers to candidates for master's degrees. Others are approved as associate 
members specifically to teach certain courses. All recommendations for 
Graduate School faculty appointments are reviewed by the appropriate, Ut:iit or 
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Policy and Review Committee. The recommendation of*the committee goes to 
the dean of the Graduate School for final action. 



PROMOTIONS 

- ' ' Recommendation for promotion is made by the department head after the 
members of the departmental faculty with continuous tenure and senior in rank 
to the individual affected have met and voted on the recommendation to be 
made. Procedures that satisfy minimum standards of due process must be 
followed; information may be obtained from' the department head. Recom- 
mendations 'are subsequently reviewed and approved by the dean (and/or 
provost), Vice president for academic administration, the President, and the 

' Board of Regents. Promotions to and n<ew appointments at jhe ranks of associate 
and full professor require the concurrence of the dean of the Graduate School. 

. Recommendations for promotion and the granting of coi^tinuous tenure 
should be based upon (a), effectiveness in teactiing, (b) proYes^iona^^^istinction in 
research and ^writing or in artistic production, (c) contributions to the University 
and the community, and (d) length of service. Criteria (a) aftd (b) are primary. 

TENURE AND PROBATIONARY APPOINTMENTS 

The University of -Minnesota academic tenure system) is , set forth in the 
Regulations Concerning Faculty Tenure, ds revised and adopted by the Board of 
. Regents/ December 8,^«1972, and reprinted May 1974. Copies may be obtained 
from the Office of the Vice President for Academic Admiliistratibn or Academic 
Personnel Records. Selected important aspects of the tenure system , are 
presented hferein. 

There are fodr classes of regular faculty ^o^jtions: professor, 'associate 
professor, assistant professor (including research" associate), and instructor 
(including research felloW). Unless there is a written agreement to the contrary, 
the following tenure rules apply to the regular positions: <f 

Professors and associate professors acquire continuous tenure immediately 
upon attaining the rank unless it is stipulated otherwise. 

Assistant professors who have not previously served in a regular faculty ,^ 
position are appointed initially for two years and may be reappointed twice for 
additional two-year periods. Section 6 of the Regulations prowides for written 
notice by the President of a one-year terrninafing appointment if the assistant 
professor is not to be retained. This notice must be serit on>or before June 15 for 
an assistant professqr in the first or second year of service, and on or before 
April 1 5 for an assistant professor in^ the third or subsequent year of service. 
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Credit may be granted for prior service, whicii then siiortens tiie 
probationary period, A decision concerning tenure, if not made earlier, must be 
made in the sixth year of regular probationary service. The assistant professor 
will receive tenure in the seventh year unless notice of a one-year terminating 
appointment has been given. 

Instnietors are appointed initially for one year and may be reappointed for 
either one- or two-year periods. If the instructor is not to be reappointed at the 
end of the initial apjfolntment, written notice must be given on or before March 
15. If the instructor is not to be reappointed following the second or subsequent 
year, written notice must be given on or before December 15. 

A decision concerning tenure, if not made eariier, must be made in the 
seventh year of regular probationary service. Continuous tenure will be achieved 
at the rank of assistant professor following the seventh year of probationary 
service at the instructor rank. An exception to this rule permits the Agricultural 
Extension Service and Libraries to recommend continuous tenure at the rank of 
instructor. 

A probationary appointment meets the following cojjditions and is coded 
N: 

1 . funding for the position is recurring; 

2. the individual is being considered for a continuous appointment,' i.e., 
the faculty title is not preceded by visiting, clinical, or adjunct; the 
individual is not serving in an acting capacity; 

3. tjie individual is employed for 67 percent or more time during the 
academic year (September I6-June 15); 

4. the individual is not a registered graduate student; and 

5. the program is^Sitended to be ongoing, i.e., it is not limited in duration 
because of an experimental nature or other such limitation. . 

Nonreguiar appointments are made annually oikI. coded T. Under the 
Regulations, tenure credit is not acquired by appointment to a nonreguiar 
.^posj^ion, nor is there created any presumption of a rigm to reappointment. 
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REMUNERATION 

The salary to be paid a prospective faculty member usually is an individual 
matter agreed upon by the department ifead and the faculty member, with the 
approval of the dean of the college, anc4is confirmed by the President and the 
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Regents at the jmie of the appointment. Salaries for assistant professors, 
research associates, instructors, and research fellc^ws Cannot go below floors 
established each year. These minimums are anncftinced by the President's Office 
at the time each new budget is prepared.. 

All University employees are paid' semimonthly, but not everyone is paid 
on the same day. T\\c month is divided into two peTiod$, the first through the 
fifteenth, and the sixteenth through the last day of Ihe month. Regular payroll 
, employees are paid on the fifteenth^ and the last day of the month; those on tlie 
miscel^nQousi,payroll are paid on the tenth and the^ (wenty-fifth, 

Quarterly pay periods fall regularly inXix equal semimonthly paychecks as 
follows: . . 

Fall Quarter. Employment is September 16-December 15. First payment 
is September 30 for tho^e on the regular payroll and October 10 for those on the 
miscellaneous payroll. Last pay-ment is December 15, regular; Deceoiber 25, 
miscellaneous. - • * \ 

\ 

Winter Quarter. Employment is December I6-March.l5. First payment; 
mber 31, regular; January 
xegular; March 25, miscellaneous. 



December 31, regular; January l(T, miscellaneous. Last payment: March 1.5^ 



Spring Quarter. Employment is March 16-June 15. First payment: March 
31, regular; April iO, miscellaneous. Last payment: June 15, regular; June 25, 
miscellaneous. ^ / 

It is expected that a resigning staf| member WiJl complete all work 
connected with a quarter although the last payday m>iy precede the actual'close 
of the quarter. 

Staff members wlio have been employed 75-percent time or more for at 
least three months may borrow up to $300 (but not to exceed gross monthly 
salary) from the Staff and Employees* Loan Fund for emergency purposes, 
which have bden defined as doctor, dentist, or hospital bills. 



INSURANCE AND RETIREMENT PLANS 



FoFvJTiore detailed information on any of the insurance or retiremerff plans 
in this section, contact fhe Employee Benefits department. 

' c _ ■ 

Faculty Retirement Plan. For staff members newly eligible after Septem- 
ber 16, 1.963, the Faculty Retirement Plan provides allowances from Social 
Security and from annuity income provided from (a)\staffMndirect contributions 
of 2Vi percent of the first. $5, 000 of annual salary from a regular appointment, 



. .. " s> • ' ^ ■ , ' 

X • 

- plus 13 percent of such annua! salary in-excess of $5,Q00, and (b) staff dipect 
' "'■ \contributipns of 2^/^* percent of SiiLary. Effective June 16, 1973, academic staff 
members on nine-month appointments who have summer earningsf from 
sponsored ri^search and- training account' funds (06xx, 07xx, 08xx, or 09xx) will 
" receive credit und(^r the Faculty Retirement Plan for such earnings, provided 
'that lhey^ participated in the Faculty Retirem.ent Plan during -the preceding 
|- *''^academic.year. , i» ' ' ' 

f Faculty, members eligible ibfJheH20,000 Group Life Insurance are eligible 

: ■ fx)r the Faculty Retirement Plan, subject to the following waiting periods: " . 
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Associate^ professor or higher, noi^" to six nioaths.v^depending dn-dyte t)f 
■ emptoyipent. ' * ■." • \ ' ' 

. Assistant professor op research associate,.October 1 folliwmg two'years of ; 
service. * ./ \ 

Instfu'ctor or research fellow, October l/Eyll^wing^ 

Any staff member eligible foF the Faculty Retjrenrient Plan is xequire^ 
^"participate In OASpi (Social Security). . " ; ' 

T The compulsory retirement • date for'.a*' ataff - mpmber is tlie June 30 
foliovifing his sixty-eighth bir^day. There is the option of retiring earlier, 

however, with appropriate adjustments'in alloi^anees. ' 

. ■ " . ■ ' . ■ ^ '■' ■ - - . 

• • si " ^" ■ . , I • - 

Group Life Insuraiice/All full-time faculty members ^pxcept faculty ^ 
niembers wKo are adjuritct, clinical, or vrsitingj whg are under 60 years of age are 
eligible 'for the $20,00©(3roup Life Insurance. -Coverage is .effective on {he first 
date of "iJnfversity service. ' Application must be made at the time of 
ap[)ointment. The. University ^pays the total cost of this insurance. . 

^Group Life^lnsurancejerminates when the staff member resigns or retires 
from full-time service at the University,^ but he may obtain' within 31 .days,' 
without evidence of iTOirability, anindividlual policy- other than term insurance . 
for a Hke or smaUer amount* By^aying the required pi:enrii urn. • > . 

Group Income. Disability. Faculty members eligible for Gfbup Life %^ 
insurance also are e|igibie for. the Group Income Disability, with coverage 
.efFecfive On the ftrst date of University service. The University pays the total • 
,GOSt of this insurance, „ 

If the in$ur^d staff member is disabled' for a period longef than four 
^iFifcryais, he willTeceive a m<)nthly income not to exceed 60 percent of sa}ary and 
rfot fto exceed ST^OOO pei month, beginning with the fobtth completed month of 
disability and contimiing each month, until he Peaches agr6 5, or until recovery 
0!" death. The. coverage terminates when the staff member resigns or retires from 
full-time service at the University.- Within 31 days, $200 per month of this . 
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coverage may be cunUnued, without avidenie of insural^ility, by payment of tfis 

proper premium, ' . . .v'"' . , 

* * ^ ■■ ' "J ■ . ' ; ^ft' 

^Hospitalization, Siirgicat^edical-ObstetricSI, Major" Medical, and' 
Additional^ $5»0P0 Group Life Insurance. A merabei of the ^ncademia^-staff 
holding an appointment of nbt'l^ss than 75-peVdent time is eligibl^-fe. receiv^^his . 
own Fxj^rth 'benefits and his own t|jdditional Hfe insurance without cost; any 
premium for heafth benefit coverage for dependents, must, be paid by .the. staff 
member through payroll ^ieduptio-n. The above aoplies only to nonstudefits*; ■■ ,;. 

A newly appointed newly eligible staff-^nembef's coverages (including 
'dependent coverag($&/ if any) become effegtive 'on the first day gX^ the^ first 
payroll period beginnjng after the twenty.-Qighth day-following the first day of 
eligible eili ploy me rift. (Indiy4duals who do*not make application for dependent 
coverage within, two months after their date of erapfloymeilt may insure such 
dependents t)nly by furnishing satisfactory evidence of good .health.) 

^.^Prgper^" Irislirance:. Fac'Xiltj^.rnembers who bring vaKiable equipment of 
their^own»>to their offiices Shoulcf\reiilize 'that no University insurance covers this 
pefsbnal property. * V\ 

Salary 'or Annuity Option. Effect i'?^ January ljM96^, the Regents of the; 
'-Uhivfersity appjdved Implementation of 'the ^Technic^il- Amendment of 
1958 (the Mills Bill)- as related to University, staff. 

.Basic Faculty Retirer}%ent' Plan. j\x\ brief, 1^hc Mills ^Bil'l is a legal device? 
whereby the staff member participating in'the Faculty Retirement Plan 
may./equest the University to reduce his salary by a number of dollars- 
equat^^b his contributions to the Fa'c\ilty l^etirement Plan. The University 
" \ uses this- amount -to-pay the staf f^, member s share- of annuity pre mi urtis in 
^ . 'the Faculty Retirement Plan. The advantage to the staff membei* is that 
* ' .^>p1ifrently such a decrease in KjsT salary "rcduges his'^Te'deraiiar state taxable- 
income. . . • \ 

; Optional Additional Annuities, S^^qtibn II of the 'Mills -Bill-Provides for^the 
purchase of additional annul tie;S- (:$epaf^te from tli^Hf^culty Retirement^ 
Plan) on "an optional basis by acadenife staff on the payroll, inclutiiilg 

, ■ temporary appointees, lcctufe(^, and part-time appointees. A staff member 
may request the University to. reduce his salary, by a certain number X)f 
dollars ^ubject to fhe'20 percent exclusion limit). The University uses this" 

4 amount tO purchase^ atlditional. retirement annyitie^s^hat hAve nQ^relati 
, to the Faculty Retirement Plan. Againt the adya^Uige'totnestaff me 
■ is that currently such a decrease iq-his. salary reduces his fe.depil or sta|e 

■' taxable income. T^ie. Unifvcfsity makejviTo^&t)n^ib^ other than the 
amount of salary reduction. " j: -"^ o o ' ' ' ' 

.... • ■ - '^.^v *■ V _ 



^' ■ " . ' ■ 

Fixed and Variable Annuities. Fixed andwa'riabli annuities are available 
under both the 'Basic Faculty Kctirenient Plan and the Optional Additional 
Annuity Plan. 

With a fixed annuity, the principal is guaranteed and the accumulation Is 
credited with an interest return. Contributions .to wiriable annuity buy 
units /like shares .of ownership) in a common stock fund. The value of' 
tiiese units will fluctuate with the rise onfall of the values of the securities 
held in the fund. This fluctuatioTi ^will occur both before artd after 
retirement. ; 

UneiTjployment' Compensation. Effective January 1 , 1,972, Unemployment 
Compensation coverage was extended to include academic staff. 

World Wide Travel Accident Insurance. Staff members traveling on behalf 
of the University outside of their normal officing areas are insured in the amount 
of $50,000 for accidental death. The University Assumes the .entire cost of this 
insurance, which covers travel by air, ground, or water, 

LEAVES OF ABSENCE 

For short leaves of a day or two that will not interrupt his regulji^ work 
schedule, a faculty member needs' only oral permission from his dean or 
department head. For longer leaves that will Lnter;rupt his work schedule, a 
faculty member should submit a formal request to the President and the Board 
of Regents through his department head or dean. " " 

Appearance in Court. Faculty members do not lose pay when testifying 
before a court or a legislative committee on a matter concerning the federal or 
state government^or the University, or when called to testify as an expert or to 
serve -on'a jury. * . , 

Attendance at Scientific or Professional Meetings. Leaves with pay are 
' granted to persons representing the University or attending meetings imp(^rtant 
to their work. * . 

Maternity Leave. The University will coinply with the guidelines isslied by 
the Minnesota Department of Human Rights regardin^Nnaternity benefits for 
staff members. Requests for leave should be initiated at the departmental leVel. 

Military Service. Leaves with pay are granted to full-time facility members 
for I'equired service in the National Guard or any of the armed services reservQ 
' forces. These are usually for no longer ^han two weeks. 
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Sabbatical Leave. After six consecutive years of regular full-time service at 
the University, faculty members holding nine-month or more appointments 
(coded A, B, E, G, K, and M) are eligible for sabbatical leave. This is granted to 
staff members'who have heldjthe rank of assistant professor for at least two 
years, to associate and full professors, and to instructors who are on permanent 
tenure. All leaves require the approval of the applicant's department head, the 
dean of his college, the President, and the Board of Regents. Sabbaticals may be 
taken for one full term of appointment or for a shorter period 'and may, if 
continuous, bridge academic years. Half salary for the duration of the sabbatical 
is paid by the University with the understanding that staff members granted 
leave will return to the campus for at least one year's service or will reirriburse 
the' University for Salary and. the University's share of fringe. benefits paid during 
the furlougli. While on leave, faculty members are free to acdept nonservice 
grants for research or study or to augment their sabbatical stipend to 
approximately the level of their full-time salary, provided that the activity for 
which compensation is received does not interfere with the purposes of the 
sabbatical. If unusual travel or liviiig expenses will be involved, the augmentation 
can exceed half salary. A request for permission to augment salary, with specific 
information regarding the augmentation, should accompany the application for 
'sabbatical leave. A sabbatical leave report summarizing the work done is to be 
submitted to the President within three months after return to the University. 

Sick Leave. For an absence of a few days, during which time the 
department can carry on his work, a faculty member need only apply informially 
to his department head. If the absence will extend for a longer period, .an 
application for leave of absence must be submitted to the Presidentthrough the- 
department head and the dean. ' 

Single-Quarter Leave "With Pay. Full-time single-quarter leaves on full 
' salary for study and research are granted on an all-University cotnpetitive basis 
to full-|Ime appointees who have tenure and a minimum of three full academic, 
years ;with the University and to assistant professors, who are eligible to apply 
for such leaves in the second year of service. Associate professors and professors 
on special contract appointments are also eligible to apply for these leaves in the 
second year of sehQce. 

Single-quarterlies with pay must not precede or follow sabbatical leaves 
or a Graduate School research grant for the Summer. The quarter spent on leave 
county-' as a portion.* of the. six academic years required for eligibflity for 
sabbati^iil leave. Eligible persotiS must pledge themselves to returr^to Univer^j,ty 
service wr a full academic year or it^ equivalent after completion of the leaV%. 

Application for^jms for single-quarter leaves are available from the General 
Storehouse. Announcements of the deadline for submission of applications are 
sent to department heads for distribution to faculty members eligible for these 



leaves during the fall (jiiarlcr of each year. ' 

Vacations, Academic slalT members on A{ 12-month) appointments accrue 
vacation a't the rate of two days per full month of, service, i.e., 22 days per year. 
A staff member will not be entitled to vacation leave during h4s first year of 
service until he has completed 1 f full muntlis of service. Vacatio\s are to be 
taken at the convenience., of the. department. A staff member with an' A 
appointment who does not take a vacation is not entitled to extra pay. Vacation 
time normally is taken at the conclusion' of the year in which it is eartied. If 
postponement of a vacation for more than the equivalent of one quarter into the 
subsequent year is necessary , the matter must be agreed upon in writing between 
the staff member and the department head, an„d a copy of the agreement must 
be sent to the Office of the Vice President for Academic Administration. When a 
staff member terminates. his position with the University, provision is made for 
earned 'Vacation time in fixing the termination date. Full information may be 
obtained from the depart.ment head. Faculty members employed less than 12 
months (A base) or employed part time do not accrue vacation time. 

TRAVEL 

, The University generally pays the travel expenses of a staff me rnber who 
makes a trip as an official representative of the University. Travel outside of the 
state at University expense must be officially approved. To obtain approval, the 
staff member is asked to initiate a request on Business'Administration Form 9/ 
'^Request for Ai-itbori/.atlon for Travel Outside State," which is available in his 
departmental office. Payment of travel expenses authorized through this process 
is initiated by the staff member in the departmental office and processed 
througli the University Business Office. A brief report on the trip must be 
submitted by the staff member to his dean v(/ithin ten days after his return. 

Wiiilo on University business, most University of Minnesota staff members 
are in.sured under the travel accident policy described'' under. Insurance and 
,Retirerpent Plans in this section/ . . 

RESIDENT TUITION. 

(» \ 

^^New full-time faculty members witii the rank of instructor or above and 
their immediate fan;ilies may pay resident tuition and fees in all colleges. 

Graduate students holding appointments as teaching assistants, research 
assistants, teaching asso.ciates, and administrative fellows at 25-percent time or 
more pay resident tuition Tates. This same privilege ^applies to me miners of theft 
immediate fa^jnilies in any school or college of registration in^the University. 

' Effective June 16, 1970, these same' privileges were extended beyond the 
term of qualifying appointment, .subject to the following rules: 
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The qualifying appointee must have held one-oT the abdve appointments 
for a minimum of three academic quarters, at 25-percent time or more, 
after September •IS, 1969. Two summer sessions will count as one 
academic-year quarter. The use of tl^e privilege is extended", after 
completion of the qualifying three quarters of appointment, on a 
quarter-for-quarter basis up to a maximum of six quarters of use. 
Appointment for three quarters entitles extension of the privilege for three 
additional quarters; more than three quarters entitles extension on a 
quarter-for-quarter^ basis for not more than six quarters. The entitlement 
of the qualifying appointee and members of his immediate family to this^ 
privilege will not extend beyofid three years from the termination of the 
last or most recent qualifying appointment. 

Medical and dental fellows iind civil, service appointees wo/kit^g 75-percent 
time or more who are registered in the Graduate'School may pay fees at the 
resident rate. This privilege does not extend to members of the immediate 
families of ^uch appojntees. 

Residence hall advisers with bachelor's degrees are privileged to pay tuition, 
at the resident rate of the college in which they are enrolled. 

There are no residence requirements for admission to classes or courses 
offered through Extension Classes, Independent Study, and Women's Programs, 
all departments of Continuing Education and Extension. 
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V. Teaching Policies and Procedures 



DBi^pES AND CERTIF^ICATES 

The University offers extension certificatel;, two-year^ associate degrees, 
bachelor's degrees, master's degrees, specialist degrees. Doctor of Philosophy and 
Doctor of Education- degrees, and certain professional degrees suCh as. Juris 
Doctor, Doctor of Medicine, Doctor of Dental Surgery, and Doctor of 
Veterinary Medicine. ' . . " 



TEACHING ASSIGNMENTS * x • 

' Department heads will notify faculty members of their teaching assign-' 
ments'^for the academic yeac- Faculty members who desire summer ^ses^ion -or 
e)^tension^teaching appointments should consult their departrnent heads. 

GRADING POLICIES AND PRACTICES 

The University Senate, whicb for the past 30 years has determined grading 
systems to be used throughout the University, approved grading autonomy for 
individual campuses onMar-cli 9, 1972. The Senate dcted upon the recommcnda-^^ 
ticin that, since gradihg is an integral part of the educational climate, of a campus 
and should be tied to tlie educational objectives of that campus, the 
responsibility for grading policies should rest with individual campus assemblies,. 
That responsibility applies to review and approval of experimental grading 
systems as well as to the standard system to be used on each campus, 

For information on the grading policies and practices that have been 
approved for U5ie on a particular campus, check Faculty Information Bulletin 
supplement for that' campus. 

Departmental and collegiate faculties are responsible for dqtermining other • 
policies regarding grading practices. Departmental faculties are urged 'to .fiv6 
consideration to the utilization of appropriate grading practices. ^ . ^ 

Finnl grades for students must be sent to the records office within 72 
hours after the.final examination for each cofV«^, After the grndes have been 
reported, changes can be made only on ^ecommieji4ati^oQ the Committee on / 
Student Scholastic Standing of the college concerned, ' ( 

AUTHORIZED COURSES 

The iniflation of new courses, or the revision of existing |nes„ jS first the 
responsibility of departmental faculties, CoHegial reWew is expet^ted. College 
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policies regarding tlic inilialion and revision of courses vary, Facully members 
will wish to' famihari/c themselves wilh Iheir own college policies. 

COURSES 

Informaljon on admission requirements is given in the General I nfomia- 
tion Bulletin and in the official bulletin of .each college. Student registration 
begins several weeks before .the start of each quarter;"r^gistration instructions 
and schedules are published in the General Information Bulletin and in the 
Official Daily Bulletin (or comparable bulletin) of each campus. Detailed 
information concerning courses is given in the bulletin of each college; time and 
location of classes are given in the quarterly Class Schedule. 

Courses listed in the college bullcnins usually are numbered' as follows: 

0-000 to' 0-998 noncredit courses 

^ ' 1-000 to lower division 

3-000 to 3-998 upper division 

5-000 lo 5-998 upper division, graduate, or professional 

8-000 to 8-999 graduate only ' 

' ■ '^^ - ^ - 

, CLASS LISTS 

Class lists are sent to faculty members through their department heads. 
Instructors sh.ould advise students who appearMn '^class but whose names are not 
on the official list to verifyMheir ' registration at nheir college window in the- 
records ofdce. Students are responsible for their own registration, A student 
may register as an audito; with the approval of his college; he pays the- regular 
fee but does not take examinations, receiv^js no.grade, and earns no credit. 

Policies on student attendance /in class vary ' with the colleges, StatT 
members should become familiar with' their college regulations. 

TEXTBOOKS AND PRESCRIBED CLASSROOM MATERIALS , 

Faculty members should arrange wifl^ their department heads for the 
.textbooks and classroom materials they need. Books and supplies are ordered by 
the UniVersily Bookstores on the basis of information \received from the office 
of the department head, Giviffg this information to the bookstores as soon as 



firm decisions have been made will minimize the possibility of error and delay. 

The use in teaching and the sale to sttidents of textbooks or duplicated 
syllabi written by staff members must be approved .in advance by the 
Administrative Committee of the Senate, Requests for approval are forwarded ^ 
througli the department head and dean to the secretary of the committee. They 
should indicate the estimated price,' the approximate numB^^f -pages and 
diagrams, and the number to be soUi, as Well as the general nature and proposed 
use of the work, including course number. 

Commercially published textbooks written by staff members require only 
a letter incorpoj^ating the iifformation indicated above and the name of the^ 
publisher. ^ , ' ' 

Approval for mimeographed, photo offset^ or similar works is requested on 
.a form available to departmental offices at the General Storehouse. The 
mimeqgraph department and the^University Bookstores.pooperate in producing, 
pricing, and selling mimeograpT^ed publications written for students. 

EVALUATION OF UNIVERSITY TEACHING 

All faculty members should evaluate at leas^ 'one of their courses annually, 
with all fypes and levels of courses taught evaluated over a period of time. 
Evaluation should include some form of student opinion of the teaching 
effectiveness of the instructor" and may include evaluation by teaching 
colleagues, professional peers, and the individual instructor. (Senate Policy on 
Evaluation of University Teaching, adopted May 30, 1974.) 

Materials^'for gathering student ratings of instruction are available from the 
Measurement Services Center without chdrge to faculty members interested in 
obtaining students' perceptions of their courses. These fating forms, developed 
througbr surveys of the technical literature and in conjunction with faculty-stu- 
dent fommittees, may be used at any time during the. term, but the suggestion is 
offered that ratings be collected early enough that the students who complete 
,the questionnaires might profit from them. Tabulated results of the ratings are 
returned only to the faculty member involved; data will be released to othej 
persons only upon written re^juesl by the rated instructor. 
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VL Student Services 



FACULTY ADVISERS 



♦ 



Each studehi is assigned to a faculty adviser who offers help in academic 
procedures and some vocational and personal problems. The. number of students 
assigned to one faculty member varies with the college. 

COLLEGE COUNSELING SERVICES 

• A faculty member may refer. a student to the counseling service of his 
college or campus. 

cdMMITTEE ON STUDENT SCHOLASTIC STANDING 

) V. ' « i 

-Most colleges have a Committee on Student Scholastic Standing that 
reviews student petitions for exemptions from requirements, assists students' 
who have difficiilt-y. fn scheduling required'' courses, advises those who ^do^fiot 
maintain satisfactory schol<istic standing, acts on students' requests *to carry 
more than ihe/ "regular credit laad per quarter, acts on report| of scholastic 
misconduct jwhen it occurs within a single college, and I'ecommends administra- 
„ tive proceduires to the faculty. 

OFFICE FOR STUDENT AFFAIRS 

The- Office for Student Affairs, headed by the vice prjesideritiofrttudent 
affairs,, is the University's coordinating agency fef^rSK^nt' persoruiel services. 
• Responsible for carrying out the University's policies affecting'SttMi^s and for 
- consultation with students abbut policies and problems, the Office for^uijent 
' Affairs is also interested in the proper utilization of University agencies an 
facilities to enliance-the educational growth and development of students. 

^ ADIVIISSIONSAND RECORDS 

1 

Each campus has an admissions and records office. Office personnel 
receive and process new student applications tor all undergraduate colleges and 
for the professional schools. They also accept requests for transfer between 
colleges and for^ readmission. In discharging these responsibilities, they, are 
guided by the principle that there shall be fio difference in the treatment of 
persons because of race, creed, color, sex, br national origin and thtit equal 
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'oppurtunity and access to facLi'itics shall be "aviiilable to all. Students are 
admitted directly from high School, in transfer fpom other colleges, by 
examination, and as adult specials (those who wish limited course work for 
special needs and who do not have a degree objective). Quahfied students may 
also*' enroll for summer work only and for work in Continuing Education and 
ExtGtision without regular^admission status.' ^ 

'Xhc admissions and records offices" also have responsibiUties associated 
with.rc^istratj^on, maintenance of records of academic progress, collection and 
mainteri^jjpc of general student inforniation, fees and billing (including 
authori!^ca^lpns for. certain scholarships and awards), determination of residence 
status 4jj|T,jp residence fee privileges, transcripts, statistics, diplomas, and, publica- 
tion o-Hteil^tins. The offices, upon request, help students who wish information 
relating 19 c0j()iacts with Selective Service Boards. They also assist veterans and 
war orphans.wiVo qualify for financial support from the Veterans Administration ' 

■ as well as st|iidcnt$ who qualify for support through Social S'ccurity. 

Other^sjfudent services vary ffom campus to campus. Detailed informatibn 
can be obtairied d'rom the Faculty InfonnatUm Bulletin supplement for each 
campus, -I , n . 

REGENTS' pilCY ON STUDENT RECORDS 

Besides academ/c papers, students enrolled in the University are required 
to give much information in 4>rder that the University may make reasonable 
judgment of their cap aci,ty a'tid give ifiteUigent advice as to courses to be followed. 
When a stiident ..submits si^ch personal data iJTid information, there is an implicit 
and juslifiabTc assumptidfJ, on his part that the University, ^s custodian of this 
data, will preserve its cpnfideiitial .. nature. By requiring ox^ requesting such 
information, the Un^rsity gives assuran^-'c that the student information will be 
protected against improper di«^^closure. - • " 

The University observer lljajollovying principles: 

1. All student records a,re ■ official University records for use primarily 
within the University. Appropriate University officials are held direc^tly 
responsible and -Accountable for I'^c careful protection against possiWcT' 
misuse- of such records. 

2. Within the University, such records will be used for appropriate 
research, educational, and University serA^ice functions. 

' ' • *** > 

3. University officials responsible for the use of student records should 
require that there be noncommunication of suclrTecDrc||f5 "outside the 
University, except under proper authorization and due cc^isideration of 

' \ 
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the 'Student's vyelfare" and the integrity and public obligations of the 
Univcrsify. 

The following recommendations are subject to those principles, but are 
not to\be exclusive of other limiting regulations or restrictions by proper 
UniversitV authorities. They deal with information contained in student records 
and are not intended to prevent a staff or faculty member from making or 
refusing to\make a personal statement or recommendation as to a student's 
general qualincations or cltaracter. 

The records kfept by the University vary in their nature and 'in the steps 
that must be taken to protect against impr^^er disclosure. 

The date! of a student's enrollment in the University, his address, the date 
of his enrollment termination, and, in the event of his graduation, the degrees 
receiv^ed are matters of pub|ic record. Therefore, University departments may 
give out this information in answer to inquiries without requiring authorization 
from the student. 

Except under specific and unusual conditions determined by the senior 
student personnel officer of the department or campus, the academic records of 
studies pursue^, grades obtained or abstracts of them, and acadqmic ratings 
should not be disclosed to anyone except: 

1 . the student and others on written authorization by the student; 

2. his parents or legal guardiaa if j:he. student is a minor; 

3. officials of other schools or collcges-~.the studen^ has atfended, for 

confidential educational/fesearch purposes; ^ / 

/ . . . 

4. a particular organization to which a stuclent has applied for employ- 
ment tind, in wrLting,/lias used the University as a reference; » 

I 5. a college, or uni/ersity to which the student has applied for admission, 
or tp a charitable /or educational committee or organization to which a 
student has appli/d for, or from which he is accepting, specific scholarship 
grants in aid of hi§,,education; and 

6. within the University for appropriate research, educational, and 
Univexsity administrative service functions. 

Coded information not idenrifying a particular student may be released for 
- research studies. 

There are other groups of student records that are much more confiden- 
tial. They , include intervfews with student counselors, statements made in 
connection with intelligence or psychological examinations or inquiries, and 
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other 'records ofvthat description. TJie University cannot obtain such information 
except under conihiitment as to its c-bq^fidential nature. Such records should not 
be disclosed except ilhder direct and specM written authorization by the student 
or under direct and special order by the appropriate officer on each campus 
v^jhen he ^nds that extraordinary^ considerations justify their disclosure. Since 
such records may contain the notes and appraisals of the counselors, such as 
their opiaions on many aspects of the student's character and mentality, the 
.appropriate officer on each campus may find it desirable to submit an abstract 
of the records, omitting such parts as, in his judgment, should not be disclosed. 

There are medical records, including examinations of students by 
University doctors or psychiatrists, and hospital records that a student has been 
treated by University Hospitals or'the Health Service. All such records should be 
given the same protection against disclosure as is given records examinations 
by private physicians and records of treatment in private iiospitals. Due 
consideration should be given to the Code for the Release of Confidential 
Information from Hospital Medical Records of the Minnesota Hospital Associa- 
tion in ev^ry^case. The head of the department concerned, or his designated 
representative, should pass on the question of what records should be disclosed 
and under whut condition^. - 

, Some of the recbi-ds. referred to may be subject to legislative or judicial 
subpolna. In questionable cases, wherever possible, the subpoena should be 
referred to the University, Att(/rney, or the attorney for the student, who may 
consider the question of whether the records are properly subject to the 
subpoena, and make such appearances before the court or other legislative or 
judicial body as will prevent/their disclosure if not properly subject to the 
subpoena in a particular/ca^. All staff and faculty member's should be advised 
that mere issuance ofya subpoena does not authorize an examination of the 
records by parties not//eprcs6nting a student prior to their presentation to the 
proper officials, / ' 

The Regents suggest that departments review their procedures and make 
certain that faculty and staff members understand and observe their regulations. 

d 
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Vtt. Resources of the Unive/sity 



AUDIOVISUAL SERVICES 



^Tlic Audk) Visual Library Service of'^'ontinulng Kducalion and Extensi^ 
provides edudtional support to ihV faotilty, staff, nnd students with a Ubrapy of / 
films, audio /Ind vide^j tapes, films^rlf^, slides, and various other audio c/ji<f visual 
for/iiats.' It also prov/des software/equipment, 'dnd^0Tixy.n specialistyto faculty 
members c/i a reserve basis, Filfns may be previewed by reservatitui^t the service 
offices, Referefee and a.dvisory service may be obt,aine(l^entificatiofi- of 
audiovisual needs and -consultative support, as well as j^j^sultation relating to 
audiovisual publishing, are available. In-service training in the use of materials 
and equipment is provided on request, 

University Media Resources, also a depa;tment of Continuing Education 
and >'Bytensiof], is responsible/for broaxicast radio (KUOM) and broadcast and 
closod-circuil tejXVision, Faculty members are encouraged to -use Media 
Resources chaffnels ' to n^ch both students and the pubhc. Media Resources 
further serves the facul^ty with motion pjcture prodi^ction, photographic services 
(inqluding film processing), still photography, art and instructional materials, 
and certain electronic engineering services. With help from Media Resourc/^s, 
faculty scholarship can be illustrated and presented effectively using simple 
graphics or complete cj^ssroom productions incorporating slides, film, and_ 
overhead t rans pare nc,ies^^ Media Resources can place materials in .the hamd^of 
students in library a,nd laboratory settings ^^i-iteidc the classroom, irf/luding 
faculty-created vid(K) publications produced ^ith Media Resources color 
facilities. - 

{ \ 



CONFERENCE AND WORKSHOP SERV^eE 



/ 



Faculty members interested in arranging conferences in x/ieir disciplines or 
in other areas of interest are urged to contact the Depar^meHt of Conferences of 
Continuing Education and Extension. A wide range of co/ferences, workshops, 
and seminars at collegiate, professional, and postgraduate? levels are offered each 
year through the deparlment. Assistance in planning, pAlici/ing, administering, 
and evaluating conferences is provided by the d^parttr^nt. 




^CONTINUING EDUCATION IN THE ARTS 

Individuals or groups seeking assistance in areas of the visual and 
perf'or'ming arts are encouraged to contact the Department of Continuing 
Education" in the Arts, which offers short courses, classes, performance 
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pro^anjs, cxliibits, figlonal ar»t shows, and' a perfonning a;ts loan library, tielp 
.with problems and with dcvclopmqilt of iniwvativc^programs is alst) ava^ilablc, 

INTERIMATIOIMAL ACTIVITIES 

Office of Jnterhalional frograms/'The Ofllcc of Inlcmatit^inal^PrpgritTns 
•was established in 1963 io provide central prognini-pjarining -and coordination- 
Tor the divers^ international activitie^ of departJiieuits, institut'cs, and colleges of 
"the University. Hmphtisis is- plaeed on^st^mulat^ng\l^h:;rest 'in ana obtaining 
financial support for acti^'ities 'in , teachmg/ research, and" service x in the 
InternatioftaUneld, . ^ \, 

The office is hcadod by Che associate"' to tlie vice president, a caddmic'^ 
adiTtinistratian,- J'dr international, prograrns,, who is assisted by a. directqr'-of 
■programs who is responsiblt^ chicny for on-campus. activities and student study 
oyer^^eas. A- University-wide- Cmunsil on Internatioiiui ■ I^rograms Witlf faculty^. 
iTietfl^iership t roni i4u:' principal units of the University has "been established \c)" 
advHse-th'C associate to tlie vice pr^^sident in carryinga)U^ Vis functions, ' . : ■• v,\ 
. .Anu^g tlic programs. -and activities currently , in progress are- research' 
centers, a small^grant^ research program fo.r University-' faculWi^ grant p.rogr^.ms 
for facility and graduate^students und^r the Tiuspices of thejVlj^i^est Universiti^.si 
Cunsortiuin- for. International^^ Activities; interdisciplinary faoulty seminars, 
initiation of student. ovcrseas-stuidy progranis, and projects of assistance in Latiir 
America. Africa, and Asia. ' ^ ' \ \ 

Minnesota World Af/airs Center.'The. Minnesota Wo/ld Affairs\ Center is a 
departnicnl of Continujng Education and Extension. Lt provides^. impartial 
information on international questions and gives individuals arid organizations an 
opportunity ib participate in a variety of coifimunity pro'grams on wo affairs. 
The center organizes, conferences and lec-tuTje series, helps groups plan programs, 
and gives advice abou^l ^sj5eakers, pamphlets,' lllms, and otlier educational 
materials. : ^ . . ' 



Harold.^cojt Qaigley Center of International Studies. The Quigley Center 
operates under both College 0/ Liberal Arts and the School of Public Affair's. 
For tl>a college, the center functions ' as^ the department o^fiQQ for''tlTe 
lindcrgraduate mterdisciplinary^ programs in international^ relation^, inoluding 
World Order Studies. For' the school, it assists in administration of. .the 
specialization in international affairs for the graduate' program in public affairs. 
It also carries on research activities, in the general field. of "^ternationaf studies 
and offers assistance in obtaining outside support for research acfivities carried 
'out under its • auspices. The cei^er maintains a reading room containing a 
.specialized cohection of materials dealing with international affairs, which^iftay 
be used by faculty members aiid studelits. * • * 
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PUBLICATIONS 



; » y^ricukiirdi Extensiai^ and; Agrieiii^ufFifil Experiment Station publicatiom 

'*J\!ld a pst drilTOe p.ubikaUoiU^aV^ trwm the Duplicu.tii)g Scirvia"^s'*and 

Blillelirt^ -OtTi^fi^^^^ covcVini^such lopi^s as agricuUiire, 

*^tamiIy.■iiv•in■gr•fe^ 0^%rijion and research arc iVee;- 



Jy 



-T^-^ "-f"^- . r'/;The';;ftieitnip;J[^^ iw(^; years.., by .the Dcpurfrncni of * 

I . r . . ■' L) iM# i;si,tyt,^ ^^"P.O '^ti mi p a f s . li i e a c ti v 1 1 i c s ol . , I h c v ur i ii n i fs' O f t he 
^^,V■ Urtiy■m 'dlVring the two-year peTitul jl0^1!owing>pKVpii3vk)Us issii^ TFrc Biennial. 
, * Report:- ^c rjes is a p run n ry s<5ii r cc o f, C( )in p re 1 lensi v c i \\ f ( ) ^ ma I Ion ( ) ly en r (Mfiii e n.'k', 

cu r ricu lii rii ch a nge s , rc seargh ^a n d i n st rue turn ef f'o rt s liicu 1 1 y ac tly i4'io s , a n;d t) t h c r ,/ 
' developments wTlhln the acfelemic, administrative, 'and . sUjipoVt units of thd^-^' 
; VUnivprsil)(. The#ri;M'is,avaj^^ for refcrenco:iri the University A^ciites'.^ 

Brief, weekly birljetrii' ol\ciKrcnt University news items, is produced for 
the OfficCv of lh(* President by jt.hc Department of University Rc^aticms. It iii^ 
' jdistributed to faculty, staff., :md s.tudQiit leaders on. all campuses. ' f ' 

•/i. Canipus and departmental pii&iications include a variety of' newsletters, 
^ maj^^/lries, and other '-publications t'hat report on the activities of individual 
ca'Gipuses, academic units, departments^ and organizations. Informa'tiott On 
0 camflas pubhcations is available in ihc FaeitUy hifonnat ion Bulletin supplement 
for each campus.. As available staff time 'and departnlent pfriori.tics allow, the 
Department of University Relations provides editorial and j:)roduction consulta- 
tion to organi/.aHons and dcpartmcmts seeking to begin new publications or 
improve existingones. " ' , 

Jhe Catalog^of th^ University is pubhshed in sections rcfuyrrcd to as 

bulletins of the particular schools or colleges. Mc^sf college bulletins are 

V published biennially; an exception 'is the iinmnil Gefieral Uij'orniati^jn^ Bulletin. 

The Ofllce of" Admissions and Records arranges' for publication and distribution 

of Twin Cities bulletins and has resp(^nsibility for the mailing permit used. 

' ' / . 

Copies of the Civil Service Rules are available in all departmental offices. 

Two oTher publicatioiis published by the Department of Personnel ma y^be useful 

"to f a c u 1 1 y jne m b e rs : W^eia )nw to the Univ ers it\ * of Mif i neso ta A Ha ndb oo k J or 

New lu}iployecs is distributed to ncw^y employed civil service strff by the 

Training Division or business. of ficc^on ca^h campus; the Office Practices Manual, 

available from (lie "Training Division, has been distributed to all offices having 

cied.cal personnel. Faculty members may find ihc Manual a useful resource book 

lYTr office staff; in addition to. covering general officq practices, the book 

provides niucli information pertaining Specifically to the academic setting. 
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^The Constitution and Bylaws of tlie University Senate are available from 
the clerk of the Senate. 

Educational resources bulletins include Film Catalog, Films trip Catalog, 
and Frereconted Tape Catalog, hsting titles held 'in the Audio Visual Library 
Service. An alphabetical description oftitFes is also included. Specific guides to a 
wide variety of subjdcU afD available on request to the service. 

\ ^ ^ 

A Faculty tnformatipn Bulletin supplement is produced and distributed On 
each campus by the ilniversity Relation^ office on that campus. A Faculty 
Handbook is produced py Continuing Education and Extension for faculty of 
evenir^and specially scheduled classes. 

■ ■ ■ ' V 

\ --ii 

TI\Q Financial Report, issued annually by\the Office of the Vice President 
.for Finance, Planning, and Operations, presents.Vhe fiscal records and accounts 
of the University. \ 

• A Guide to Speakers and Program Ideas from me University of Minnesota, 
published by the Department of University Relatjonsjas a directory of speakers 
from all campuses of the University. It includes inform\tion about a variety of 
program ideas such as musical ensembles, films, tours, and drama to assist 
program chairmen of organizations throughout , the state and the Upper Midwest. 
Annual speakers guides are also published on some coordinate campuses. For 
further information, see the Faculty Information Bulletin supplement for each 
campus, ^ ' * , 

Inutnictional Resource*s, available from the' Center for Educational 
Development, is a guide for all University faculty members to instructional 
services and facilities on the Twin Cities campus. 

The Manual of Business Procedures, distributed'^ and (ipdated annually by 
the Training Division, is available to all departmental offices. The Manual is in 
three sections: the "PcrsonneT' section, dealjng with policies and procedures for 
both academic -ancl qivil service staff members, covers such subjects , as 
appointments, leaves of absence, terminations of service, vacation and sick leave 
procedures: the "Equipment, Supplies, and Services'* section covers procedures 
and forms to use in obtaining equipment, supplies, and services; and the ^Tiscal" 
section covers budget preparation, financ^'iifl records, and research contracts and 
grants. 

Official bulletins and student newspapers are published on all campuses. 
Specific information c^ be found in the Faculty Information Bulletin 
supplementfor each campus. ^ v 
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•The Outline of Group Life Insurance, Group Income Disability |r)^urm^ce, 
and Faculty Retirement Pla^ is available from tiie Hniployee Benefit's depart- 
ment. " ^ * ^ ' 

The Patent Manual, yvailal^lc i rom tiie Onicc^of tiic Patent: A-duiin is tL tor, 
contains the rights and obligatio|is of'tlic faculty member and the University 
witli regard to any inventions Or patents 'that may result from University 
gresearch^ictivities. ' \ ' 

\ The Policy on University-Sponsored Educational Mate\ials, availa'ble from, 
tlVte Office of the Patent Administrator, ^scts forth the rights Vnd obli|at'ions|of 
bom the faculty member and the University whcri educatiohal materials ^are 
prodxiced. Included arc policy guidelines on copyright matters. 

Regulations Concei^iing Faculty Tenure h available from the 'Office of the 
Vice President for Academic Administration or Academit Personnel Records. 

Repoi^t, a tabloid ncws|>aper mailed to . the homes of all faculty and staff 
members,* is published twice a' month during the academic year, and once a 
month during the summer by the Department of University Relations. It 
includes news and feature articles from all campuses of the University. 



The Student-Staff Directory, published each fall bV the E^epartment of 
University Relations, contains listings of staff members^* stude.rTts, and the 
.various departments and divisions of the University, ^Copies are distributed 
through departmental offices and c;mipus bookstores. Directories pubhshed by a 
single campus or unit arc available from that cam^^tis or unit. ' , 

V . • ' \ • * 

University of Minnesota Travel Regulations: is available'frOm the Businesj^ 
Office Travel Department.' 

University Press catalogs and the Nolebook are availiible from the 
University Press. The Complete Annotated Book List Covers Stll University of 
Minnesota Ptess publication^s in print. Seasonal descriptive catalogs published in 
fall and spring announce forthcoming hooks. The Notebook is pubhshed 
^occasionally during the academic year for the faculty and informally, discusses 
publishing questions. 

The University Awards and Recognitions Handbook describes the policies, 
practices, and nominating procedures used in determining .awards. Copies are 
available from the Department of University Relations. 

University of Minnesota Facts, published annually by the Department of 
University Relations, is a compact summary of University history, organization, 



enrollment \^ina!icc.s, services, and laculty and student activitiejv. It h designed to 
answer the qiksllotis niosl 1 icqOently asked about the University. 

. ■ \ 

Update^ published each quarter by the Department of University 
r^elations» is mailed to parents of University students, to alumni, and to other 
external constituencies of the University. It describes the University in terms of. 
■ its peoplt; and its achievements. 

Special bulletins may be issued on occasion- by individual tin its of fhe 
Uaiversitv. 



RESEARCH AND COORDINATING BUREAUS 

Center for Edueational Development, A unit within the Office of the Vice 
President for Academic Administration, the center exists to encourage, facilitate, 
and support efforts by University faculty and staff to improve education at all 
levels. The center staff assists in bringing together human and fj^nancial resources 
\\)\ the renpwal of existing,educatio,nal^ programs, disseminate|Uo the University 
ct)mnumity information about educational development* efforts within the^ 
University and elsewhere, and administers development grant prograifis for the 
Council on Liberal I:ducalit)n (the Small Grant^j Program) and the vice president 
for academic administration (the Hducationaf Development Pl-ogram and the 
M e d i a Pr t vd u 0 1 Ix m F u n d ) . 

Since its founding m 19(^7. the center has attempted to provide support as 
well as authoritative advice from its own or other University resources to 
'lacultv .colleges, and (he University as a whole in five general program areas: 

Dcvclopniviu cfjnns lo ini/)r()vc (he quaUty j)]' educational the Ufiivcrsily. 
A wide range of pr(^grams is supported under the three gran^ programs. In 
additixw:. ihformatioji, analysis, and opinion on needs,* tre'nds, and developments 
ill^ higher gducaiiyn* are communic^iled to the Uni^brsity community through 
discussit)n and rllYough publications such as the center's periodical, CQnimcnt, " 



Dwelt }{)(} lent efforts in /^^eollei^e^ ed neat ion. The center works to joiq 
irces of 
center funds. 



resources of schools and tlie University^in development projects initiated with 
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Assessment tidid evalnaHon. The center is interested fn and encourages the 
development of systematic methods of assessment and evaluation of educationaU 
progr^;,uns, particularly in the ccmtc^it of the develop^nent efforts with which it is 
mvolved. 

o ' 4 5- 
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Appiicafions icclirioloj^y^l^) educational pmcHce. ^'ooperative eftorts 
witli Other University dcpartinents, facilitate development and iiseV^f films, 
television, computers, and other media in education. 

lfi!chtis!i!uti(mal cJucalional development . The center encourages pro-„ 
grams through which University faculty join with colleagues in other Minnesota 
. institutions of higher learning, as a means of directing the resources and ' 
capabilities of the Universitly toward the improvement of education statewide. 

Faculty members interested in educational development at any level are 
urged to consult with the st.aff of the Center for Educational Development. 
Announcements are' made periodically regarding submission of proposals to the 
.Small Grunts Program and the Educational Develc)pment Program. 

Consulting Group on Instructional Design. The Consulting Group works 
with faculty members, from all ^parts of tjie University in major projects of 
curriculum and instructional design. Consulting Group 5:"iff members bring 
together research specialists in human" learning, people with expb^tise in the 
educational technologies (especially computers), and teaching faculty members 
familiar with the problems of teaching and learning in a particular discipline, in 
order to design large-scale programs for instruction and evaluation. 

A 10-week seminar on instructional design, open to all University faculty 
mcnibers, is offered by the Consulting Ciroup staff two or three limes each year. 

Tlic Consulting Group, affihaled since 1973 with the Center for 

Educational Development', was founded in 1^62 as the Center for the Study of 

Programmed Learning.* 

' . • • ^ ( ■ 

Measurement- Services Center, The primary functions of the Measurement 

Services ^Center (MSC) aje services rePated to educational evaluation and 

measurement £n higher edi cation. The center's activities focus on the sluuula- 

tion, tl^velopfne^ntv and. implementation of innovative methods and techniques. 

University. ncetls in educational cvafyatioa are met by such programs as student 

evaluation of instruction and curriculum and program evaluation. 

•^Tlrc cgnter aims io stimulate faculty interest in thei^niversity's cduca- 

tii)fial probl'ei^is and to assist in developing and carrying out research focused on 

college -lcv.(3J ^instructicm. curriculum, programs, and measurement. Results of 

research I projects are publis^icd in various forms; copies are available .Jo'y 

University staff members upon request. Any faculty member. is welcome to ^ 

consult the director about MSC assistance for a study relevant to the purposes- of \ 

MSC research. While the MSC can provide professional assistance at no 'cost, 

funding h)x special projects nuist be obtained from other sources. MSC also 

maintains a student evaluation of instruction service and an ^laminations ' 

consulting service, available to all staff members and departments with minimum 

or no enlarge (sec Evaluation of University Teifching in section V). 



RESEARCH FUNpS 



University policies concerning sponsored research and training are estab- 
lished in broad terins by tlie Board of Regents, who are constitutionally charged 
with the ultimate responsibility for acceptance of funds and programmatic 
operations. Only the Board of Regents is empowered -to accept grants and to 
contract on behalf gf the University. The University is committed to aid efforts 
toward accomplishment of the expressed goals of providing education, advancing 
knowledge, and promoting the welfare of the state by accepting funds and* 
contracting with various agencies for research, training, construction of facilities, 
and other appropriate activities. 

The Graduate School has substantial internal research funds that are used 
to as.sist and support faculty, research. Applications for such support grants are 
made directly to the Graduate School by the interested faculty member. The 
General Research Advisory Committee reviews ^uch requests .and makes 
recpmmendatiorv^s to the^draduate School dean concerning the allocation of/ 
these grant funds. /. ^ y 

The Office .o|>Sponsored Programs (OSP) in the Graduate School Research 
Center has becn^tablishcd to assist faculty and, where neicessary; to help insure 
adherence to/basic University policies in sponsored research. The office's 
functions ape to facilitate processing of applications and to assist applicants in 
developmerit and preparation of proposals. This assistance to applicants includes 
' identifi9ation.of possible fund sources, preparation of applications and budgets, 
review/ of proposals, direction to appropriate channels, and adherence to 
deadlines and other requirements of the funding agencies. 

OSP is available to assist in^vidual . faculty members or faculty groups who 
wish to apply to outside agencies for financial support. The initiative and 
primary contacts, however, must be made by the faculty member. All proposals 
for research and training funds from outside agencies must be finally ;i^eviewed 
and transmitted through OSP. The review process is for the purpose of 
determining consistency with University policies on space, staffing, and 
equipment, and other considerations as requested by the Office of the Vice 
President for Academic Administration. OSP works closely with the Office of, 
- ihe Director of Develppment, when funds are sought from private sources, and 
with the Research Accountin^^Office, which has the responsibility for auditing, 
accourtting, and billing matter^ related to research and training projects. 

The Graduate School- Research Center gathers and analyzes certain 
financial data from various intertial and external sources and uses the results in 
the preparation of staff reports relevant to questions posed by University 
administrators and outside agencies. It also maintains an inventory of all research 
. currently being performed at the University. 
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SUPPORT STAFF ^ 

tivcry university has a support\(^atr to help tacuhty^cafry on teaching, 
research; and service activities. The University of Mihncsuta support staff is 
employed througli tlie University civil service .system, a personnel program > 
-independent -of state and federaf civil servic^ that was established and is 
administered by the University, There are more than ^),000 civil service 
employees (not counting students) in the system, working in approximately 750 
types oi'-yCybs. 

The Department of Personnel ma-in tarns a staff of personnel services 
representatives, one of whom is assigned to each college, department, and campus 
of the University to assist facult.y and managerial staff with perso^jnel matters, 

These representatives work with personnel in each unit to help create or ' ^ 
^iliminate ^ositit)ns. classjfy and reclassify jobs, establish s^dary ranges and rates, 
recruit and screen applicants, develop orientation ^md training prt)grams.- find 
solution^^iH)r grievance and disciplinary problems, and conduct union relations. 
The representatives ftre also available to staff and faculty to explain and interpret » 
University personnel policies and procedures. « ' 

The iiniversity civil service system is based on the principle's of equal pay 
for equal work ahd'etjual employment oppt)rtunity . At present it is emphasizing ' 
affirmative action programs for women, minorities, and the disadvantaged i*ml a 
promotional program for present employees. X 

The department recruits, ^interviews. and tests applicants andrdecidcs 
whether they are qualified for employment in particular ^'lasses of wm)k at the 
University. After screenii^g. qualified? applicants are referred to deparj/nents with 
openings. The departn)eiit makes the finaMjiring decision onJ^ basis of its 
interviews and input fj/)m the personnel services represental ive.l 

The Personnel /Department exists as a service to help the Untvcrsity rejch 
its goals by providing constructive personnel prt)grams ft)r support staff. Every 
posi^ible step is taken to sec to ii that these programs are administered fairly and 
objcctively'r1\ detailed account of personnel procedures and the rnechanics of 
!u)w.*lo use them can be found in tlie 'TersonneP* 'section' of the University's " 
Muuual of Business Procedures, available from the Training Division. :i. 



UNIVERSITY COMPUTER SERVICES 

The .University has several computer centers that offer a wide variety of 
services lo University faculty members. In addition to computing-service, faculty 
members may receive help in solving their research and educational problems 
^fromthe staff associated with the centers. 
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The cornputei centers, whose primary mission is academic instruction, 
research, and pubHc service, are coordinated by the Office of University^ 
Computer Services. They include: 

Consulting Group on Instructional Design, which focuses on research and 
development in Computer-Assisted-Lcarning (CAL). The facilities are available 
to faculty members having an interest in CAL. 

Crookston Computer Center, which serves the Crookston campus princi- 
pally to support the business .systems analysis and design program and other 
classes. Future plans include some local administrative and experiment station 
suppont. A new system is being planned that will provide better *'hands-on" 
training for students, and be linked with the University's CYBER 74 for larger* 
data processing jobs. ^ 

Health Sciences Computer Center, which proWfies computing .services 
primarily for staff members in the health sciences. 

Hyjjrid Computer Laboratory, which specializers in hybrid computat;jon " 
and interactive- high-speed graphics, The^se facilities are available' for research 
problems' for which hybrid, computation and graphic analysis offer special 
advantages. 

/ • 

St. Paul, Computing Center, which provides a computer service for 
public-service activities related to the agricultural sciences. It also provides some 
computing services to members of the faculty.. ^ 

UMD Computer Center, which serves'kthe Duluth campus faculty and 
students and also provides services for some administrative activities, particularly 
those of the Business Office, Its computer is connected to CYBER 74. 

UMM Computer Center, which serves faculty tnembers, students, and the 
Business Office on the Morris campus a,nd includes remote job entpy to CYBER . 
74 and tim^-sharing terminals to CYBER 72. " 

University Computer Center, with facil^Ji^es including a large-scale digital , 
computer (CYBEl^ 74), rofftote terminals, and peripheral equipment located in a 
number of buildings on and off the Twin Cities campus. The staff of this center 
also operates a Uirge statewide time-sharing system for the Minnesota Educa- 
tionaP Computing Consortium (CYBER 72) serving all levels of education in 
Minnesota. ' . 



Waseca Computer Center, which provides instructional services for classes 
offered o'n the Waseca campus. During July 1974,''UMW acquired a U^nivac 1004 
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linked to the CYBKR 74 in Minneapolis. Future plans for the computer include 
use by the Learning Resources Center and for local administrative applications 
, on the Waseca campus. , ' 

West Bank Computer Center, which provides computing service primarily 
f(^r the social sciences, managenient scjences,*and humanities. Consultation and 
other services are provided by this center and by two other centers on the West 
Bank of the Twin Cities campus the Management Information Systems 
Research Center (MISRC) and the Social Science Research Facilities Center 
(SSRFC). 

In addition to the academic facilities listed above, the IJniversity has •^a 
computer for administrative activities, including those of academic administra- 
tion such lit student admissions and records. This computer is managed by the 
Administrative Data Processing Division. 

UNIVERSITY LIBRARIES 

With collections totaling over three million volumes, the University of 
Minnesota Library ranks eleventh in size among those of American universities. 
In addition to the humanities and social scientie resources in the Wilson Library 
and -the basic science and technology collection in the Walter Library in 
Minneapolis, there are branch libraries on all coordinate campuses and more than 
20 subject libraries on the Twin Cities campus. 

All University of Minnesota libraries are> interconnected by MINITEX 
(Minnesota Intcrlibrary Teletype Exchange), a cooperative system that shares 
the resources of all academic libraries and major public libraries in the state. 

For information about the library system on a particular campus, check 
the Faciiltv Information Bulk tin supplement ibr that campus. 

0 

UNIVERSITY PRESS . " 

The University of Minnesota Press extends tiic horizons of teaching and 
research "within and beyond- the campus to scholars, students, and general 
readers. It pubHshes the results of scholarship and research by University faculty 
members and other schola^^ and writers. The Press maintains pTofessional 
editorial, design and production, sales, promot\on, and business staffs, and 
distributes its publications through established D^^iQk-trade channels in the ' 
Uniteds^tates and abroad. 

The Press invites faculty members to submit projects and also welcomes 
the opportunity to discuss with an author'^hls ideas for publication before a . 
manuscript is completed. Decisions as to acceptability for publicatiori of 
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promisin^nanusLripts arc made by a faculty committee, with advice from 
specialists in the fields concerned. 

♦ 

UNIVERSITY RELATIONS 

The Department of University Relations on the Twin Cities campus is the 
public relations arm of the University for both University-wide and Twin Cities 
campus functions and information. Bach campus also has its own University 
Relations office (Campus Relations at Duluth). 

The University News Service, a maj^r section of the department, prepares 
and disseminates news and information of aJl-Universily or Twin Cities. (Tfimp us 
significance. Its staff members maintain working relations with local newspaper, 
radio, and television reporters, and also have contact with media throughou*t the 
state and occasionally with national and international media. University 
Relations offices on the other campuses include news service functions, (Two 
units that maintain speeialized information services are the Institute of 
Agriculture and the Department of ^Intercollegiate ; Athletics,) ^ Any facuTty 
member who is involved in a newsworthy project or event should consult in 
„ advance the news service on his- campus for assistance in obtaining proper 
newspaper, television, radio, and maga/,ine coverage. 

■* 

The publications section of- the^ department prepares a twice-monthly 
tabloid newspaper, Report, \wh\ch is mailed free to the home of every staff 
member: Brief, a weekly summary of major University news, distributed through 
depaftments; and several other publications described under the Publications 
heading in this book. 

The department also in^'cludes a community services coordinator and a , 
special eve^nts coordinator. The former pjrov^ides for tours of the Twin Cities 
campus, maintains a Speakers Bureau on a wide variety of ^bjects ^nd serves as 
a link between'^he University and various community organizations. The apeckil 
events coordinator is involved in planning and organizing many ceremonial and 
honoVary events, including commencements, award ceremonies, and building 
dedications. 
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VIII. Miscellatieou^ Policy Matters 
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USE OF THE UNIVERSITY OF MINNESOTA NAME 

The name of the University and its buildings, facilities, and personnel may 
not be used in advertising, although the interpretation of this policy permits 
public service advertising and some types of institutional advertising. In these 
cases, the Department of University Relations approves advertising copy. The 
name of the University is not to be used in any way by members of its staff in'U 
manner suggesting University endorsement of any product, service, publication, 
solicitation of funds, oj political viewpoint. • . 

SOLICrTATION OF FUNDS ON CAMPUS 

Soliciting funds or contributions on any campus is forbidden unless 
specifically approved by the Administrative DevelopVnent Committee. 

RELATIONSHIPS WITH LEGISLATORS, 

St\ATE AGENCIES, AND GOVERNMENTAL OFFICES 

vThe Office of the Vice President for Institutional Planning and Relations is 
responsible for liaison bjetween the University and the state government. This 
responsibility covers relationships with the Governor's office, the Minnesota 
Legislatures and the agencies of state goveVnment. 

Facul^ members seeking information on state legislation or wislxing to 
report on or arrange for contact with state legislators should contact th^ office 
for 'assistance, ^he office- subscribes to stai legislative services and numerous 
association newsletters to keep track of developing legislation, and can advise 
faculty members on the status of bills, prospective contacts that might be 
helpful, and previous contacts that may have been made regarding a particular 
legislative concern. . ~ . 

Thcv faculty should also use the office for information about cooperative 
programs with state agencies and other post-secondary educational institutions 
in Minnesota, increasingly, f(^erai funds for research, development, and 
manpower projects are being channeled through state agencies that set priorities 
arttl reallocate funds accordingly; interested faculty members should be aware of 
tlr^^ programs and their potential relationship to theiu. Faculty inferested in 
these programs should contact this office promptly, as close coordination is' 
. essential to this ty,pe of project activity. . 
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Information on available funds for sponsored projects (after the au^tiioriza- 
tion and appropriations bills are passed) is available through the Office of 
Sponsored Programs (see Research Funds in section VII). ' 

ACADEMIC COSTUME 

Academic dress at the University of Minnesota generally conforms- to the 
rules of the American Council on Education. Exceptions are: honor students 
wear maroon and gold shoulder braids on their gowns; tassels on the caps of . 
bachelor's degree candidates indicate their colleges or schools by color. The 
wearing of academic costume, by faculty or students, is 9 matter of individual 
choice. Faculty members who do not have personal academic costumes may 
s^Qure them for University of Minnesota events from the University Bookstores; 
there is no charge if prior approval is obtained from the Department of 
University Rclationis. ' . 



GIFTS TO THE UISIJVERSITY - 

All matters concerning gifts and the solicitation of gifts to the University, 
including wills and bequests, should be cleared with the Office of the Director of 
Development Ail development projects 'involving a goal of $1,000 or more from 
a private extra-University source are to be reviewed by the Office of Sponsored 
Programs (see Research Funds in section VII).*" 

Thie major fund-raising agencies at the University of Miruiesota are: 

ybffice of the Director of Development, the major private fund-raising 
office of the University. All approatjies to .outside private sources must be 
,</oordinated with this office. Two funds administered by this office are: 
1 . *' • 

Unvknity of Minnesota Memorial F^ajc/, directed by a 12-member 
committee of academic and civil service staff representatives from all 
■ Univei*sity campuses. Staff members or their spouses raay be remembered 
stlirouglt gifts to this fund. XoatrfbutOTs may designate the way' in which 
tl\eir gifts Should be used. - . » 
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General Memorial Fund, through which persons not identified with the 
University as staff members^^ay be remembered. 

University of Minnesota Foundation, an independent, nonprofit corpora- 
tion that is organized to secure gifts from alumni and friends of the University 
through various fund-raising prograrms.^ Examples of some of the foundation's 
fund-raising programs and funds are: ^ 

9^- \ , 53 

48 



Annual Givin}} Pro^'rani, a mail and telephone solicitation program to 
support a small grants program to meet creative and unusual needs that are 
not scheduled in the University's budget. . ^, 

Collegiate Century Couneils, a program to raise discretionary funds for the 
development and support of the individual collegiate i/nits. 

Regenls' Professorship Program, in which up to 1 5 (Outstanding University 
scholars receive the award each year. - . 

Leukemia Researeh Fund, through which key^ private citizens p/ovide. 4 
active-support to the Leukemia Task Force. 

Kappel Chair in Business and Governmental Relations, an- endowed chair 
for the School of Business Administration. 



Corporate Assoeiates Seholarship Program, which provides private corpo- 
rate support for graduate students in the Institute of Technology and the 
College of Business Administration- 
Minnesota Medical Foundation, a nonprofit foundation with some 2,000 ^ 
members, dedicated exclusively to the advancement of medical education and 
research at the University. Its-funds are used prima rilyTor scholarships and loans 
to medical students, but it also gives awards for outstanding teaching, grants 
research funds, and aids in the construction of buildingSc^or the health sciences. 



ADMISSION TO THE UNIVERSITY 

Admission to the University is open to all qualifieci persons. Admission is 
based primarily on previous achievement and abiUty. No questions regarding 
race, religion, color, or national origin appear on either academic admission 
forms or applications for^employment^ Brief descriptions of admission require- 
ments for individual collegiate units may be found in the General Information 
Bulletin distributed by the adiJiissions office or| each campus. 

T 

WdRK TOWARD ADVANCED DEGREES, 

Fadi^lty members may work toward an advanced degree at the University 
during their spare time and during the summer sessions. Those who wish to take 
courses leading to an advance^d degree from the Grackiate^^ScljptDl or courses for 
^ graduate credit must apply for admission to the schooT After admission, the 
staff member follows the regular registration procedure. Staff members vWth 
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doctoral degrees may a^udit cKcasional courses, by consent of the instructor and 
if space is available, witFioui tbrmarYegistration or payment of fees. 
••"^ \-A faciilty mertiber wi\\\ an appointment above the rank of instructor or 
research fellow normally is noti. permj-tted to take a; graduate degree at this 
university, although he may register for graduate courses and present such work' 
for the satisfaction of degree requirements at another university. An exception 
jiiay be granted under certain cfrcunistances by the^dean of the Graduate School, 
if a proposed degree program is in an area sufficiently removed from the field in • 
wliich the academic ^rawkvl^ Jield and if appropriately disinterested examining 
committees can be established. The demi. of the Graduate School will state in 
writing,all special conditions that must be met if an exceptionis granted. . 



COURSE OPEN TO FACULTY MEMBERS 
AND TH^IR FAMILIES v ^ 
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In addition tathe.fegOflan^ay classes offpr^d at the University^, a variety of 
lectures, classes^ aad other- study opportunities, jice available th^oligh Continuing 
'Education, and "Extension : (CBE}^ are ho scholastic admission 

requirements and few prerequisites for CEE programs and classes. More than 
^ 1 ,OQp evening- and specially scheduled classes are offered through.put the ^tate 
each year. of them may be taken with br Withoiit degree credit. 

Neighborfioyd seminars and lecture series on varied topics are also available.' 

oThe prograna i*n Cbntinuiiig Educ;^tlon fojr-'Wom^n offers sp.Qcial seminars 
accommodating Ihevmt^^^^ ai\d haurs^oY women, and the Independent Study 
Department nmkes .^v^tt|able'-so&e 30d>;.co^respoi;idence courses for botfi high^ 
s^>^hpoI and college level Gi-eijit. . ■ 

.The GEE Counseling Office catei^^s especi^ll^ to*the problems ai.nd npeds of 
advilts and provides information on programs serving ali. mernbers of faculty 
Yaiiiilies/One of these programs, the $ummer Arts Sturdy Center at Hill Oty, 
holds particular interest for faculty members who mi^ht wi§h to participate 
either as teachers bv students. Information on tuition rates for faculty members 
and; their farliiFies can be foynd utider Resicjent Tuition jn section IV of this 
-book. , .:, ^ ' ■ . 



AWARDS AND RECOGNITIONS GIVEN BYiTHE UNIVER^TY ; 

The University of Minnesota confers horiorary degrees and a variety "of 
awards oh' persons who have aehievecf. distinction and recognition in publics , 
se.rvicev€ducation, science, literature, or the arts. The Committee on All-Univer-" 
sity Honors, appointed by the President, scj^ens all recommendations. / 

' AlUmni Service* Awards are conferred upon graduates or former studertt| 
of ihe University, in recognition of se'rvice to t^e University v its schools, college^. 



departments, or faculty, or to the Alumni Association or any of its constituent 
yfgroups. Faculty members are^ not eligible while on active service, at the 
University;. 

^. ' BuiWing names may, be chosen to honor an' individual. The Regents 
^determine building -rianTfes; recommendations are made by the Hqngrs Corfr^ 
^ mittee. Information on policies and procedures governing bestowal of a personal 
name on a building may be obtained from the Honors Committee chairman. 

Honoraiy degrees are conferred upon persons who have attained distinc- 
tion through contributions of such importance that honor is warranted beyond ; 
the recog^tion that would ordinarily be accorded for meritorious- service or 
prominence. The contribution may be local, national, of international in scope, 
but it must^be exceptional in level or effect, , 

Traditionally, the Committee on All-University Honors has considered not 
TTTTlynSpfmer University students and graduates who have achieved notably in a 
parUc^lar field, but also persons who have rendered distinguisl],ed service to the 
state of Minnesota or the University. For these, as well .as' for those whose 
eminence is. riot related to the University^ o^ahe state, the criterion of unusual 
excellence gove/ns the selection. * - 

Hon^^at^^degrerj^^^ 
degre^^s 'awarded, to fall l\74, only 50 have been given. The present policy of 
t)ie H(\nors Committee is n%tJo recommend current or retiredYac.ulty members 
ftii: =an h)>norary degree. \^ "^"^^"^ 

/Quts'tanding Achievetrient Awards are conferred Upon former studejpts of 
V the UniversitySf Minnesota ^ho have attained distinction in their chosen fields, . 
professions, or public scrvicpJand who have demonstrated outifanding achieve- . 
,ment. abd leadership on . a xci)mmunity, state, national, or international level: ;: 
Candidacy is limited to formcir students of the Univefsity of Minnes^)ta^'* except 
'faculty or retired faculty memi^ers. . ♦ ■ 



Nominations for any o 
Service Award, 'may be rnade t 
member of the faculty or stal 
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the above a^rds, or honors, except tm Alumni 
tlo the Cohimittee on All-Uriiver&ity Honprfby any 
iff, by the ^lumni Association, or by an alumnus. 
t>Ipminatipnat for the Alurnni Service Award should he submitted.to the Alumni 
^Honors Committee of the Minnesota Alumni Association. Details concerning 

* noir/iniiting procedures may be obtaiped from the Hon0«"iCommittee chairman. 

jj.- 

Regents' Awards are -given to individuals; organizations, or groups in 
recognitiofi of coritributions to the growth and development of the University 
through^ignificant benefactions or in recognition of exceptionally valuable 
servic^o the University. CgliQidacy is not limited* to former -students of the 
Uidversity. Nominations for this award should be submitted Jo the Board of^ 
'llegents. ; 56 ' 
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Regents' Professorships were established by the Board of Regeilts in 1965 
as the highest recognition given by the Ujiiversity t© members of -its faculty. 
Regents' professors are to be of outstanding academic distinctiori, judged by the 
SQope and quality of their scholarly or artistic contributions, the quality of their 
teaching, and their contributions to the public good. Once designated a Regents' 
profesisor, a faculty member holds the title for .astong as he cemains at the 
University, and reiceives a $5,000 gift annually from the University of Minnesota • 
Foundation 'during his tenure. He also receives a sterling silver medallion 
suspended from a gold and^maroon fib'bon, to be worn over academic costume, j 
Upon retirement from the University, the faculty member becomes a Regents'/ 
professor emeritus. ' / 

Amoco Foundation-Horace T. Morse Awards are given, upon the recoiri- 
mendation of the All-University Council on Liberal Education, to faculty 
memb-ers in recognition* of their outstanding contributions to undergraduate 
- education.' Eq[ch receivej>a University citation. and a $500 grant provided by/the 
Amoco foundation. More information is available from the Office of the Vice 
President for Academic Administration. y^ ' / 

Teaching awards are also given by scim'e individual collegiate units. 
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IX. University Administration 



E^OARD OF REGENTS i 

The Honorable Elmer L Andersen, St. Paul 
' Chairman 

, ^ The Honorable Neil C. Sherbume, Lakeland Township 
Vice Chairman 

The, Honorable Fred A. Cina, Aurora 

^ The Honorably bi,uris KTenik, Madison Lake 

.The Honorable L,^|. Lee, Bagley \ — 

J The Honorable Lesfe A^ Malkersor^Minneug^olis 

The Honorable \Yenda Moore, Minneapolis 

(Mrs. Co;r]nell Modi^e) ^ ^ li 

The .Honorable (Jeorge W.. Raue/nhorst, Olivia ' - 

The Honorable Ldatine R, TFhrlne, Chaphassen 

^ (Mrs. Ralph lihrane) ^i ^ 

' '■ ■ *, 

/ Th(i Honorable David C, UtzvM.D,, Rochester 

The Honorable Kathryn Vander Kooi, Luveme 
(Mrs, Benjamin Vander Kooi) 

The Hon ora-ble John A, Yngve, Plymouth 

Dr. C. Peter Magfath, President 

Mr, Duane A. Wilson, Secretary 

Mr. Clinton T. Johnson, Treasurer 

ADMINISTRATIVE OFPICERS 

' President of the University 
C. Peter Magrath 

• Vice President for Academic Administration 

^ Harold W. Chase*( Acting) " 
■■\ ' • ' ^ , ' 

Vice President for Administrative Operations 
! Walter H. Bruning " 



Vice President for Finance^ Planning, and Operations 

James F. BrinkerhotT 

Vice President for HealtJ^Sciences 
Lyle A. French 

Vice President for Institutional Planning and Relations 
ISt^ley B. Kegler 

Vice Pr^ident for Student Affairs 

Paul H. Cashman 



ADMINISTRATIVE COMMITTEE 

C. Peter Magrath, President 

Carl A. Auc'rbach» Dean, Law School 

Ralph F. Berdie, Coor/iinator,^Admissi6ns, Registration, and Student Records . 
David J /Berg, DirQjd'or, Managenrient Planning and Information Services 
James F. BrinjiCrhoff, Vice President for Finance, Planning, and Operations 
Walter T. Brdugliton, Tri-Service Coordinator 
' ' Walter H. Bruning, Vice President for Administrating Operations 
Richard S. Caldecott, Dean, College pf Biological Sciences 
Paul H. Cashman, Vice President for Student Affairs 
Harold W. Chase, Acting Vice President for Acadenfiic Administration 
Shirley M. Clark, Acting Assistant Vice President for Academic Administration 
Raymond-^W. Darland, Proyost, University of Minnesota, Duluth 
Sidney A. Ewing, Dean, College of Veterinary Medicine 

Edward C. Frederick-, Provost, University of Minnesota Technical Cdlege, 
Waseca 

Lyle A. French, Vice President f^)r Health Sciences 
N L Gault, Dean, Medical School 

Paul R. GicK Director, Department of Intercollegiate Athletics 
John A. Goodding,'Acting Dean, College of Agriculture 
Edwin L Haislet, Director, Department of Alumni Relations 
M. Isabel Harris, Dean, School of Nursing / 
Ralph H. Hop'p, Director, University Libraries 

William F. Hueg, Deputy Vice President and Dean of the Institute of 

Agriculture, Forestry, and Home Economics^ . 
John Q. Imholte, Provost, University of Minnesota, Morris 
Stanley B. Kegler, Vice President for Institutional Planning and Relations 
Kenneth Keller, Acting Dean, Graduate School 
Barbara. Knudson, Dean, University College 

Albert J. Linck, Acting Associate Vice President for Academic Administration « 
Keith N. McFahond, Dean, College of Home Economics 

^ . 54 59 



Jack C. Mer-win, Dean, College of Education ^ 

Harold A. Miiler, Dean, Continuing Education and-Extension ^ 

•Robert J.xOdegar^, Director of Development and Executive Director, University 

of Mir^Qesota Foundation * * 

Roy Richardson, Director of P^^sonnel ^ 
Paul Rupprecht, DjrectoTjNlJniversity Health Service 

Stanley D. Sahlstrdm, Pr.dvost, University of Minnesota Technical Coljege, 

Crookston \ / ' 

Erv/'m M. Schaffer, Dean, SchoQU)f Dentistry ^ 
Richard A. Skok, Dean, School orForestry 
Frank J. Sorauf, Dean, College of Lioeral Arts " 
lee D. Stauffer, Pean, School/qf Public Health 
Richard A. Swalin, Dean, Institute of Techh<^ogy " /. 
Russell D. Tall, Director, Department of Lf4iive>^ity Relations 
Wiltard L Thompson, Director, Summer Ses^i.on 
Alfred L Vaughan, Dean. General CoMege 
Frank Verbrugge, Director, University Computer Services/ 
Lawrence C. Wcavor, Dean, College of Pharmacy , 
John H. Westerman, Director, University Hospitals 
C. Arthur Williams, Dca^i, College of Business AdAii'fflstration 
Lillian H. Williams^ Equal Opportunity Officer and Director, Office of Equal 

Opportunity and Uffirmative Action . ' ' " 
William E. Wright, Associate to the Vice President, Academic Administration, 

for international Pfogram,s - ' , 

Duane A. Wilson, Secretary, Board ^of Regents 
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X. University Organization^ ^ 



President 

Exejiutive Direlctor, University of Minnesota Foundation, and Director, 
" ' Development 
Department of Alumni Relations 



Vice President for Academic Administration 



/ 



Academic Divisions 



Institute of 



Agriculture, Forestry, and Home Economics 
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Agric litClrai Experiment Stations 
^ Agriciultural Extension Service 
Coliegp of Agriculture 
College of Forestry 
College of Home Economics 
y International Agricultural Programs 

College o /Biological Sciences 

Tames Ford Bell Museum of Natural History 
Dight Institute for Human Genetics 
Frbshwater Biological Institute 

College o f Busin ess A drnin istra tio n 

Continuing Education and Extension 

. College of Education 

Institute of Child Development 

Marshall-University. Higli School 

School of Physical Education and Recreation 

General College ^ 

Graduate School 

Graduate School Research Center 
Hormel Institute 

Mayo Graduate School of Medicine 

Law School 

College o f L iberal A rts 

School of Journalism and Mass Communication 
Library School g 
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School of Public Affairs 
School of Social Work 
School of Statistics 

Summer Session 

Instrtute of Technology - 

School of Architecture and Landscape Architecture 
School of Chemistry 
School of Earth Sciences 
College of Engineering „ 
• School of Mathematics » 
School of Pljysics and Astronomy 

University College 

College of Veterinary Medicine 

Departments of Aerospace Studies, Military Scietice, and[ Naval Sciencel[Air 
Force, Army, and Navy ROTC) 

Department of Concerts and Lectures * 

Center for Educational Development 

Office of International Programs 

„ Measurement Services Center 

Space Science Center 

University Computer Services ^ , 

University Libraries 

University Press ' . 

Center for Urban and Regional Affairs 

Vice President for Administrative Operations 

Administrative Data Processing Center , \ ' j 

Coordinate Campus Liaison 

Personnel ' 

Office of Equal Opportunity and Affirmative Acjion 

bepartment of Folice ' 



ERIC 



Department of University Reltrtions 
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Vice President for Finance, Planning, and Operations 

Budget Office 

Business Administration 

Department of Audits . V 

Business Office 
« Purchasing and Stores 

"Treasurer 

Investments and Casli Management 

Physical PliflfuiThg 

Engineering and Construction 
Planning 

Space Programming and Management 

Support Services and Operations 
Bookstores 
Food Services ' 
Housing 

Physical Plant Maintenance and Operations 
Printing and Graphic Arts 
Transportation Services 

University Attorney 

Vice President for Health Sciences 

Academic Divisions i 

School of Dentistry 
Medical Scfwol 
School of Nursing 
College o f Pharmacy 
School of Public Health 

Drug Information and Education Program 

University Hospitals 

Vice President for Institutional Planning and Relations 

Governmental Relations (State) 

Institutional Relations (Other Educational Systems) 
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Department of Intercollegiate Athletics 



Management Planning Office (Budget and Legislative Planning) 

Vice President for Student Affairs 

Office of Admissions and Records 



Hdusing Office _ 
•International Student Adviser 
Department of Intraf^urals/Extramurals 
Department of the N^innesota Union 
Minnesota Won^ien's Center 
Orientation Offices 
Parents' Association i 
Special Counseling Office ' 
Special Programs (Martin Luther King) 
Student Activities Centers 
Student Affairs Office (St, Paul) 



Student Counseling Bureau 
Office of Student Financial Aid 
Student Life Studies 
University Health Service 

Provost, University of Minnesota, Duliith 

Associate Provost 

Vice Provost for Academic Administration 



Division of Education and Psychology 
Division of Educational Media 



Campus Assistance Center 



. Dental Hygiene Program 



Graduate School 
Division of Humanities 
Library 

School of Medicine 






* 



Division of Science and Mathematics : 
Division of Social Sciences 



School of Social Worjc 

^ Vice Provost for Business Affairs 
• Business Office 
Plant Services 
University Services 

Vice Provost for Student Affairs 

Student Administrative Services 



Provost, 'Iniversity of Minnesota, Niorris 

Assistant Provost 

Student Affairs 

Academic Dean 

Continuing Education and Regional Programs (CERP) 
Division of Education 
Division of Humanities 
. Library 

Division of Science and Mathematics , 
Division of Social Science 

Business Manager 

Business Services 
General Services 

Superintendent of Plant Services 
Provost, University of Minnesota Technical College, Crookston 



Admissions 
Finar^cial Aids 
Housing 

Registration and Records 



Student Developmental Services 
Adviserhent and Orientation 
Counsehng 
. Placement and Career Planning 
j; Student Activities 




Head of Academic Affairs 



Agriculture Division 
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Business Division * 

General Education Division 

Home and Family Services Division 

Hotel, Restaurant, and Institutional Management Division 

Business Office 

Community Services and Continuing Education 

Learning Resources 

Plant Services 

Head of Student Affairs 

Admissions and Financial Aid 

Campus Police » i 

Counseling 

Health Service 

Housing apd Dining 

Placement and Alumni Relations 

Student Activities 

Veterans Affairs 

University Relations 



Provost, University' of Minnesota Technical College, Waseca 

Academic Affairs 

Agricultural Business 
Agricultural Industries and Services 
Agricultural Production 
Animal Health Technology 
Food Technology 
Home and Family Services 
Horticultural Technology 
Related Education 

Business Affairs 

Learning Resources, Center . 
Physical Education and Athletics 
Plant Services ^ 
Student Affairs 

University Relations R P 
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COLLEGE . St 



N.ORTH<^ 



/ ^ COLLEGE STRElgtl 



...►rtSN/ ^ ROAD 



'Univei;sity of Minnesota, Duluthr 



: 'Ui 

: .< 



LEGEND 



,2 
3 
4 
5 
6 
7 

a 

9 
10 



OLD MAIIVJ . 
SCHOOL ' OF MEDICINE 
WASHBURN H^=LL « 
TORRANCE HALL. . 
PROVOST'S RESIDENCE. -„ ' 
SCHOOL . OF SOCIAL WOf^K 
ALWORTH APARTMENTS 
ADMINISTRATICM " 
CHEMISTRY 

MARSHALL W ■ AirwORTH ^ 

planetarium' ' 
qlaSsroom laboratory 
lire science - 
science mathematics " 

KIRBY OSTtUDENT RENTER > 
RESIDENCE HALL DINING 
CENTER . 



16 SOCIAL SCIENCES 
. Xl LIBRARY • , 

, 18 BOHANNON HALL 

19 HOME ECONOMICS 

20 MARSHALL PERFORMING 

'ARTS CENTER • 
21- INDUSTRIAL EDUCATION 

22 R 0 T C 

23 PHY^ilCAL EDUCATION 

FIELD H0U5E 
. 24. PHYSICAL EDUCATION ' 
25 HUMANITIES.v»a TWEED ' 

MUSEtJM OF ART'^" 
26. A. a' ANDERSON HALL 
^ 2 7, VERMIDION HALL 
28 QURNTSIDE HALL 
29, GRiGGS„HALL 




30 LAKE SUPERIOR HALL 

31* HEALTH SERVICE ^ 

'32. THE VILLAGE APARTMENTS 

33. VILLAGE SERVICE (JENTtR «- 

34 STADIUM APARTMENTS * 

35 ST4DIUM 5 -GRIGGS FIELD 

36 IDEATING PLANT . 

37 PRUG INFORMATION CENTER 
38. SKI CHALET - 



CITY Bui' LINES — 
INTER CAMPUS BUS- 
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^ EQUAL OPPORTUNITY 

i 

The Board of Regents has committed itself and the University of 
Minnesota to the policy that there shall be no discrimination in the 
treatment of persons because of race, creed, color, sex, or national 
Drigin This policy is particularly applicable in the recruitment and 
hiring of members of the faculty and staff and in promoting the 
academic pursuits of all students at both undergraduate and gradu- 
ate ■levels> Individual faculty members are expected to support the 
development of affirmative action programs that will provide an 
ethnic and sex balance in their departments. ■ 



Twin Cities Cmnpus Faculty Infor%aiion Bulletin Supple- 
ment. 1975 edftion.' Prepared by the Department of Uni- 
versity Relations, S-68 Morrill Hall, University of Min- 
nesota, Minneapolis, Minnesota 55455. 
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I. Twin Cities Campus Organization 
and Administl'ation 

b 

ADMIfHSTRATION 

The organization and .adnyfnislrative officers for the Twin Cities 
campus are Ibe stime as those for the entire University. Please refer to the 
All-University Faculty Information Bulletin for detailed infdtmation. 

TWIN CITIES CAMPUS ASSEMBLY ^ . 

The Twin Cities Campus Assembly^ is the elected governing'body of the 
•Twin Cities cam[i|X. The Assembly has legislative aijthority over the Twin 
Cities campus as; a whole," but not over the internal affairs of a single 
instit^utc, cojijege, or school of collegiate ra)hk, except where these materially 
affect the interests of other institutes, colleges, or schools of the Twin* Cities 
campd's. The Assembly has the power to enact regulations governing faculty 
■ members ando^tudents in those relations with the University that affect the 
Twin Cities campus. . ' . 

The Assembly is composed of elected faculty and student representa- 
tives of th^:, various schools and colleges ajnd the Presi<^ent. Twin Cities 
campus, members of the Senate Consultative Committee are ex officio 
voting members of the Assmnbly. The elected faculty representatives make 
lip the Twin Cities Faculty' Assembly, and the elected student jepfesenta- 
tives constitute the Twin Cities Student Assembly. sThe terms of offjice of 
cMected Twin Cities Assembly faculty and student reprt?sentatives caificide 
with their t^rjTis as University Senate representatives. - \ , " 

' The President of the University is chairman of the Assembly. A vice 
chairman is elecied-by the Assembly at its first ^meeting in the spri^ig of the 
academic' year from among its members for a term of one year and is eli- 
gible for reelection. The Assembly meets at leasts once each quarter and the 
agenda, a^id minutes are sent to all faculty and* student members of the 
Assembly. Copies of the Assfctribly constitution are livailable on request 
from the clerk of the University Senate. / • , ^ , 

. "Standing committees of the Assembly are: ' « ' - , 

C^ommitlee on Commiltees, composed of six faculty rnembch$ and tbreb 
students (elected, need not' be members of the Assembly). The commjttee 
reviews the numbec, scope, and functions of all staoding, campus, a^d spe- 
cial committees of the Assembly, and asriffsts the chairman of the Assembly 
with committee appointments. *^ "... ' 

Steering; Commillee, consists of seven faculty members and five stu^ 
dentv(electcdrneed not be members of the Assembly) and the ex officio vice 



chairman of ihc Assembly. It serves as coordinaior between administrative 
offices and the Assembly and as liaison among the several standing com- 
mittees of the Assembly. The steering committee is responsible for arrang- 
ing the order of business for the Assembly. 

,Comminee on Educational Policy, includes eight members of the 
faculty, three students, and such ex officio representatives as may be 
specified in the rules of the Assembly, it seeks ways in which the total edu- 
ca^tiOnal work of the Twin Cities campus may be improved. 

Committee on Intercollegiate AthleticSc, composed of eight faculty 
members, three ^students, two representatives of the Minnesota Alumni 
Association, and others as specified in Assembly rules. The committee 
exercises faculty control over intercolkgiate athletics, formulates all policy 
matters, and supervises policies. 

Committee on'^Studcnt Affairs, includes ten faculty naembers, two 
representatives of the Alumni Association, thirteen students, and such ex 
officio representatives as may be specified in the rules of the Assembly. The 
committee isTesponsible for formulating policies relating to student affairs 
nof elsewhere assigned and for supervising the financial affairs of all Twin 
Cities campus student organizations over which the University has control.. 

T 
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II. Teaching Policies and Procedures 



See appropriate sections of cprresponding unit in the All- University 

'Faculty Information Bulletin. 

*■ . .. 

GRADING POLICIES AND PRACTICES 

The grading policy below was adopted by the Twin Citaes Campus 
/^sembly on April 27, 1972, and is applicable in its entirety to the Twin 
Cities e'ampus. The cocfrdinafe campuses have their own grading policies. 
The policy is as follows: 

1. There shall be two grading systems/ A-B-C-D-N and S-N. Each 
college (meaning also each separate school or institute) shall determine 
to what extent and under what conditio^is each system may l?e available 
to its students and its faculty. Any college rrnay specify what courses or 
wh^ proportion of courses taken by its stude;its or its prospective 
students must be on a particular grading system. 

2. The S-N-sy^^em represents a self-containecl alternative to the A-B-C- 
D-N system^ and the two may not be combined for a particular student 
in a particular cdurse. Students may receive only symbols from t,he 
grading'system undfer which they afe registered. 

3. When the two grading systems are available to a student, he or she 
should declare a choice of systems as part of the initial registration. 

. The choice may not be changed after the end of the second week of 
classes (first week in summer sessions). 

4. The following symbols, as defined, may be used on the University's 
official transcript, the chronological quarterly record of tKe student's 
credjts earned. The official transcript is released by the University, at 
thCStudent's request, with the official recorder's seal infiprinted. 
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4.1. Grade of A — Represents achievement that is outstanding 
relative to the level necessary to meet course requirements. 

4.2. Cirade of B — Represents achievement that is significantl3L.^^^ 
above the level necessary to meet course "^^uiremcnts. ^ 

4.3. Grade of C — Represents achievement that meets the basic " 
course requirements in every respect. , 

4.4. Cirade of D — Represents achievement that is worthy of credit 
oven though it does not fully meet the basic course requirements in 
every respect. 81 
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• - 4.5. pradc of ,$ Represents -achievement that is satisfactory to 
; the instractor for the program in which the student is registered. 
This definition is intended to imply that^the standards for S may 
vary from one p^rogram tq ai)Qther, , r - . 

» , 4.6^ In connection with all achievement symbols, but especially in 
" connection with S, the instructor is obligated to define to^a class in 
iti> early meetings ^ qxplicitly as possible theperXorm.ance that wU 
be necessary to earrt each. . ^ , 

^ 4.7. symbol of V — indicate^ registration as an auditor or visitor, 
a noncredit, nongrade registration, _ \ . : 

4.8: Sygibol of T — Posted as a preceding-supplement to the 
"original grade to indicate (yedits transferred from another institu- 
^ , tion or from one college or campus to another within the,,University 
* ' * when reevaluation is required. ' \ 

^^ 4.,9,.. In the Doctor of Medicine and Doctor of Yeterin^^ry-Medicine 
\ programs, O (outstanding) tijay be u$ed with S-N: 

^5. The :>uppjiementary symbols as defined belcfw may be used pn the 
^Univcrsity's^internali <>pcirati6nal records While the ;Operational record 
is officially available only, to the stuileht and advisers and college 
officials ofThe stjddent^s own college, Jit may be made a part of the 
operational record in the^ stiicient*s neM undergraduate college within 
the Uniyer^t^ after transfer if theji^^vv^cb^ , ^ , 

5.1. Symbol of W fim^redby the r ecor ds ^ice whQn a student 
officially \yi{hdraws from a^ course in accordance wfth proccduteisi 
established [)y the ^u4ent's college. , ^ : * V. 

5.2., SymboLo/J — A§signed,by.,an JnsijLructor tojndicate.incpmr ^ 
plete,^ in accordance with provisions announced in class .at t|)e 
beginning of the quarter, when in the instructor's opinion thete is a 
reasonable expectation that the student can complete successfully 
the wo#kvof the course. An J^that is not, made- .up by»tlie e.nd of {he 
next quarter of residence becomes an N; instructors may set dait^s 
\yithin the quarter for jriakeup examinatioiis^ (In tlte^^Gradua^^^ 
Schosjl/ in master's degree programs in undisrgraduate colleges, and 
in tlie Doctor of Medicine programs, arij remaps iinfj^changed by 
.the mstructor.) Wheft an I is changed to another sym^bol, the 1 is 
reLmoyed'froWihe record. ^{:. 'ri : ; - . ;U .vJ". ;- . 



5.3 . Symbol of N — Assigned wfien the student does not earrt an S 
or a D or higher and is not 4|s|gned an I. It stands for nq credit, r " 



J5.4. Symbol of X' — ^tid4cate|f that a student .tTaay jcon|inue ii\',a 
continuation course i^n which a grade cannot be to^Jjnin^^^ 
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• 4.5. Grade of S — Represents achievement that" is satisfactory to 
the instructor fc5r the' program in which the student is rcgistepecl. 
This definition is intended to imply that the standards for S m'ay 

vary from one program to another. _^ 

.. \ 

4.6. In connection with all achievement symbolsl but especially in 
connection with S, the instructor is obligated to define to a class in 
ils early meetifigs as explicitly as possible the perfornjance that will 
be necessary to earn each. 

4.7. Symbol of V — Indicates registration as an auditor or visitor, 
anoncredit, nongrade registration. 

4.8. Symbol of T — Posted as a preceding supplement to the 
original grade to indicate credits transferred from another institu- 

^ ifon or from one college or cami^is to another within the University 
wMicn rccvaluation is required. 

4.9. In the Doctor of Medicine and Doctor of Veterinary Medicine 
.proj^lrams, O (outstanding) may be used. with S-N.^ 

5. The supplementary symbols as defined »below cna^ be used on the 
University's internal, operational record. While the operational record 
is officially available only to the studei^t^ and advisers and college 
officials of the student's own college, it may be made a part of the 
operational record in the student's next undergraduate college within 
the University after transfer if the n^W college so desires. 

5.1. Symbol of W — Entered by the records 6ffice when a student 
officially v^ithdraws from a course in accordance with procedures 
established by the student's college. 

5.2. Symbol of 1 — Assigned by an"^insl,ructor to indicate incom- 
plete, in accordance with provision.s announced in class at the 
beginning of the quarter, when m the instructor'.s opinion there is a 
reasonable expectation that the studervt can complete successfully 
the work of the course. An 1 that is not made up by. the end of the 
next quarter of residence becomes an N; in-structors may set dales 
within the quarter for makeup examinations. ^In the Graduate 
Stjhool, in master's degree programs in undergraduate colleges, and 
in the Doctor of Medicine programs, an I remclins unti^l,cha(igcd by 
the instructor.) When an 1 is changqd to another symbol, the 1 is 
removed from the^rccord. 

5.3. Symbol of N — Assigned when the student docs not earn an S 
or a D or higher and is not assigned an*L It stands for no credit. 

5.4. Symbol of X — Indicates that a student may continue in a 
"continuation course in which a grade cannot be deteritiincd "until 
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'the full sequence of g/(iarters 'is completed. The -instructor shall 
submit a grade for each X when' the student has complet^ the 
sequenoe. ' , * 

5'. 5. The supplementary[^symbols shall bfe remo\i«d from the 
computer record when the student graduates * 

• 6,; If d ^tudentMs permitted by^the college to repeat a course in which 
credit is already earned, theTater (latestt) grade is the one reported .on 
the official transcript. It is reported in tlrte quarter earned, the previous 
grade not being repor^ted, though it remains brr;the internal, operational' 
record. . * . ' ' ' . 

7. Any collfege may set speciaPscholastic or other ^standards for regis- 
tration io^a partieulaV course, for scholastic pfobaffon, 'admission, 
honors, "Continued residence, degrees, etc. ' 

8. Jhis grading system shall go. into effect for, the fall quarter 1972, 
thereby replacing all previous University systems, but its definitions 
and provisions may<^#i6t be applied I'etroactively tQ,an.y grades or s.ym- 
boFs recorded before that time. Each^college sliall devise wa;y3 to relate 

"the new $ysterfi to the former syftewls in a'manner best suited td its 
purposes. * 



9. The' new official' transcript wilt be implemented as the University's 
^Recordkeeping is converted to computer and as transcritDts are computer 
produced. It is not feasible to maintai^jnanually (the current method) 
an official transcript and supplementary operational records/ 
^mputer-produced transcripts are tentatively scheduled for newTresh- 
men in fall 1972, for new advanced standin'g students in fall 1973,^ and^ 
for all students at the University" by the end of 1974-75. During^the 
transition period, some official transcripts will be under the new sys- 
tem, some* under the.old. Under rhe old^^pplementary symbols as well 
as grades of accomplishment will ^be part of tlV^ officially released 
transcript. Each transcript will be clearly identified as to the pro- 
cedures under which it was-produced. ' * 

10. An appropriate standing Assembly committed shall have authority 
to grant to individual colleges permission to use experfmental grading 
meth6d;s' outside the provisions' of this official University system^ for a 
specified period, prrovided that the proposals do not interfere signi- 
ficantly with the registration optiops of.students from other colleges 
aj>d programs,. Such experimental &ystem§ shall be reported for infor- 
maliorfto the Twin Citte Can)pu5 Assembly as^'sobn as permitted an8> 
after the specified period, shall" b(2 reevaluated, 'either to Ipe extended, 
discontinued, or, with Assembly approval, made a regular system^ for' 
the unit concerned. ' , » " . 



^ 11. An appropriate -standipg Assembly comrKittee "^^ch^rged with 
resolvin'g disputes betweeri and amdn^g colleges should procedures * 
developed under this grading systenr resulKin^anacceptabl^complica- 
tions'for students' mgistering across college lines. The comTnittee may 
' ^ bring.to the Asserhbly is.sues jt i^,0ri^ble to resolve informally through 
, negotiation, with KiJtommdndations for resolutignl ^. 

. ■ ' I 

\The AsJy^mJibL grading prolicy was amended Aprir25, 1974, to. permit 
stud^ms not yet covered by the two-reVord transcript system to conv"^^rt.|hpr * 
records-to the new system in advance af conversion' of all student records by 
paying ^$10 service fee. Grades received prior to'fall quarter 1972 woul^be 
shown, as they^ were prior to conversion; later grades would be shown 
according to the System d^cribed above. . \ ^ - « 

*^ ' ' - \' ^. - 

^There is considerablejnterest at this University, as well as gen^raflly in^ 

higher education, in having a ttvo-f)pinrgrading s^^stem aloftg with a rrioref- 
traditional five^polnt system. The grading policy leavei to each college how 
n\}J^h or hpw little each system 'i^ available to its' students, prospectiy,e §tu-* 
dents, and:faculty. No University guidelines or restrictions are sdl.^ 



OFi=lGESf>ACE ' . V . 

OfQce spacers assigned to a fapulty, member by his or her department 
he^d jfit the time of appointment. Classroom buildings; unless used^ for 
evening classes, are open from 7 a.m. to^ p.m. Buildings usedfor evening 
classes af^JbcKed at 10 p.m. Faculty members entering a locked building are 
expected to relock the^building from*the inside when they enter and to close 
windows, turn "off lights, art|j lock doors when they leave;. The Police 
Department c^htcks on all buildi.ngs periodically. 

* To obtain office and building keys, faculty members should apply to 
, their departments. ' - ' . . J 



CLASSROOIVhSPACE 

C lassrooms are assigned by the Ltniverslty's Scheduling OCfice! Room 
"assignments are jisted in the quarterly Class' Schedule. Requests for class- 
rooms for examinations are handled in the same way as cla^ssroom requests. 

"•y^y special classroom requirements should be made knov^n .to the 
departmehl office, which wilbinform the Scheduling Office. Faculty mem- 
^bersx-onsidering tea.ching *a course^hat will req'uire'a specially equipped 
room may find out what is available by calling the Scheduling Office. 

-Courses caught on closed-circuit television are coordinated thr<augh 
University Media Resoifrces and the Scheduling Office. 



ROOMSFORSPECIAl, LECTURES AND EVENTS 

Classrooms or auditoriums lor special lectures or evems may'^e r^f;^ 
served by calling [he Scheduling Office. However, if space is 'desired in 
. Coffman Memorial Union or,the St. Paul Student Center, contact thedirei:- 
tor of the respective union or^ center. The;director of the Department of 
Conferences and ihe director of the Department of Concerts and Lectures 
may authorize use of space in.'Tfolte Center and Northrop Auditorium, 
respectively. 

Some departments prefer to. have these requests channeled through the 
department office. . * - 

- - , • ,,. ( 

EXAMINATIONS ' 

A schedule of hours /or Final examinations is published in^the C/ass 
Schedule each quarter. If the regular clasWoom is inadequate for fiTial 
■examinatioijs,' a special rooiti may be requested through the Scheduling 

ice. Changes m\eheduled hours may be made only upon the written 
recommendation of the dean or assistant dean. Student^ with conflicts in 
examination hota'may appeal 'to the Committee on Student Scholastic 
Standing in their'tollcge for adjuvstment. ^ 

Tiie Studcnt^ Counseling Bureau furnishes a test-scoring and analysis 
service to colleges and departments using answer sheets suitable for machine 
scbring. Information on this service, including costs and types of answer 
sheets available, may be obtained frorTi^the bureau or from the staff mem- 
ber's department office. 

Teaching faculty members are encouraged to contact the Measurement 
Services Center for assistance in the planning, construction, and/or evalua- 
tion of classroom examinations. This assistance ranges from occasional 
consultation on testing problems to intensive research on particular 
examinations (often in conjunction with the examination-scoring service of 
the Stiitient Counscliilg Bureau). There is ncr charge for consultation 
services, hut out-of-«pocket research costs are borne by the sponsoring unit. 

EVALUATION AND JESTING : 

-The Measuri:ment Services Ce.nter (MSC) provides — upon request and 
usually without charge ^ a wide range of services germane to instructional 
evaluation. ^ - ' , 

To assist in course and instructor evaluation, MSC furnishes st^andard 
student evaluation forms, assists individual faculty merhbers^'and depart- 
ments fn the development of rating forms -and other devices tailoretl to' 
specific instructional s^etting.s\' and provides computer tabulation of most 
kinds of rating forrtis. Virtually all course/instructor evaluation services are 
fcndere^without charge. ' 
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For the evaluation ot programs and Ciirricula, MSC (with the active 
^r. involvement of program/curriculum personnel) designs and. carries out . 
. research projects directed at finding detailed^answers to questions raised by 
participating faculty, administrators, and students-. There, is no charge for 
...regular personnel, but out-of-pocket research expensed must b^^ borne by 
the client unit. ^ " 

MSC staff members are available for consultation — either individual 
conferences or workshops, semihars, and symposia 7- on topics related to 
' course/instructor^evQluation and curriculum/progtam evaluation, as well 
as on the design and use lof questionnaires and of classroom and 
standardized tests. Individual Consultations are free of charge; workshops 
may involve a charge for mat^rpls. " , ' 

MSC also conducts research on the strengths and weaknesses^ of 
evaluative data and procedure^ and- is aften available for work on simila-r . 
research projects. " ' 



FIELD TRIPS 1 . ^ 

Field tdps may be.arrangecj| by faculty members in consultation with 
theij department hegds. These n^ay be short trips that are considered labo- 
ratory projects in cbnnection with regular class work or they may be more 
extensive,, lasting a week or more b'fetween (Quarters or during the summer. 
. 1/ University equipment is to be^taken on a field trip, a memo con- 
"kfaining all pertinent information should be sent to Property Accounting 
. ^ prior to anticipated departure date. If approval is given, Property AccoiTht- 
ing will arrange for insurance coverage, with the cost chargeable to the 
department concerned. 

STUDENT ASSISTANTS 

instructors are infprmed by the heads of their departments about the 
availability of teaching assistants for their classes. These appointments 
usually require 25 to 50 percent of ft]ll-ti,me service. 

GRADUATE ASSISTANTSHIPS 

Appointments' to ^teaching or research assistan^ships or administrative 
" fellowship.^ are offered through the various departments. Students must be 
enrolled in or apf^roved for admission to the Graduate Schqpl to hold one 
of these ^ippointments.-During the regular academic year, but nQt during 
summer sessions, such- ..appointees must be registered in the Graduate 
School in each quaVter within the term of their appointments. Applications 
f6r graduate assistantships should be made by February hS for the ensuing 
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academic year. They should be submitted to the head oPthe department 
making the appointm'ent. . , 

During the academic year, graduate assistants typically are appointed 
for 5()-percent time. They may be appointed for more or less than 50- 
pcrcent time, but may not be employed for more than 75-percent time in 
any one appointment or in any combination of appointments. In very ex- 
cepnona'L cases-, the dean of the Graduate School ■'may authorize 
empJoymerh beyond the 75>percent linlit. During tKe summer, they may 
worJc aijy percentage of time, up to and including 100 percent, wjthout the 
special permission of the dean. Graduate students may not hold appoint- 
ments for which there is no monetary compensation, nor are they allowed to 
hold appointments for whij?fi they Yeeeive only course credit or in-state 
tuition rates. Stipends for ^rS3iiafe=*ttssi*tants depend on the percentageof 
lime of the appointment. A schedule of the current stipends for these 
assistantships is announced in a letter sent from the President's Office when 
budget preparation begins. Appointees are urged to elect the payroll deduc- 
tion plan for fee payment. 

graduate students holding appointments as teaching assistants, 
research assistants, teaching associates, and administrative fellows at 25- 
percenl limS or mor^pay in-state tuition"rates. This same privilege applies 
to membep of their immediate fannilies in the schools and colleges of 
registration in the University. 

' Effective June, 1970'i these same privileges have been extended beyond 
the term of qualifying appointment, sybject to the following rules: 
o The qualifying app€)intee must^have held one of the above-appoint- 
ments for a minimum of three academic quarters, at 25-percent time or 
more, after Septepiber 15, 1969. Two summer sessions count as one 
academic-year quarter. ' 

The use of the privileges is extended, after completion of the qualifying 
ing three quarters of appointment, oa a quarter-for-q.uarter basis up to a 
maximum of six quarters of use. Appointment for thr^e quarters entitles 
extension of the privilege for three additional quarters; more than three 
quarters entitle extensipn (on a quarter-for-quarter basis).f'or not more than 
six quarters. 

The entitlement of qualifying appointees and ^members of their 
immediate families to this privilege will not extend beyond three years from 
the terminatiorl of the last or mo«t recent qualifying appointment. 

For additional information, see thp March \91^ffandbook for Gradu- 
ate Assistants. Copies may be obtained from the Office of t^he VicePiresi- 
dent /or Academic Affairs,. , 
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IIL Academic Resources 



See appropriate sections of corresponding unit' in the All-Universiiy 
Faculty Information Bulletin. 

CAMPUS LIBRARIES 

On the Twin Cities campus/Minneapolrs are, the O. Merectith Wilson 
Library, housing humanities unci social science resources, and the Walter 
Library, housing the basic science and technology collection. Specialized 
subject libraries include architecture, art, b.io-medical, chemi!>;try, educa- 
tion-psychology-library science, engineering, geology, journalism, law, 
mathematics,., .mines-metallurgy-chemical engineering, music, natural 
history, pharmacy, physics, public administration, an^ Marshall-University 
High School. Serving the Twin Cities campui/St. Paul are a central library 
lor agriculture, biological sciences, and home (Economics and departmental 
libraries for biochemistry, entomology, forestry, plant pathology,^ and 
veterinary; medicine. 

In Minneapolis, unusually strong collections in 17th century English 
history and in Scandinavian materials are of special interest. The James 
Lord Bell Collection in the Wilson Library is primarily concerned with the 
history of exp^loration and trade before 1800. An extensive collection of 
foreign and U.S. newspapers, both in newsprint and on microfilm, is main- 
tained io the Wilson Library newspaper division. Other notable special 
collections includelhe Ames Library of South Asia, the East Asian Library, 
the Hess Collection ofdime novels, the immigrant Archives, the Kerlan 
Collection of children's literature and book illustration, the Middle East 
Library, the Social Welfare History Archives, and the University Archive^?, 
in\hieh materials pertaining to the history of the University are collected 
and praserved'. ^ 

The general card catalog listing the holdings of all . Twin Cities campus 
libraries is in the Wilson .Library, with microfilm copie?> of the catalog in 
Walter, Bio.-Medical, and central St. Paul calnpus libraries^ Publications 
not in the Uni>ver5i(y;s own collection may be requested from other cooper- 
ating libraries by-inquiring at the Wilsc^n Library reference desk. The Bio- 
Mcdicai Library, or the St, Paul campus jcentral library, A copying service, 
to provide single copies of journal articles or pages/rom books at nominal 
cost, is maintained in various libraries on the campus. Members of the 
academic staff are invited to recommend books for library purchase by 
submitting suggested lilies to.the resources department. 

The Wilson Library has a limited number of faculty study rooms for re- 
search arid writing, for vyhich aj^plicajion' may be -made -at the director's 
office. Reserve book ro\^ms are maintained in both Wilson and Walter 
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Libraries to provide maximum circulation of titles used for course asSign- 
^ mcnts. All fiiculty members receive forrns for listing books to be placed on 
reserve. These should be submitted to the reserve librarian in Wilson 
Library one month bei'ore the start of the quarter during which they will be 
needed. Books should be listed on the forms exactly as they appear on 
bibliographies assigned to students. ^'Fa^^^ulty members wishing to place 
books on reserve in any otheE library iihould contact the librarian of that 
library, f ' ^ ^ , ' ^ 

PRINTING AND GRAPHIC ARTS SERVICES 

Printing. The Printing Department operates a modern, well-equipped 
plant staffed with technicians and craftsmen experienced m^a^ling the 
wide range of printed rnaterials required by faculty and staff members. 
Every job is reviewed for the most economical and expeditious manner of 
handling. Those jobs requiring specialized equipment because of the nature 
of the work or length of the run are purchas'ed from l6cal suppliers. The 
plant functions as an information center, providing cost estimates and pro- 
duction guidance. 

«* 

KditoriuL A newly created editorial position within Printing and 
Graphic Arts expands those services to aid faculty and stdff members at the 
earliest stages of publications planning. This a.^sistance, at no cost to the' 
custorper, is directe^i toward improved readability, organization of ma- 
terial, consistency of editorial style, and copy editing for proper punctua- 
, tion, grammar, and spelling. 

Graphic Design. The Graphic Design- Department provides an^experi- 
enced staff of professional designcFS to plan and prepare publications that 
are camera-ready for printing. Each a.ssignment is carefully considered to 
achieve maximum effectiveness within time and budget requirement.s. 
Graphic Design will provide creative^ visual impact, organization, and 
cojitinuity for publications. The department offers advice concerning costs, 
schedules, and alternatives in the design and production of materialr 

Duplicating, Short-run offsel'duplicating, mimeographing, and in.stanl 
copying senvices are offered at Central. Duplicating and elsewhere on the 
Twin Cities campus. Walk-in services are available for both copying and 
offset duplicating. These facilities also have a complete complement of 
bindery equipment. 

'Addre.s.sing and Mallirtg. Modern equipment/and trained personnel pro- 
vide rapid service in addressing, inserting, sealing, sorting, and delivery of 
mail to the post office. Mailing lists are se^-iip and maintained on metal 
plates or on a master computer mail file for repeat mailings. The shop also 
has the capability to attach computer-generatetl labels. Mailing procedures, 
should be worked out and postal regulations understood before a riiailer is 
printed. "Information is available .on request from Addr^ssjng.and Mailing. 

' • 11 
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PHOTOGRAPHIC SERVICES 

-Art and Inslructional Materials. A variety of classrooVvisuals — over- 
head transparenciqii, 2x2 slide^i, illustrations, poolers, cn^ts, and TV 
visuals — are produced in the Art and InstTiiet-iDnal Materials ukision of 
University Media Resources. Displays, exhibits, nanieplates, and otiier 
graphic presentations are.available to University^ii^^^tfrtments and relatec 
organizations on a custom-crafted basis. 

Microfilm Services. The rnicrofiThK^tion of Photographic Services, a 
division of University Media Resources, opfers I6mm and 35mm microfilm 
(black and white or color)/aperture (?ards. Micro Jackets, Microfiche, and 
cartridge loading and indexing. These services can be used for filming 
business records, department documents, books, engineering drawings, and 
computer print-outs. 

Motion and Still Photography. The Motion and Still Photography 
Divisions of University Media Resources provide professional personnel, 
equipment, and facilities to departments and members of the campus com- 
munity. The divisions assist with all types of film projects, location photog- 
raphy, and classroom visuals, 

Nonprint Materials Pubhcation Sale.s. The Department of Audio- 
Visual Library Service provides audio-visual library services for assistance 
in the use of nonprint and print media as a learning/esource, A film library 
housing over 8,500^titles (16,000 prints), an audio-tape library of 3,500 
subjects^ and a library of other nonprint subjects are among the services 
offered as an educational resource for patrons. Extensive bibliographic data 
and reference service are provided for patrons on request. Ximited preview 
facilities and equipment ^re available on the campuses of the University. 
The library service is on a fee basis. \^ 

Catalog, Filmstrip Catalog, and Prerecorded Tape Catalog are 
bulletins listing titles held in the Audio-Visual Lilprary SeVvice. An 
alphabetical description of titles is also included. Specific guides Ito a wide 
variety of subjects afe available oh request to the service. y 

Processing, Highly specialized service, equipment, and persorlnct in all 
fields of photographic processing are provided by Photographic Services, 
University Media Resources. The divi'sion processes black and white and 
color film, motion picture film, and microfilm. It also does printing and 
enlarging from any of these sources as well as copy work and 
manufacturing of.slides. Related services include photographic supply sales, 
consultation services, and a photographic archive containing thousands of 
negatives and transparencies. . 

12 
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Whitcprint Service. Sketches, plans, charts, and graphs can be repro- 
duced by the Whileprint process. Copies 'can be made in either blueline or 
blackline printing by the Agricultural Lingineering Department. Instructions 
are given in the Manual of Business Procedures. 

Biomedical Graphic Communications. The Biomedical Graphic Com- 
munications Departmeni'provides a visual communication service tor the 
health sciences as well a/i^ other intereste-d units of the campus. The 
department is staffed and)equipped to producK^ wide range of drawings 
and photographs of scierihific material for use in^H^^xtbooks, journals, 
movies, lecture slides, and exhibits. Experienced medical illustrators and 
artists produce drawq^s, diagrams, and graphs in pen and ink, halftone, 
and color, and also deslgg^ e^ibits, brochures, and multiroedia presenta- 
tions. Photomicrography, pTiatpmacrography, and specimen, patient, and 
surgical photography and motion pictures are some of the typical photo- 
graphic services offered. 




CAMPUS PUBLICATIONS 

Class schedules are distributed by the Office of Adrnissions and 
Records to the college offices each quarter. 

/ 

Twin Cllles Campus Calendar is published each quarter by University 
Relati^s. It provides a graphic summary of upcoming campus events. 
Copies are available from the University Relations department, 

Minnesota Daily, the independent student newspaper on the Twin 
Cities campus, is published daily during the academicj/ear and three times 
weekly during summer sessions. ^ . *^ 

Oft'icial\)a|ly Bulletin. The Official Daily Bulletin, prepared by the 
Department'of University Relations and published in the Minnesota Daily, 
carries official administrative and faculty announcements. Faculty mem- 
ers are responsible for krTmj^edge of the information published in the 
Button. Between quarters, a sep^r^te Bulletin is published on Thursdays as 
needed 

A facuibMTiember wishing to make^^anno'uncement in the Bulletin 
should type iheSnformation in brief form/^kave it signed by his or her 
department head oK^can or by the staff metnber whose signature is 
•'authorized for this purpei^e, and s^nd it to the edirorin the Department of 
University Relations. Notic^^J^nust be received by LO a. m?1^^(0/ working days 
before the desired publication cJ'^e. For' the interquarter BoTkUn, notices 
should be submitted by noon the ua^sday before publi*cati^.n. E>€^t for 
certain notices of unusual campus-wid^''hT;^)oriance, notices/will be pmvtvi^d 
only once. 



Inslrucdonal Resource's, available from' the Center for Educational 
Dcvelopmcnl, is a ^uide .for Caculty^members to instructional services and 
lacilitics on the Twin Cities campus. 

Handbook for Graduate Assistants. The handbook contains curr^ifl 
information on University policies and procedures concerning graduate 
assisianlships. It discusses only graduate assistantships thai require service: 
rhe handbook may be obtained from Academic Affairs, 
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IV. student Services 
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See appropriate sections of corresponding unit in the All-University 
Faculty Information Bulletin. 

UNIVERSITY HEALTH SERVICE 

The functions of the Health Service are to assure students and faculty 
members a healthy environment in which to live and work, to protect the 
health of University students, and to teach students the value of preventive 
and curative medicine through individual and formal health counseling. 

The Health Service program is. divided into two parts: prevention and 
care of illness in the individual stud^jnts and public health"supervision of 
environmental factors on the campus that might be detrimental to the 
health and safety of students and staff. The first part inclucles health 
examinations, complete medical care," including consultations in all of the 
medical specialties, and hospitalization when needed. The second part in- 
cludes communicable disease contrbl and a comprehensive environ'mental 
health and safety program carried out by a lafge staff of engineers, health 
physicists, sanitarians, and technicians. . . ' 

ORIENTATION OF NEW STUDENTS 

Sfudent-faculty committees work.with the director of orientation in the 
Office of the Vice President for Student Affairs to plan orkntation pro- 
grams. These programs are designed to inform new students of the^special 
assistance available for their use, t6 help them clarify and understand tjieir 
o\^n and the University's expectations, and to provide them an opporjt^unity 
to meet and interact informally with fqJIow classna^tfes, faculty, and' staff 
membecs. The^ objectives are accomplfshed by retreats, lectures, book dis? 
cussions, one-to-one counseling, small group m^etirigs^ tours, and shared 
living and dining experiences. . : ^ 

STUDENT COUNSELING BU^^Ay ' 

Students with special needs may be referred to th^ Student XTouirseTing' 
Bureau, whrch provides a reading and study skiys clinic, aid to handicapped 
students, and specialized help with vocational, personal; and social prob- 
lems. Faculty advisers and CounselopS in college offices may consult tfre 
bureau about a student's problems ^nd -may obfain information about 
scores of entrance tests a student has tc\,ken. ^4a■(:hine scoring of midterrru., 
and final examinations is arra'ngec* through the technical division orthe 
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STUDENT CONDUCT . 

Complaints of violation by students of University standards of conduct 
are registered with the C9nduet code coordinator. Consultations on matters 
relating to student misconduct may be initiated with the coordinator or the 
director of the Special Counseling Office. The latter serves as the secretary 
oi the Committee on Student Behavior and is authorized to handle per- 
sonally cases-that do not require activation of formal hearings. Should a 
formal hearing be requested by the student or should the complaints be of 
such a serious nature as to require committee action, the secretary <:pnvenes 
the committee and makes arrangements j*or a hearing. ^ 

Complaints of student misconduct in residence-halls are handled by the 
residence hall staff and judiciary boards. Ins^tances pf scholastic dishoriesty 
withih a single college that do not involve persons from other college^Tare 
handled in accordance with that cQllege's* procedures. Instarp^ of 
scholastic dishonesty of an intercollegiate nature are re'ported to the Special 
Coanseling Office. If the complaint of Scholastic dishonesty cannot be re- 
solved to the satisfaction of all parties concerned, the secretary may refer it 
to the Committee on Student Behavior. 

STUQENT ACTIVITIES 

The student activities coordinator and staff, who promote and con- 
sult with more than 400 registered student organizations on campus, fre- 
quently enlist faculty members to act as advisers for student groups. A 
roster of these organizations — with information on their purposes, 
activities, and time commitments — and a directory of officers may be 
obtained frpm the coordinator or from any of the student activities centers. 
Faculty members also are invited to speak to students of high achievement, 
to campus leaders, and to new students at special camps and retreats. 

FOREIGN STUDENTS ' 

The International Student Advisers Office reports to the vice president 
for student affairs and is closely linked to the Campus Assembly committee 
,on international students and the University Senate couneil'on international 
education. Functions of the office include liaison wilh agencies of the 
United States and foreign governments; administration of the University's 
exchange visitor program; counseling on educational, persd|inal, social, and 
career problems; cooperation with the Office df Student Financial Aid in 
the administration of foreign student tuition scholarships; liaison with 
sponsors of educational programs; arrival and return assistance; special 
orientation for newcomers; cooperation with the Office of International 
Programs and the International Study and Travel Center^ in providing 



services to U.S. students traveling or studying abroad; development of 
community relations; and other services. ^ 
The office staff is famihar with national and international develop- 
ments affecting the flow of persons across national boundaries and remains 
aware of legislation and regulations regarding currency exchange, visas, 
travel, health, and employment. The staff is also involved in teaching and 
^c^S€^arch related to the probldms and educational potential of international 
student and staff exchanges. 

STUDENT FINANCIAL AID 

Students A^ho need assistance in financing their educations can receive 
advice and help from the'Office of Student Financial Aid. Jhrough this 
office, students may be aided in planning their budgets, in ol/taining short- 
or iorig-term loans, and in learning ©f available scholarships and grants. 

HOUSING OFFICE 

The Housing Office assists students, stafj, and faculty in making suit- 
able living arrangements on and off campQs. It provides information on the 
rates and availability of rental units^ mediates housing complaints, admin- 
isters the Regents' policy against discrimination in' private housing, and 
trains residence advisers for residence halls, sororities, and fraternities. The 
office serves also as a housing information and population dara center. 

The counseling program is planned to help students benefit from their 
University living environment. ' 

RELIGIOUS ACTIVITIES : 

Questions regarding student religious organizations should be referred 
to the Student Activities' Centers. Other inquiries regarding the religious 
community should be referred to the Office for Student Affairs. 

MINNESOTA WOMEN'S CENTER 

The center is a Resource facility t^D collect and pr(^vide information on 
and about women, with special reference to women students., ft provides 
educational, pcrsoVial, and career devdopment cpunseling and referrals for 
v^^omcn students and women in th^ community. Ij maintams a resource 
library containing books, pamphlets, and research studies about women, 
which provides women, students and nonstudents, v^th an opportunity to 
become informe^-iibout and involved with the current women's social 
movement. Students may receive independent study credit for special, 
'projects, and seminars on women can also bnTaVranged. 



PARENTS ASSOCJATION , . * ^ - 

The Parents Associauon is an organization of University parents ^rhat" 
serves as a^charvtiel of comrhunication between parents and the University. 
It provides information to parents on all facets of the University. Regular 
monthV programs are scheduled oh the Twin Citie^ campus or in'outstate 
.areas. Avnewsleiter is published quarterly for members. Other sp^Jcial 
events, such Scummer coffee hours alid Pcwents Da>:, are spQnsored by the. 
Parents As$^)ciation for parents oi^incoming freshmen. 

STUDENT LIFE STUDIES ^ I . ' 

^ The ^taff of Sttident Life Studies initi^tes^'an^ condu^s research on 
varioils' 'aspects of student life, ojten in cooperation with^dther sti^dqnt 
per-sonnel agencies. * - * ' . ' 



SPEECH^AND.HpARiNG CLINIC ■ : . . - : 

Student.s with speech and hea'ring-di{Xicultie3 should be, referred to the. 
Speech and Hearing Clinic/or consultation^ evaluation, ajndjemedlal help. 

'* ^ ' ' ^ ' ; / ' * ' J J" ' * * 

PLACEMENT 

GenisraK A Placement Inquiries Clearance Office is located in the Edu- 
caHon Career Development Office of the CoHege;ofi£ducation* This clear- 
ance offic.e does notTegister or re,comm^hd candidates for jobs^but directs 
prospective employers Id the proper colleges or departments. Staff merftbers 

jM> „adyise_emp)oj^er to cali or w^rite^the^Jear^ for help in place; 

ment procedure.s^ Ce>ta^ colleges and divisions have th?ir own placemen? 

Teachers. .The Education Career Development Office in th^ College of. 
, , Education includes a p1acemexrt£ent|r for teaq]ier5, counselors, educatiorial ^ 
research wdrk^rs, psychoiogtsls, and school supervise 

$ervic^s,a(e available ^o M.A* and Ph.D. graduates . of ;the^lJniVersity 
. \ /se^Aig car.eer^ in college leai^hingi research,, and^dministtatfqji^as vv.efl as^ 

tp^College of Educaiio.n graduates \ ho are prepared tg teach iit ejmentary, . ' 
^l^^^jjiicohdiifrV ■ ; J 7 :^ 




. is^publi;$hed jp^the frjo nt Xeqtion tlie^ ^tudmt-St^jy,.ufrectory... Ifacii Ity 7,,t 
^ members rriay wishUo refer to jt^^^ ' . . ^ 
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PARENTS ASSOCIATION ^ 

The Parents Association is an organi/.aiion of Umvcrsity parents that 
serves as a channel 6\ conirnunicatiofi between pareht.s and the University. 
It provides information to parents on all facets of the University. Regular 
monthly programs are scheduled on the Twifn Cities campus or in outstale- 
areas. .^Uiewsletter is published quarterly for members. Otlu.T special 
events, such a^.^ummer coffee hours and Parents Day, are sponsored by the 
PartJnts Assbcia^tion for parents of inc,oming freshmen: , ^ ■ 

STUDENT LIFE STUDIES V 

The staff of S>tudent Life Studies initiates and conducts research on 
various aspects of student life, often in cooperation with other student 
per^inncl agencies, ' / , ■ ' ' . 

SPEECH AND HEARING CLINIC „ ' 

■ Students with speech and hearing difficulties should bcref-crred to the 
Speech and Hei}.ring Clinicifor consultation, evaluation, and remedial, help. 

PLACEMENT ' 

(General. A Placement Inquiries Clearance Office is located in t.he'Edu- 
cation Career Uevelopiment Office of the College aflBducation. This clear- 
atict office does not register or recommend candidates for jobs, but directs 
prospective employers to the proper colleges or department's. Staff members 
may advise employers to call or write the clearance office for help in pl^cV 
ment procedures. Certain colleges and divisidrls have their.bwn placem,(?nt 
offices. 

Teachers, The Education Career Development Office in the College of 
Fducation includes a placement center for teachers, counselors, educational 
research workers, psychologists, and school supervisors and administrators. 
Its services . are available to.^IV!/A, and Ph.D. graduates of -the University 
seeking careers'' in coilelte teaching, research, and administration, as well as 
to^College of Education graduates who are prepared to teach in elementary, 
.secondar>yand post secondary schools. 

OTHER STUDENT SERVICES 
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A Directory of Services, listing m;jny University and community service 
resources -that specialize iA dealing with the .problems of youth <e.g., 
counseling, emergency, employment, legal, medical, and general services), 
is publi^shed i|i t|ie fron,t section of the Student-Staff Directory. Faculty 
members may wish to refer to it when couryseling students. 
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V. Miscellaneous Policy Matters '^^^^ 

Sec appropriate sections of^ coqrcspondlng unii in the AU-UtfiversUy^ 
Faailiy Injorniaiion Bulletin. ^• 



INFOFIMATIOW AND TOUR SERVICES 

The Deparimeni oT Universiry Relations maintains a Visitor -Informa- 
tion Center ^nd tour service on the Twin Cities campus. Anyone wishiog to 
tour the Twin Cities campus, individUally^or with a group, should contact 
the center. In addition to 'regularly scheduled tour.s, t'he center provides, 
guided tours bv appointment. , ^ • • 

/ 

VISITORS ON CAMPUS ^# 

faculty members who have distinguished .guests oi^ho know of impor- 
laniVisitors in the Twin Cities community are urged to inform the vice 
president for academic affairs and the director of University Relations, 
iiomin^e.s arri.ingcmcnrs can be ;madc* to present §uch visitors at specia^l^ 
jJt?cTings and lectures on campus... A news conference may be appropriate, ^ 
with the approval of the visitor. Mail and telephone calls can be expeditecl if 
the visitor's whereabouts are known. The Department of University Rela- 
tions, through its Visitor Information Center, will show , visitors the points 
of inte/est on {he I win Cities campus. ^ ' 

SOLICITATION OF FUNDS ON CAMPUS 

Soliciting funds or contributions on any campus is forbidden unless 
specifically approved by the Administrative Development Committee. 

- On the Twin Cities campus, the Consolidated P'und Drive has received 
such approval. Each fall, staff members are asked to contribute to the fund 
drive for the United I-und,lhe Minnesota Division of the American Cancer 
Society, the Minnesota Heart Association, and the University of Minnesota 
Student Aid f;und. The drive is Organized by the Office of Xhv Director of 
Development. Staff members may authorize payroll dt^ductions over d^\\- 
monlh period. . . 

\ , * 

ATTENDANCE AT ACADEMIC FUNCTIOI^S 

All faculty menifbers are v\ielcome to attend University functions. For 
occasions when acadeniic processions are held, each college selects a num- 
ber of its faculty members as its representatives. Those selected who do not 
own caps, hoods, and gowns may borrow them without charge from the 
University Fiooksiores. Contact Universit/Relations for rental procedures. 
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AIJ faculVan*^ ^^^ff members are invited to participate i*n special events 
and commencement ceremonies. Campus-wide commencements for 
; gradiiaie^degree candidates are^fteld in June and December on the Twin 
' Cities campus-, and faculty members who wish to serve as marshals should 
contact the Department of University Relations early in the quarter in which 
•a commencement will take place. Bachelor and professional degrees are ^ 
awarded at individual collegiate events. Faculty members often wish to 
participate when a family member or favorite s'tudeni is receiving a degree. 

Special events include building dedications, groundbreakings, and 
other ev^ent's of all-University importance. InqOiries about such events 
shinM bedirect^d-Lo the commencemems and s^pecial events'coordinator in 
the Department of Uniycrsity Relations. 
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VI. Personal ^Afices for Faculty 

See appropriate, sections of corresponding unit in the All-Universit^)^^^ 
Faculty Information Bulletin. 

HOUSING 

' • ■ . 

The Housing Office lists privately owned ajjartments and homes for 
rent, sublease, or sale. In addition, temporary accommodations in residence 
halls and in motels and hotels can be seCjured through the Office. Pillsbury 
Court, a University apartment development of 48 townhouses near the 
Minneapolis campus, is available for occupancy by* full-time faculty 
members of the rank of instructor and above. Priority will be given tS new ^ 
facility- members whenever possible; early application is a must. 

A faculty homesite plan is offered to permanent faculty members with 
tenure who wish to build new homes in University Grove, an all-University^ 
community in Falcon Heights, a suburb of St. Paul. The land for thes^ . 
hbmesites is leased from the University. ' • 

CAMPUS SCHOOLS 

The University maintains several special schools for children. Although 
■ it is not t,he purpose of tlie schools to serve th^e children of faculty members, 
applications from faculty families are welcome, and are given equal con- 
sideration with others. 

' The Institute of Child Development. The institute, which studies the 
behavior of normal children, conducts a nursery school for children three to 
five years of age. In formatiormiay be obtained from the institute office. 

Child Care Center. The Center, sponsored by the Institute of Child 
Development, is primarily a facility to enhance' University training and 
research in the. field of child care by providing day care services for 
children of University students, faculty, and civil service .employees. The ^ 
ccnicr accepts children three months to five years of age. More inforrtiatioh 
available from the Child Care Center. 

Marshall-Univiersity High School. The Marshall-University High < 
School is located in the Dinkytown area of southeast Minneapolis near the 
Tvsnig Citjes ca'mpus/Minneapolis. Marshall-University" Hjgh is a public 

school, grades 6-12, with a student population drawn from throughout the ' 
city of Minneapolis. It also serves*a^ a research and teacher education certter ' 1 

for the College of Education of (he University. Enrollment is limited to j 

.1,100 students.* Tuition and fees are paid by students not residing in j 

Minneapolis. Further informat/ion may be obtained from the principal of ■ 

Marshall-University High School* ' \ 
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FOOD SERVICE FACILITIES . ^y^?^ 

, Minneaj^olis, KasI Bank. ColTman M(?tTfori<^MJnion offers a wide 

.variety of foj&d facililicy^ic major clusfcr being on the'ground tloor. One 

facility is i\ large scatfer-syslem food service offering a com-Rleie selection. 

Another is 'The In/*'featLiring ham't5urgers and shakes to **eat and run/' 

Another e^ting/arca is "'The Soiiper/^ which, provides a variety of foods 

from soup to.s,paghetti to ice crc^m in a walk-through service. In the 

basement games area is ''The Barrel," with sandwiches and pizza. ''The 

'Grocery" on the main floor has, deli and snack refreshments. Vending 

facilities are located onthe ground floor. 

"Spectrum" in Health Sciences Unit A offers a complete menu, as does 

the foocl service in^Shevlin Hall. ' 
\ 

Minneapolis, West Bank. "Riverbend," in the Auditorium Classroom 
Building, provides a corhplete menu in a walk-through food servjce, and a 
view of the river, ^.bridge, and' east bank campu^. Vending efacilities and 
"The Dinghy," a snack bar, are oathe concourse. • 

Blegen.HalUcontain.s- "Metropol" and "Rug-On-The-V/all," which 
" ^^rovide complete snack and entree facilities. 

AndersoiTHall has a large vending area w ith, adjacent lunch and study 
areas, 

SI. Paul. Full food service i? offered in "The Grainery" and "The 
Birchwood' Room" in the Dining Center, and snacks and refreshments are 
^available in the Student Center "Rouser Room." 

Parly, Banquel, and Private Dining. Facilities are available at Coffman 
Vlcmorial Union. "Spectrum," "Riverbend," and the St. Paul Student 
C^Mitcr. Take-out and delivered foods are also available. Arrangements may 
be made with the Minneapolis or St. Paul food services. 

Campus Club. The Campus Club is a private facility social club and 
also has dining facilities. Sec Clubs and Organizations for more informa- 
tion. 

PARKING 

There arc [parking facilities .for staff members and students on or near 
the T win Cities ca^mpus/Minneapolis {see maps at end of this book). Facil- 
ities include outdoor parking lots, parking ramps, and several parking areas 
that are regulated by meters. There are also underground parking garages 
located in Vlayo Memorial Building, Coffman Memorial Union, Nolte 
'^Center for C ontinuing l-ducation^ and Northrop Auditorium. 

Because of long waiting lists already held by Parking Services, contract 
parking space is not available in Twin Cities campus garages and ramps. 



ERIC 



0 

22 

roo 



However, conlracl parking space is available in sortie of the ouldodr lots; 
inquiries should be made lo Parking Services, if space is not available ai the 
lime of application, the applicant's name may be placed on a waiting list at 
his or her^equest. Copies of tihe parking map and lists of rates are available 
from f^arking Services. 

Parking reservations for visitors to 4he carjhpus are made through 
Parking Services: Arrangements may be made thfough department offices 
to charge parking fees for guests of the University lo a department budget. 

To -ensure'the safety of pedestrians and to fjUcilitate movement of fire 
trucks, ambulances, and othe^ emergency vehicles, parking on Minneapolis 
campus streets is forbiddenir This regulation is strictly enforced 24 hours a 
day, including Sundays and holidays. i 

Northrop and Nolte Center garages are oj^en to (he ^^^\ii;^^A^r^^<:'\^\ 
evening events that do not require reservations. The Cof-fman Memorial 
Union garage and the River Road ramp behin/d the Union ar^e open to the 
public every evening without reservation. 

Faculty members v('is|iing to return (d' the campus during evening hours 
may use the parking lots, except those that are reserved on evening,s whe-n 
special events cvrp scheduled. ' , 

In St. PauC parking lots are close to rpost buildings. In addition, 
parking is available on the adjacent State Fairgrounds. . 

TRANSPORTATION / - ^ 

Intercampus buses (line 13), running at lO-minute intervals during day- 
lime hours, at 5-minute intervals bei:^een 7:05 and 10:1:) a.m., and^at 20- 
and 40-miwute intervals in the evening, furnish transportation between the 
Minneapolis and St. Paul campu.ses. On Saturdays, the buses operate on a 
20-minute schedule in the morning aM4^^0-minute schedule in the after- 
noon and evening. There is no bus service onSundays and University holi- 
days. Anyone riding from j;ampus to campus rides freer Anyone boarding 
and/or exiting the bus between campuses must pay a 30ei cash b.us fare or 
use a reduced-fare card, which permits 20 rides for $4, obtainable at the 
Bursar's Office in Minneapolis (east and west banks) or the Cashjer'jj Office 
in Si. Paul. Departments may irequest special passes for use by staff 
members on busi^ness trips to stops between the campuses. Requests for 
such passes should be made by department heads or administrative officers 
10 the University Transit Services Office. Campus buse?> also provide 
frequent service between the campuses* and the remote parking lot at 29th 
and Como At'enues. Parking is free, arid bus fare is 1 each way. 

A free bus transportation system betWeen the east and west banks of the 
Tvv'in Cities campus/Minneapolis operates at 5-miqute intervals. 

Route maps showing the stops of the various buses are on display at the 
informatpn counters in Coffman Memorial Union, the West Bank Union, 
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Morrill Hall, ^^id the St. Paul Student Center, at the Transit Services 
Office, in the Student-Staff, Directory, and in each quarter's Class 
Schedule, Small handout schedules are also available at each of these infor- 
mation counters, and the schedules are posted at^ each stop along the routes,. 

Several morning and afternoon express bus lines link suburban areas' 
directly to the east and west banks of the Twin Cities campus/Mirjneapolis. 
For schedules and route information, call the Transit Senvices Office. 

The University also offers a free computer-matched ca/ pool service. 
Applications are available at the information counters fn Coffman Uni:on, 
the West Bank Union, Morrill Hall, the St? Paul Student Center, and the 
Transit Services Office. ^ 

The University owns a number of auiqmobiles that are available from a 
pool for University business. Aircraft owned and operated by the University 
are also avi^ilable. Call Vehicle Rental or University Flrght Facilitijss for 
rales and schedules. 

IDENTIFICATION CARDS 

Faculty identification cards are available to faculty members on the 
Twin Cities campus; the cards are required for use of tht libraries, faculty 
members should obtain authorization carcki^Vom their department offices. 
(Department heads shm^d-wdeMhe authorization cards fron)><^he Bulletin 
and Service Bureau.) Al1^i:,.eompleting the card as specified (instructions are 
on the reverse side of the authoiization-^^rd it shoul^-be mailed or 
brought (o the Identification Cifdpf fice. If a picture i^desired on the c^rd, 
bring the authorizaj/i:bn 6x identification card to rhe ID card office between 
8'a,m, and no6n or 1 ana 4:15 p.m., Monday through Friday. If a card is''" 
lost, stolen, or due for renewal, follow the procedure desc^ribed above, 

CHECK CASHING • 

University payroll checks may be cashed at the Bursar's Of||ice onVie 
caVt and west banks in Minneapolis and at the Cashier's Office ir1 St, Paul. 
Personal checks up to $25 may be cashed. Sii^dents must have a student 
idcnivification car-d-tind a current quarter paid fe^ statement. Staff members 
must have a current staff identification card. 

UNIVERSITY HEALTH SERVICE 

*> ^ ^ • ■ 

Faculty members may join the health service' plan by paying the mem- 
bership fee. This plan provides the member witjh outpatient benefits, in- 
cluding general outpatient and specialist services and an annual physical 
examination. The plan covers all services rendered except such items and 
services as physicaTand X'^ray therapy in excess of $50 per year, glasses, 
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drugs, and denta^l care, for'which charges are m-ade. Jhe plan does not pro- 
vide for medical care during hospitalization or for home calls. Only the 
staff member is eligible J'or medical care under this plan;' family members 
are excluded. 

The membership period runs from September 16 to* the following 
September 15. Applications will be accepted any time before September 16 
for services beginning September 16. Applications also will be accepted 
before March 15, but these must be for 18 months with service beginning on 
March 15. Faculty members may apply for membership at the cashier*s 
office at the Health Service in Minneapolis. 

The Health Service also performs preemployment medical examina- 
tions for faculty and certain civil service staff members and executive 
physical examinations- 

LOSTAND FOUND ^ 

« 

Each campus building has a Lost and Found Office. Building directory 
boards usually list the office, or department secretaries shpuld know its 
location. After one week, unclainn^d iteips will be sent to the nearest loca- 
tion: West Bank Union, Coffman Union, or Coffey Hall Post Office. Jf 
' items are unclaimed for a longer period of time, they will be sold at a public 
sale, ' \ ' ^ ■ 

UNIVERSITY BOOKSTORES y 

> 

I The University operates several bookstores on the caxnpus. In Minne- 
apolis, the Engineering Bookstore iti Lind Hall serves t'l)^ textbook and 
supply needs of Ihe Institute of Technology and the College of Biological 
SciehcesX The Medical Bookstore in ^ealth Sciences Unit A serves medi- 
cine, c^enlistry, pharmacy, and nursir*g. The Nicholson Hall Bookstore 
serVes fhlb College of LibWal Art3,^the College of Education, the General 
CollegeAand Continuing Education and Extension. The Smith Bookstore 
\on the West Bank serves, me College of Liberal Arts and the Cqllege of 
Business Administration, tHfe Coffey Hall Bookstore in St. Paul sglls books 
^nd mater^ls used in the Colleges of Agriculture, Forestry,' Home 
E'conomi(ps\nd Biological Sciences, _ ^ 

MAILFAcVlTIES 

\ . > 

United States Post Offices for outgoing mail only ^re located in Coff- 
man^Memoriqil U^nion and Coffey Hall, Most regular postaTsefvices are 
offered, except is^ance of foreign money orders or acceptance of foreign 
parcels other than printed matter. 

United States mail is delivered regularly to all Campus buildings by the 
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Carfipus Mail Departmeni'in Si. Paql and by the U.S. Postal Service in Min- 
neapolis. C'ollecrion boxes are located at various points on the campus.- 

\ Th(>-Campus Mail Department will pick' ud heavy parcels or large 
quantities of second, third, fourth, and permit cuK^ mail for delivery on 
campus or to be mailed at the U.S. Post Office; arningements should be 
. made by the department office with the Campus M«' il Department. The 
Receiving Department of the Cieneral Storehouse will nick up items to go to 
the exp£i>Ks office or the freight office. Arrangementslfor this service also 
shoufd be made by the department office. \ 

Campus mail serviccMo department main offices oVafid between the > 
Minneapolis and St. Paul portions ofahe campus is handled by the Univqt- 
* sily. No postage is required on items sent through campus malL There are 
collection boxes for campus mail in all major buildings. Deliveries are made 
twice daily. Campus, mail should be addressed with nam(?f department, 
room numb|?r, building designation, and campus, as listed in the Student- 
Staff Directory. Jiciurn address should be included to ensure return of i^ail 
that is not deliverable;. All bulR mailings (over 50* letters or more than two 
pounds) must be sorted and bundled by department anjd building. For bulk 
mailings of tvvo pounds or more, the Campus Mail Department should be 
called to arrange for pickup by truck. Campus Mail does not pick up books. 

Campus Mail is to be used lor University-related business only. 

Further information may be* gbtained from the Manual of Bus-in ess 
Procedures, lndc\2-M-l. 

TELEPHONE SERVICE " * 

^ "The Twin Cities campus has a Centrex telephone system that electron- 
ically routes off-campus calls directly to individual phones or to depart- 
mental answering points, thereby allowing callers to reach their parties 
immediately without going through a central switchboard. 

To reach any University telephone on the Twin Cities campus from' 
another campus phone (373 and 316 prefixes), dial the last five digits of tfie 
listed Centrex aumber. , 

To reach cm outside telephone from a University telephone, dial **9" 
before dialing The outside telephone number. 

The University information operators afe on duty 7:30 a.m. to 6:30 
^ p.m., Monday through Friday, except for regdlarly scheduled University 
holidays. To contact the University information operator from an off- 
campus phone, dial 373-2851 ; from a campus phone, dial 3-2002. Hospitals 
information, avajlable 24 hours a day, is reached by dialing 373-8484. 

To report any campus emergency, always diaT'O". 

Long distance calls placed from University telephones are automat- 
ically charged to the depajrfment in which the phone is located. Each de- 
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parlmenl is rcsponsibl/ tor corurolling all long distance calls matfc from its 
icicphoncs. 

To order new irilstalUuions or changes in existing phones, call Tele- 
phone Services,«.373-/3293. I-or repair of existing tetephone equipment, call 
Northwestern Bell kt^pair (41(y-2234) and report the problem to the repair 
^ clerk. 

I-or more detailed iHt'orrnation on the telephone system and telephone 
procedures, see the Stucicnt-S-tuJJ Directory, 

SECRETARIAL SERVICES FOR ORGANIZATIONS 

* . FaciLiliy members who are officers of state or national organizalrons 
and who need secretarial servicers that can be cliarged to those organizations 
uill find it convenient to use th\: State Organization Service, a unit of Con- 
' tinuing Lducation and l*.xtcnsion. C lerical services suc*h as typing and dupli- 
cating, mailing, membership and 'mailing list mainlcnancc, bookkeeping, 
and other office work can be purchased wheri needed on a piecework basis. - 

PROGRAlM SERVICES FOR VOLUNTARY GROUPS 

l-aeulty members and (heir families seeking programs for organizalipns 
outside of the University are welcome to use the services of C^onlinuing Edu- 
cation and lixtension. Call or write the dean or the World Affairs Center, 
C'cMitinuing I-.ducation ft^r Women,r Continuing Lidueation in the Arts, or 
' Audio-\'isual Library Service. 

Ciroups and in-dividuals interested in engaging a University Rege^px\ 
administrator, or faculty or staff member as a speaker may receive help 
from the Speakers Bureau. The bureau can help locale a speaker on a 
specific topic and provitle biographical data on speakers, information re- 
garding fees, and a Speakers Guide, which lisls speakers frorri all iJniversily 
campuses and (heir topics: I;acuJly members who wish Icf be Hsted in the 
guide should contact the managerv.of the Speakers Bureaa. - - , 

RECREATIONAL AND CULTURAL OPPORTUNITIES 

• The University offers much in the way of music, theatre, a'nd the arts, 
as well as recreational and sqcial opportunities for the leisure time of faculty 
mei'ybers and students. 

The Department of Concerts and I.ectures. Each spring the University, 
through the Departmenl'of Concerts an^ Lectures, joins the Minnesota 
Orchestral Association 'dij^i a regional committee of sponsors ^nd guaran- 
tors in presenting in Northrop Memorial Auditorium-a series of perfor- 
rn(4nces by the Metropolitan Opera Company of^New York. Mail orders for 
tioketys arc accepted at the ticket office six weeks before the opera perfor- 
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mances, and the 6bx* erf ffce sale or.si'ngle tickets opens approximately 10 



days before the first performance. 

The University Artist?? Course, a division of the Department of Con- 
certs and Lectures, presents two series of programs,pduring the year. The 
Masterpiece Series usually consists of five or six concerts by internationally 
recognized musical artists. Beginning in j975-76, the World Dance Series 
expanded from six to 12 performances by ballet, folk, and contemporary 
dance companies. Also new are the ballet (four performances), contempo- 
rary (five performances), and folk^(thfte performances) mini-series, which 
are available at season rates. Season tickets may be ordered at the Artists 
^^onrse ticket office. Tickets for individual concerts go on .sale approxir 
mately three weeks preceding the .i:oncert at both the Artists Course office 
and Dayton's stores. ^ . , 

In addition Co the University Artists- Course, the Department of Con- 
certs and Lectures sponsors several special concerts each year featuring 
outstanding dance troupes, musical groups, and popular artists and 
attractions. 

During the academic year, under the auspices of the Campus Commit- 
tee on Convocations and the Arts, various program^^are^r^setited on the 
Twin Cities campus. These attractions include lectures, musical and dance 
programs,' art exhibits, theatrical productions, and films. No admission is 
charged and the general public and University faculty, staff, and students 
areinvited. ... 

The Department of Concerts and Lectures, in cooperation wit'h in- 
teresied departments, also sponsors special lectures and scientific con- 
ferences for smaller and selected audiences. 

During the summer. Summer Session and the Departmen,t of Concerts 
jTnd Lectures cooperate in sponsoring a series of outdoor concerts by.folk, 
jazz, blues, contemporary, and orchestral music groups. Also included ar? 
dance programs and a film series; no admission is charged. 

.University Theatre. University Theatre schedules prdcluc^ions through7 
out the year in Rarig Center. Plays are featured each quarter of the 
academic year in the Whiting Proscenium Theatre, the Stoll thrust Theatre, 
and the^rena Theatre. Spegal productions'ty University Theatre include 
the Youn^People's. University Theatre, Theatre of the Word, and work- 
stiop prodiicH^is. Workshops are perforiifed in the Experimental Theatre. 

During thlVimmer, the Theatre^ operates the Minnesota Centennial 
Showboat and tl* Peppermint Tent on the^ank of the Mississippi River 
^ and stages summer session productions in Rarfg Center. University Theatre 
also sends touring companies to elementary and secondary schools through- 
out be Upper Midwest. Theatre coupon books or individual tickets nfiay be 
purchased at the Rarig Center ticketVffice. 




28 



106 



University Radio and Television. KUOM, 770 on the AM dial, is the 
Twin Cities campus radio station. F?r5gramming includes news, classical ' 
and modern music, literature, drama,,criticism, interviews, discussions, and 
lectures. iCUOM also provides neWs and background information about the 
University. Classrbom lectures, offered for credit through Continuing Edu- 
cation and Extension, are broadcast each quarter during the academic year» 

Also daring the academic year, Media Resources of Continuing Educa- 
tion and Extension presents ''University Television'* on KTCA-TV, chan- 
nel 2, every Monday and Wednesday evening at 9 p.m. Check local listings 
^ for program descriptions. A wide range of programs is offered, reflecting 
the University's educational jmd cultural resources. Faculty involvement in ' 
these programs is encouraged. Six series during the year are offered as 
courses for credit. For' more information, contact the coordinator of 
broadcast television. 

Music Departmenl Programs. The department sponsors^senior student 
and faculty recitals throughout the year. The Opera Workshop aihnually 
* presents a complete opera or scenes from operas. The Coljegium Musicum, 
the Contemporary Music Ensemble, the University Chorus, the University 
Symphony Orchestra, and the University Bands maintain an active concert 
schedule. Admission to most of these events is f/'ee. 

Faculty members are Invited to participate in all of the above activities. 
Information^nay be obtained from the Music Department. 

Motion Pictures^ Audio-Visual Library SeVvice can provide or obtain 
films on a variety of subjects for special showing. Each week during the 
summer session, a series of educational and informational films is shown to 
acquaint faculty members with the new titles available for classroom and 
group showing. 

During the school year, the University Film Society^^a student organiza- 
lion, offers showings of outstanding American and foreign motion pictures. 
Details are given' in the Minnesota Daily. An admission fee js charged. 

ArL The University Gallery on the third and fturth floors of Northrop 
Memorial Auditorium presents major exhibitions drawn from national arid 
0 local sources, including frequent presentations from the permanent conce- 
ption of the gallery. The gallery's collection contains paintings, sculptures, ^ 
pri/it,s, drawings, photographs, 'apd ceramics, as well as some examples of 
period furniture and objefs d'art. Of particular importance are the coliec- , 
tion of earlier twentieth-century American paintings and a recent bequest of 
seventeenth- and eighteenth-century JEuropean paintings, drawings, and 
decorative arts. Regular viewing hours are held Monday through Friday^ 
The gallery is also open to persons attending concerts and other evening 
events in Northrop Auditorium. The, gallery lends original works of art to 
faculty and staff members for their offices through its rental loan program^ 
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Other galleries are located in Cofrman Memorial Union, Ayes_t Banrk 
Union, and ihe Wilson Lib|ary. 

Inylhe Si/Palil Slude|t Ccmer, three galleries exhibit paintings and 
other ^rt Corms ih'i^oa'gho&i the' year. Galleries are opten during regular 
building hours. 

James Ford Bell Museum of Natural History. The museum features 
, major diorama exhibits of the wildlife and habitats of Minnesota, as well as 
temporary exhibits on natural hisiory. Objects in the Touch and See Room 
can be exanjinQd from all angles, touched, and in some cases — carried 
-abouiVThe Jaques Gallery displays pari of ihe/nuseum's collection of art 
by Francis Lee Jaques and works by other n^ttiral hisiory artists. The book- 
shop has an excelleni selection of fielji^guides and other natural history 
books for adulis and children and^uch related materials as records of 
animal sounds. Films are shmvn on some Sunday afternoons. Phone or 
write for schedules and brpeKures. 

I'liipns/Studenr Centers.. The Minnesota Union provides facilities, 
scjvic/:s, and programs through three constituerfi unions or student centers 
on the Twin CMiics campus. Faculty men/bep<; st 9 fl'j^d studen is are mem- 
bers of the Minncsoia Union and its opej:a^ingyi^^HMiiueni units and as such 
arc invited 10 share in union-^cnefiis. 

Coffnian Mcmorial^UnionyMinneapoh Coffman, Union, which is 
|lirccted by a Union BhaJ(] o^^Goyernors Composed of students', faculty, 
and alumni, offers a Ljin^ty of facilities /and programs for faculty use.! 
Fac'ililies are avail^vl^^cVor ceramics,/ woodworking, inetalworking, 
phoioV;aphy, and\ h/i/dicr/ft projects, s/ippiies may be purchased in the 
ArtcraflSiudio. Bc/vlin^lane's arc av^'Llable for faculty leagues and foi 
open bowlirJ^^oc/^t b/liard tables ar^available thrdughout the day and 
!6ard organizes dances^ w^^ekertd outings, lectures, 
discussions^^^rfff^oTF^^ activitjes in wj^ich facul/y members m^y. vyi^h to 
. TtcT 

A caf eteria, quick lunch counters/and lunchrooms with vending service 
arc located i^n Cof fman. Barber and t/eautyAhops are loccjted on-the ground 
tloor. A post office is also on the grcvund floor. 

I hc Campus CMub oc^^upies the/fou/th, fifth, and sixth floors of Cpff- 
man and aPfords dining, meeting, Joun^^'e, and activit^^areas to faculty and 
staff members (sec Clubs and Org^ii/ations). 

. Si. Paul Student Cehter. The St. Pai^l Student Center Board of Qo^y- 
riors has a voting membership of student, fatuity, and alumni repp2^eiYta- 
lives. It determines policies for operation of l,be*student center an^onduels 
a planned program ^of activities, mosi^ of which"^ are oper^to faculty 
members,. ^ ' 
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c- The board "invites faculty meinbers use the facilities ot the center, 
which include eight nuldcrn bowling lanes, six bifliard tables, table t^nis 
equipment, and facilities for carcJ playing. Magazines, newspapers, tele- 
vision, radio, stereophonic phoitograph , equipment, art galleries, and van 
outings equipment rental service are available. Facult^j; members juay re- 
' * 'serve cpnf»ercnce rooms for meetings. The North Star Ballroom n^ay be 
reserved for banquets, conferences, meetings, andparties; ^ • 

_ Planned union activities include coffee houns, discussion sessions, -^con- 
" v^i^tfion programs, dances, art exhibits, and: concerts.^ For most of these 
events there is no charge lo staff members. Necessary feeis are kept minimal. 
. ' " The-Rousef Room offers snack bar service. o, ^ 

' H'esi Bank Union. The union is a st-udent-faculty-staff organ izat,io4i 
establislied to assure resources and processes to individuals and groups to 
meet their iritcccsts and needs, to provide services,^ arid. to develop prp-- ; 
' grams. ^'^ .. \ * \ . ^ , 

Services include as<?ist^nce to campus organizations, lost and 'found, 
locker rentals, ^check (iiishink, and information. Programs include public' 
affairs speakers andfliscussioiV, nims,(West Bank Union feijou), music, the ' 
^tVcst Bank Union Gallery aqd Tifins Archives, the Minnesota Union 
pebat^s,"and4he Minnesota Union Forv^r^ . ; 

Board and staff meinbers' fcf the West Bank Union '^re^valiablej6 dis- 
ctiss interests or suggestions: \ 

„ ' ' Sports Activities. The Departm*ent"'-of Intercollegiate Athletics for Men 
off.erj^ facujty mem-bers a red u'c^^d price on'season atlijetic tickets that acimit'^ 
- -holdQXS to ^11 regular I home University footbalf and^ bdsebalT games, 
*'* " swimming and gymnastic meets, wrestli'ng -matches, and tVackland field 
^ ^Fhe sea^ion ticket does not ^over exhibitions or other special events 

•or.contest.s ^ucVi as champiorisl^p tournaLrpcnts: ' ' ' 

' " Reduced prices on scason'basketb.alPa'nd season hockffy tickets are aiso 
•available. The^sal© of- t^ese^ tick^i.s is in jhe fall approximately one .month- 
prior to the opening^Df the basketball and hockey seas'^pns. A^^mailin§ of 
applications is made t^o staff members iiuhe fall. " . ' 

Eiath University staff member (regardless of marital status) who is 
\^ eligible fpr'^staff-employei^ seasoa*fUhletic tickets- rtiay purchase two tickets. 
. ' In addition, those sfaff members with children uncler 18 years may purchase 
. lip \o two additional tic'kets for their use. The only re^^trictions are that one 
/ ''{[cke^t 'must-be for4he pcr^pnafusc^of {he staff member and thfit those pur- 
chased for^^hildren uncJer 4 8 (which, will, b^ oyei--sramped "CHILD") be 
used oitly bvahe staff member's children, ■ " 

' " -Sin^le game admi!ssions may t)e pufchased at regular wrices. Staff foot- 
' ^[^n tjcket?^ are sold during the spring and at' thaf'tini^ a complete mailing of 
. ' informalion\md/ickef applicationr is sent to UfftVer^sity crhplpyees. Season 
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ijcktis may purc^ase^ With cash or by a payroll-deduciion plan during 
ihe/spring salJc. Siaff<mfpiGyce tickets are also sold during the fall. For cur- 
rent inrornralfion, call thc/Athfetic Ticket Officev 

/ The Department of [ntercollegiate Athletics for Wdmen provides inter- 
cbllcgiaic /ompetitive opportunities in ten varsity sports. With the 
exception if special filnci-raising and tournament events, admission is free^ 
For' sL^ielules and /irtformation, contact the Office of Intercollegiate 
Athletics/for WComefl. /' . 

The i<ej.Teational/yports Office provides men^and women- faculty mem- 
bers wiyh the opppr;tifmit.y to pariicipate in a variety of sports with the 
purchase of an actjvM' permit faf $20 per year or $5 per quarter. Archery, 
Kadmimon\ bask^tjb^ll, ^bowling, cricket,' fe^ncing, golf, handball, horse- 
shoes,/ judo, karAlW paddlebaU," skating, isoccep, spftball, squash, swinl- 
mingitennis. tdWch^POtball, volleyball, eyid weight-lifting are offered. 

fhe. permit m^y',.be purchased at the Recreaiiomil Sports Offices in 
MinAeapolis and S^r PaU'l.-- - I' • 

- |For faculty mtmbtTs, the f aculfy-Sraff Sports Club N^^wsletter gives in- 
forituuion on Mysieal recreation opportunities. A vari'eiy/.of club activities 
arJ available/ , With special emphasis 'on condfiioning exercises, jogging, 
1i*dball, 
jfuash. 

A family/ 
llinnei|polis 
niembers anj 



ball, volleyball, basketball, pac^dleball, swimming; and 

ecreation program is conducted Sunday afternoons in 
d St. Paul. Information about this program, open to faculty 
'their families who purchase activity cards, may be obtained 
from the Rel'/eational Sports Office. Faculty members may -rent lockers on 
<|a daily, qi|articrly, or yearly basis. , , . 

Norrii jCjymnasium for Women is available to men and women faculty! 
members /dliring the '^'ppen recreajion" hours during the day. Information 
about tinWs/when facilities are availaT^le for such activit?es a.s archery, bad- 
minton, Mrlditioning exercises, golf, swimmir^,, tennis, and volleyball may 
be obtainicl from the Norris intrjJmural office! Equipment for a variety of 
e\ctivitiei lnlay<; be obtained at the equipment dispensary room. A locker- 
tovvcl-s\ii|niming suit charge of 35((^' daily, $6 per quarter, $13 per three 
quarr(^^!^Jor $18 per year is required for use of swimming pools. Instruction 
1n select"iic| sports is offered in extension classes in Norris Gymnasium. In- 
formatimi on classes may be^ found in the Continuing Educaii'on and 
Irxtcnsinp Bulletin. 

^ri](:Ajniyersity gc)lf courses — an 18-hole, par 71 course of'6, 331 yards 
and aAihole, par 27 course of 1,386 yards — are located on Larpenteur 
Aven/i(/'and Fulham, near the St. Paul campus, and are open to all Univer^ 



sity 
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' members. Cireens fees may be paid on a daily or sea.sorial basis, 
'ry^ations may be made for weekend play. Club rentals, locker arid towel 
and golf-supplies are available. The courses are located on the inter-. 



campus bus line. Ciuests are permitted with staff members. 
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Twenty hard-surfacj^ tennis courts — located at i9th Avenue and 4th 
Street S.n., Minneapolis — a»d additional court.s on the St. Paul campus- 
are open to staff members' for a nominal fee. Reservations are -not neces- 
\sary. Guests a'fe permitted. . • 

\ The indoor ice skating fink in Williams Arena is available to staff mem- 
bers and their families during scheduled hours,^ with staff-family jecrea- 
^ tipnal skating exclusively on Sunday mornings. A nominal fee i% charged, 
.ari|d rental skates and skate sharpening are available. ,The rink is open frdm 
miil-Pctob®>to\mid-March. ' ' / 

CtillBS AMD ORGANIZATIONS 

* ' Campii.s Club. All full- or part-time facultj^ members with the rank of . 
instructor or above atnd,, civil service staff m^efnbers with comparable posi- 
tions arc eligible' to- }oin the University ■ of Mhnne'soLa/Campus Club, a 

' private, fa^^u It y social club.^ Its quarters on the lo\) three floors of C-dffman 
Mcmori\\l Union of fef. a One view oJ[ the campjjs and downtown Minne- 
. a polls,. 

- T^ie tampus Club wavides menfibcrs with an op^rlunity to meet 
socially wkh faculty mejn be r« from all departments. Its l^aciliHes include a 
numb^r.omining areas*, Jourrgc arid' reading rooms, and recreation rooms. 
Lunch is seKved daily, Monday through^Sat-urday, and 'membership dinners 
arc served on Thursday evenings'. Members' First Tuesday luncheons, with 
a special gue^t speaker, are open to. members, their spouses,- and guests. The 
clitb also arranges special dinners, parties; reception.?^,, teas';; and holiday 
buffets for it's members' and their guests, A sixth-floor .service line accom- 
modates several private committee meeting roOms/The club is maintained 
■ through annual m^mbershfp dues, initialion fees,* andx'harges for services 
rendered to numbers. Information may be obtained from' the club office. 

Faculh Women's Club. The Faculty Women's Club includes women 
vmembers of the fatuity and wives of faculty men with the ran.k'of instructor 
or above. One of me purposes, of the club is to welcome and orient new 
faculty women andV'ives. At a fall reception, thcdctivitjes- oF the 22 interest 
gj^oups are displayed and members and new<:omerS 'can get together in area 
groups to plan future activities and car* pooling. ^ 

riic club program includes a holiday tea at the-Univer-s,ity President's 
f Uomj^; a dance, and a luncheon and style show. Monthly interest groups in- 
clude art^ community concern, crafts, culinary arts, drama, home and 
garden, iniernati^nal affairs, modern- literature, music, needle arts, pen, 
pe^ipourri, St. Paul campus, social service, stu'dent. University hospital 
auxiliary, and youth. Many bridge',and lecreational groups meet more fre- 
quently. , . , ' ' 

The club also linarnces scholarships lor Umv,ersity students.^ 
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Council for University Women's Progress. The council is concerned 
with the status of women at the University and is open to faculty, staff, * 
students, and others with University ties. The group holds monthly meet- 
ings at which various women's issues at the University are studied. A civil 
service division also meets monthly, pcficentrating on concerns of civil 
service employees. Information current officers may be obtained by 
calling the Minnesota Women>?^entcr. 

University Association of Black Kmployees/ The association seeks to 
give visibility tp-ilie status of black employees at the University andLjn 
surroundijig^ommunities. It endeavors to .put black people in closer touch . 
witjve^ch other socially and to give support to bfack employees who want to 
ffnaximize their-'employment potential with the University. The association 
l^as regular monthly meetings as well as periodic social events. Its board of 
directors and officers are elected by the association membership. 

Council of Graduate Students. The council represents all University 
graduate students. Its voting membership includes/m^ elected representative 
from each graduate program, a representative frcii^^^ch policy and review 
council in the Graduate School, and all graduate student members of the 
University Senate, its functions include facilitating graduate student par- 
ticipation in the governance of the Graduate School and the University, 
channeling communications and ijiformation to and from graduate 
students, and promoting the academic, economic, 'and social aims of 
graduate students. 

Colleotive Bargaining Units. Each of the following groups has 
petitioned to serve as a bargair\ing agent on the Twin Cities campus, if 
the faculty should choose to exercise its role in University governance 
through collective bargaining: American Association of University Profes- 
sors, Universi^ty of Minnesota Twin Cities chapter; University o.f-Minncsota - 
Federation of Teachcrs;'Committec>of the Faculty of the Health Sciences; 
and Law Faculty Association. 

American Association of University Women, .Minneapolis Branch. The 

- Minneapolis branch is one of the largest in the country. .Its purpose is to 
unite alumnae of colleges and univer.s:ities on the AAUW list of qualified 
institutions for practical educational work, to concentrate and increase their 
effectiveness in the community tqr the solution of social and civic problems, 
to participate in the development and promotion of the policies and pro- 
grams of the American Association of University Women, and to con- 
tribute to its growth and advancement. . 

' * Others. Most of the national and international professional societies in 
scholarly fields have^local chapters at the University or within the state. In- 
formation about these groups may be obtained from department heads. 
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VII. The Twin Cities 

With mor^^ than two million people, the metropolitan area of the Twin 
Cities — iVlinneapoHs, St. Paul," and suburbs — i^ the largest population 
center between Chicago and thc^ Pacific Northwest. Located in the rolling 
lake country' of eastern Minnesota, the cities have spacious residential areas 
graced with trees, parks, lakes, and rivers. .Commercial activity is brisk, and 
employinent normally is high. Fine shops and department stores, famous 
restaurants, impressive new buildings, and excellent educational facilities 
relljcct the general prosperity. 

The metropolitan area is a major production center for machinery, 
graphic arts products, and electrical and scientific instruments. Control 
Data, Minnesota Mining and Manufacturing Company, and Honeywell 
Inc. are among the nationally known firms with headquarters here. The 
area is a food-producing center -as well. Minneapolis is the hub of the 
nation's railling Industry and' the home town of General Mills, Pillsbury, " 
International Multifoods, Cargill, and Peavey Co. 

I'he Twin Cities provide cultural and recreational activity in great 
" variety. The Minnesota Orchestra is one of the nation's oldest and most re- 
spected; its new music hall in downtown Mintieapolis has been judged 
acoListic^iilly perfect. Each spring the Metropolitan Opera Company of New 
York presents a series 6Pperformances in Northrop Memorial Auditorium. 
ThcSt^ Paul Civi(J|prchestra, the Schubert Club, the Bach Society, the New 
Friends of Chamber Music Society, the St. Paul Civic Symphony, the St. 
Paul Chamber Orchestra, and many other musical organizations provide a 
w ealth of activity for enjoyment oV participation. " 

Two major art galleries are located in Minneapolis. Walker Art Center 
houses one of Ihe world's finest collections of contemporary art and jade, 
. and provides programs in the perfprming arts (dance, music, and theatre), 
films, and lectures; tours are available. The Minneapolis Instit ute of Arts has 
collections of American cind E*uropean paintings and sculptufe, decorative^. 
^,aris and per-iod rooms, OripmaLart, pre-Colurnbiao art, and prints and 
• drawings. The museum argents special exhibitions, and fCatureJvan active 
pfi^gtam of film, nj;Kic, cUvsses, an<C^|^eciaPevents for adults and young 
p(topll\ The mujy^drn contains an art library of 20,000 volumes, a museum 
shop*, and a ^Ics imd rental gallery devoted to the work of area artists. Also 
noteworthy arc^lhc collections and exhibits of the University Gallery in 
Northrop Auditorium. ^ 

8t. Paul's Arts and Science 'Center is one of the few facilities i,n the 
country 'to combine the visual arts, the performing arts, and the sciences in 
one buijding. It houses the city's major art gallery and the science museum, 
with research facilities;. Several musical organizations perform at the center. 
The renovated Old Federal Courts F3uilding will become the new home of 
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the Arts and Science Council. The Permanent Collection Gallery of the 
Minnesota Museum of Art is; in St. Paul. 

Theatre is well-represented in the Twin Cities. The Guthrie Theater^, 
natiotially acclaimed for the depth and briUjance of its repertory perfor- 
mances,, is in Minneapolis. T4ie University IRfteatre and the Old Log Tlj^atre 
give performances year-round, and the Theatre Guild brings major Broad- 
way shows to St. Paul; the Chimera Theatre is also located in St. Paul. The 
University Showboat on the Mississippi River and the Peppermint Tent on 
the river bank provide summertime entertainment. Semiprofessional groups 
such asTheatre-in-the-Round, the Stagecoach, the Theatre of Involvemenf, 
and the Children's Theatre Company al?o perform regulajly. ' 

An outstanding point of interest is the Bell Museum of Natural History 
on the University of Minnesota's Twin Citifes campus/Minneapolis^ 

Four commercial television stations, two educational television 
stations, four daily newspapers, and a number of AM and FM radio 
stations serve the Twin Cities. 

Spectator sports are popular. The Minnesota Twins of the American 
League (baseball) and the Minnesota Vikings of the National Footbslll 
League play their hottie games in Metropolitan Stadium. There are also two 
professional ice hockey teams, the Minnesota North Stars of the National 
Hockey League, and the Minnesota Fighting Saints of the World Hockey 
Association. University of Minnesota sports events- attract crowds '^o the 
camftus. 

The many lakes in the residential areas and hundreds more in the* 
surrounding countryside offer swimming, boating, and fishing in summer^ 
and ice skating, ice boating, snowmobiling, ski touring, and ice fishing in 
winter. Close at hand, the St. Croix, Mississippi, and Minnesota Rivers 
offer excellent opportunities for boating. There are several excellent ski 
areas nearby, fish and game abound, and the rolling countryside is suitable 
for bicycling and hiking. The average monthly temperature is 12 degrees in 
January, 45 in April, 73 jn July, and 48 in October. 

Two unique local events a)\e the St. Paul Winter Carnival and the Min- 
neapolis Aquatennial. The Minnesota State Fair in St. Paul is one of the 
nation's largest. A favorite spot for family outings is the Como Pa)\k Zoo in 
St. Paul. ^ .\ 

The Department of University Relations will provide additional infor- 
mation about the Twin Cities upon request, g , 
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